


















































ATTACHMENT 1.4 

GOVERNANCE PLAN 

 

1. Certificate of Incorporation 
2. Articles of Incorporation 
3. Appointment of Statutory Agent 
4. Code of Regulations 
5. Employee ID Number 
6. IRS Determination Letter (if any) 
7. Mission Statement 
8. Organizational Chart of the School 

 
 
NOTE: The Code of Regulations must include the process by which members of the Governing 
Authority are selected or removed. 
 
Any changes in any of these documents must be reported in writing to the Sponsor within five 
(5) business days of the effective date of the change, along with updated copies in the document 
management system. 
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CHECK ONLY ONE (1) Box

Statement of Continued Existence 
Filing Fee: $25 

Form Must Be Typed 

(1) Statement of Continued Existence (163-CCE)  
 (Domestic Nonprofit Corporation)

(2) Verification of Foreign Nonprofit (173-FCE)  
 (Foreign Nonprofit Corporation) 
       

Charter or License Number

Name of Corporation

  
  
  
Location of Principal Office 
  
  
  
Date of Incorporation

Complete the information in this section if box (1) is checked

City County

Date

  
  
  
Date of Qualification in Ohio 
  
  
Jurisdiction of Formation 
  
  
  
Location of Office NOT in Ohio 
  
  
  
  
  
  
Location of Office IN Ohio

Complete the information in this section if box (2) is checked 

Date

Jurisdiction

Mailing Address

City Zip Code

Zip CodeStateCity

Mailing Address

State

By submitting this form the corporation is verifying with the secretary of state's office that it is still actively  
engaged in exercising its corporate privileges

Toll Free: (877) SOS-FILE (877-767-3453)  |  Central Ohio: (614) 466-3910  
www.OhioSecretaryofState.gov  |  Busserv@OhioSecretaryofState.gov 
File online or for more information: www.OHBusinessCentral.com

Form 522 Prescribed by:

1031317

TOLEDO SCHOOL FOR THE ARTS

TOLEDO LUCAS

09/15/1998

Date Electronically Filed: 1/7/2019
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Current Statutory Agent's Name and Address 
  
  
  
  
  
  
  
  
  
 

All Corporations must complete this section

Zip CodeCity

Mailing Address

Name of Agent

State

Print Name

By (if applicable)

Signature

Print Name

By (if applicable)

Signature

Print Name

By (if applicable)

Signature

By signing and submitting this form to the Ohio Secretary of State, the undersigned hereby certifies that he 
or she has the requisite authority to execute this document.

Required  
  
The statement must be 
signed by a director, officer, or 
three members in good 
standing. 
 
If authorized representative 
is an individual, then they 
must sign in the "signature" 
box and print their name 
in the "Print Name" box. 
 
If authorized representative 
is a business entity, not an 
individual, then please print 
the business name in the 
"signature" box, an 
authorized representative 
of the business entity 
must sign in the "By" box 
and print their name in the 
"Print Name" box. 

43215COLUMBUS

150 E. GAY STREET

AMY J. BORMAN, ESQ.

OH

JAMIE LOCKWOOD

TOLEDO SCHOOLS FOR THE ARTS



Toledo School for the Arts Mission: 

Toledo School for the Arts fulfllls every student's Intellectual, ethical, social, emotional and physical 
potentlal by Integrating an unsurpassed arts curriculum with superior college preparatory academic 
programs to prepare life-long reamers with a passion for the arts, respect for others, and an active 
commitment to diversity and the community. 

l 





ATTACHMENT 2.1 

GOVERNING AUTHORITY MEMBERS 

 

1. Governing Authority Members and Email Addresses used for School Business 

 
 
NOTE: All Governing Authority Members must be pre-approved by the Sponsor. The Sponsor 
shall be promptly notified in writing of any changes in members, including names of resignations 
and changes to contact information, within five (5) business days of such change. 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

 
 

TOLEDO SCHOOL FOR THE ARTS 
BOARD OF DIRECTORS 

2018-2019 
 
 

Officers 
 
Marna Ramnath, President 
mramnath@ts4arts.org 
 
Lou Ramirez, Vice-President 
lramirez@ts4arts.org 
 
Diana Franz, Chair of Finance Committee 
dfranz@ts4arts.org 
 
Tim Van Tuinen, Secretary 
tvantuinen@ts4arts.org 
 
 
Directors 
 
Patricia Appold 
pappold@ts4arts.org 
 
John Fedderke 
jfedderke@ts4arts.org 
 
Anthony Goodwin 
agoodwin@ts4arts.org 
 
Justice Johnson 
jjohnson@ts4arts.org 
 
Todd Mierzwiak 
tmierzwiak@ts4arts.org 
 
Glenn Richter 
grichter@ts4arts.org 

mailto:mramnath@ts4arts.org
mailto:lramirez@ts4arts.org
mailto:dfranz@ts4arts.org
mailto:tvantuinen@ts4arts.org
mailto:pappold@ts4arts.org
mailto:jfedderke@ts4arts.org
mailto:agoodwin@ts4arts.org
mailto:jjohnson@ts4arts.org
mailto:tmierzwiak@ts4arts.org
mailto:grichter@ts4arts.org


 

  
 

 
Amy Sopher 
asopher@ts4arts.org 
 
Tony Calabrese 
tcalabrese@ts4arts.org 
 
Joe Gajdostik 
jgajdostik@ts4arts.org 
 
Yolanda Gwinn-Harleston 
ygwinnharleston@ts4arts.org 
 
Rob Koenig 
rkoenig@ts4arts.org 
 
Jacob Parr 
Jparr@ts4arts.org 
 
Janet Rogolsky 
jrogolsky@ts4arts.org 
 
Olivia Summons 
osummons@ts4arts.org 
 
 

mailto:asopher@ts4arts.org
mailto:tcalabrese@ts4arts.org
mailto:jgajdostik@ts4arts.org
mailto:ygwinnharleston@ts4arts.org
mailto:rkoenig@ts4arts.org
mailto:Jparr@ts4arts.org
mailto:jrogolsky@ts4arts.org
mailto:osummons@ts4arts.org


ATTACHMENT 3.2 

MANAGEMENT BY THIRD PARTY OPERATOR 

 

1. Copy of Fully Executed Operator Contract 

 
 
NOTE: Check here [_______] if the School is not currently managed by a third party. If the 
School decides to engage an operator in the future, this will require a contract modification. 
 
Under R.C. 3314.032 (A), new or renewed operator contracts entered into, on or after February 
1, 2016 must include the following: 
 

• Criteria to be used for early termination of the operator contract; 
• Required notification procedures and timeline for early termination or non-renewal of the 

operator contract; and 
• A stipulation about which entity owns all community school facilities and property 

(including, but not limited to, equipment, furniture, fixtures, instructional materials and 
supplies, computers, printers, and other digital devices purchased by the governing 
authority or operator). Any stipulation about property ownership must comply with the 
requirements of R.C. 3314.0210.  
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Toledo School for the Arts (TSA) 
Contract Requirement: Attachment 3.2 
Management by a Third Party Operator 
School Year: 2019 
 
 
Toledo School for the Arts is currently not managed by a third party operator, therefore 
this requirement is not applicable. 
 



ATTACHMENT 3.4 

SUSPENSION AND CLOSING PROCEDURES 

 

1. Ohio Department of Education Community School Suspension and Closing Procedures 
2. Ohio Department of Education Suspension & Closing Assurance Form 
3. Sponsor Standard Operating Procedure: Breach of Contract, Termination, and 

Dissolution 
4. Sponsor Standard Operating Procedure: Financial Difficulty or Closure Prior to the End 

of the School Year 
5. Sponsor Supplemental Closing Plan & Checklist of Community School Closure 
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Community School: School Suspension and/or School Closing Procedures 
Effective date: July 1, 2010 
Updated: May 2018 
 

Community school sponsors primarily are responsible for ensuring an orderly process is followed when a 
school closes or operations are suspended.  

Closure Statute 

Under state law (Ohio Revised Code 3314.023), community school sponsors must monitor and oversee their 
schools’ compliance with law, administrative rules and contract provisions, including requirements related to 
school closure. Specifically, ORC 3314.023 requires: 

• A sponsor shall provide monitoring, oversight, and technical assistance to each school that it sponsors. 

In order to provide monitoring, oversight, and technical assistance . . . 

• [Sponsors] Having in place a plan of action to be undertaken in the event the community school 

experiences financial difficulties or closes prior to the end of a school year.  

Suspension Statute 

ORC 3314.072 establishes the conditions under which a school may be suspended, along with a school's 
procedural rights. Provisions include: 

• For any of the reasons prescribed in division (B)(1)(a) to (d) of section 3314.07 of the Revised Code, 

the sponsor of a community school established under this chapter may suspend the operation of the 

school only if it first issues to the governing authority notice of the sponsor's intent to suspend the 

operation of the contract. Such notice shall explain the reasons for the sponsor's intent to suspend 

operation of the contract and shall provide the school's governing authority with five business days to 

submit to the sponsor a proposal to remedy the conditions cited as reasons for the suspension.  

• The sponsor shall promptly review any proposed remedy timely submitted by the governing authority 

and either approve or disapprove the remedy. If the sponsor disapproves the remedy proposed by the 

governing authority, if the governing authority fails to submit a proposed remedy in the manner 

prescribed by the sponsor, or if the governing authority fails to implement the remedy as approved by 

the sponsor, the sponsor may suspend operation of the school pursuant to procedures set forth in 

division (D) of this section.  

• If division (B) of this section applies or if the sponsor of a community school established under this 

chapter decides to suspend the operation of a school as permitted in division (C)(2) of this section, the 

sponsor shall promptly send written notice to the governing authority stating that the operation of the 

school is immediately suspended, and explaining the specific reasons for the suspension. The notice 

shall state that the governing authority has five business days to submit a proposed remedy to the 

conditions cited as reasons for the suspension or face potential contract termination. 

• Upon receipt of the notice of suspension prescribed under division (D)(1) of this section, the governing 

authority shall immediately notify the employees of the school and the parents of the students enrolled 

in the school of the suspension and the reasons therefore, and shall cease all school operations on the 

next business day.  

http://codes.ohio.gov/orc/3314.023v1
http://codes.ohio.gov/orc/3314.072
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Overview 

Sponsors provide and execute a plan for an orderly conclusion of a community school’s affairs when a 

community school is closed or suspended for any reasons permitted by law and/or the contract between the 
sponsor and the school. A school is considered closed or suspended when instruction has ceased and the 
governing authority or sponsor has issued an official notice that includes the reason for and date of the 
school’s closure or suspension. A community school also is considered closed if the Department issued a 
notice to a school under the state’s automatic closure law, ORC 3314.35. In the case of both suspension and 
closure, the sponsor and an authorized representative of the governing authority complete and sign the 
Suspension and Closing Assurance Template. Community school sponsors make sure a community school’s 

governing authority takes all reasonable and required actions to fully address suspension or closing issues. If a 
school’s governing authority is no longer able or willing to fulfill obligations with respect to orderly closure, the 
school’s sponsor assumes responsibility for all closure activities. A plan for school closure is a required part of 
the school’s contract with the sponsor. Final preparations, as outlined in the plan, should be in place prior to 
the last day students are in attendance. 

Note:  

• Closing procedures detailed in this guidance or the accompanying template are not applicable to school 
mergers.  

• Procedures for school closures that are the result of settlement agreements may differ based on the 
provisions of the settlement. Schools and sponsors are advised to consult their legal counsel. 

Sponsors must submit a Suspension and Closing Assurance Template for each closed community 

school. By completing this assurance, sponsors attest that all necessary notifications and actions are 

completed. 

When possible, the final FTE review should be completed within seven business days of the school ceasing 
operations or within seven business days of the area coordinator’s notification of the school’s suspension or 
closing by the Department. Final FTE reviews should be completed prior to transfer of original student records 
to the district(s). Sponsors must monitor the school’s actions to assure both the FTE review and fiscal audit are 
scheduled in a timely fashion. If the school fails to schedule these activities, the sponsor must step in and 
make the necessary arrangements. 

Sponsors should begin completing the Suspension and Closing Assurance Template as soon as possible after 
the suspension/closure of the school.  

For mid-year closure or suspension, an estimated timeline for closure activities must be submitted to the Office 
of Community Schools within 10 days of notification. In the case of closure at the end of the school year, 
sponsors shall submit an estimated timeline for closure activities to the Office of Community Schools, via 
Epicenter, no later than May 31. Sponsors shall use the Suspension and Closing Assurance Template for the 
estimated timeline. 

The updated Suspension and Closing Assurance Template shall be submitted to the Office of Community 
Schools, via Epicenter, quarterly (July 1, Oct. 1, Jan. 1 and April 1), noting which activities are complete and 
which are not yet complete until the process is finished and closing assurances are submitted. The quarterly 
submissions shall include a narrative explaining any delays and the sponsor’s target date for submitting the 

final closing assurances. 

http://codes.ohio.gov/orc/3314.35
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If refunds are generated at a later date, the sponsor shall follow the instructions in the Preparation of Itemized 
Financials section of the template and complete the Final Payments and Adjustments section. 

 

Additional Resource 

Additional information regarding best practices from The National Association of Charter School Authorizers is 
available here. 

Submission Instructions 

Sponsors must submit the Suspension and Closing Assurance Template for each closed community 

school. By completing this assurance, sponsors attest that all necessary notifications and actions are 

completed. 

Submit the Suspension and Closing Assurance Template by uploading the completed template, including 
certification, to Epicenter following the process below: 

1. Log in to Epicenter at http://epicenternow.org/.  
2. Click the Sign In link at the top of the page.  
3. Enter your username and password.  
4. Click Document Center.  
5. On the Document Center page, click the Submission Upload button.  
6. For Entity Type, select school.  
7. For Submission Type, select Suspension and Closing Assurance Template.  
8. For Entities, select the appropriate school by checking the box next to the school name.  
9. Enter required information.  
10. Click Upload New File button to upload your document.  
11. (Optional) Type a brief message to the reviewer.  
12. Click Submit.  

The Certification/Signature tab must include electronic signatures or original handwritten signatures. If 

printed and original signatures are obtained, the certification page must be uploaded to Epicenter 

along with this completed spreadsheet. 

The Office of Community Schools and your consultant use Epicenter to access your submissions. Please 
contact your lead consultant if you have additional questions or if you are unable to view any of the information 
described above.  

Records 

Sponsors assure that all school records needed by the Ohio Department of Education, Ohio Auditor of State, 
U.S. Department of Education and other interested entities are secured and available as needed during the 
closeout process. Records generally describe an account in permanent form, preserving knowledge or 
information about facts, transactions or events maintained and kept for the proper administration of the school, 
including student, staff and administrative/financial information. Please note, the following categories and types 
of records should not be considered as the entire list of documents that might be examined during a closing 

The Suspension and Closing Assurance Template provides step-by-step 

guidance to assist sponsors in meeting their responsibilities when one of 

their schools suspends operations or closes. 

http://www.qualitycharters.org/wp-content/uploads/2015/11/IssueBrief_NavigatingTheClosureProcess_2011.05.pdf
http://epicenternow.org/
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procedure. Additional records may be requested during an FTE review or final audit. (Additional information is 
available in the Department’s FTE Review Manual.)  

Student Records 

Student records include all educational, special education and other documents in the school's possession that 
relate to a particular student. Student records include, but are not limited to: documents normally found in 
permanent record folders that are necessary for reviews and audits; attendance records that detail enrollment 
and attendance history; grades and grade levels achieved; transcripts, courses completed and grades for each 
course, particularly for students enrolled in grades 9-12 and for graduates of the school; proof of residency 
documents that identify a student’s home district; FTE Detail reports, with names and SSID numbers that can 

be used to match names to the FTE Detail report with randomly selected SSIDs obtained by the area 
coordinator; special education information and folders; and other such information that may be maintained and 
kept in a student permanent record folder. 

Schools must retain copies of all student records necessary to complete the final FTE review and financial 
audit. 

Staff Records 

Staff records include, but are not limited to: employment agreements or contracts; salary and benefits 
information; attendance and leave information; employee licenses; Local Professional Development Committee 
(LPDC) status and record of continuing education; payroll and withholding documents; and other such 
information that may be maintained in an employee record folder. 

Administrative/Financial Records 

Administrative/financial records include, but are not limited to: lease or rental agreement; deed if property is 
owned; inventories of furniture and equipment, including purchase price, source of funds for payment, date 
purchased and property tag number; bank and financial reports, including all financial statements created by 
the fiscal officer; bank statements and checks; schedule of unpaid debt detailing amount, vendor and date of 
obligation; invoices, receipts, vouchers and purchase orders that detail expenditures; grant records, including 
detail of federal and state grant awards and final expenditure reports and contracts; and other such information 
that may be maintained to serve as the administrative/financial records for the school. 

Record Retention 

Sponsors shall secure all school records (student, personnel, fiscal, etc.) prior to closing. All such records shall 
be maintained according to applicable records retention schedules. Records retention is governed by state and 
federal law and governing authority policy. Additional information regarding state requirements is available 
here. Federal records retention schedules are available here. Additional information is available in the Student 
Records section of the Suspension and Closing Assurance Template. 

Community school sponsors are responsible for securing all records prior to closing and maintaining 

records in accordance with all applicable retention schedules.  

Should you have any questions, please contact the Office of Community Schools at 
Community.Schools@education.ohio.gov or your lead consultant. 

 

https://www.ohiohistory.org/OHC/media/OHC-Media/Learn/Archives-Library%20Documents/School-Retention-Suggested-Schedule.pdf
https://www2.ed.gov/notices/records-management/index.html
mailto:Community.Schools@education.ohio.gov


Topic Subtopic Do Action Required Action for 
Suspension/Closure

Responsible Party (provide 
name of responsible party)

Implementation Date 
(enter date of action)

Qrtly Progress Date  Qrtly Progress Date Qrtly Progress Date Qrtly Progress Date Completion 
Date

Notes

Notification to Ohio 
Department of 
Education

Notify the Office of Community Schools that the 
school is being suspended or closing, 
nonrenewed under 3314.07(B) or for other 
cause or the school has taken action to initiate 
closure within required timelines.

In the case of a sponsor suspending or terminating a school’s operation during the school year, 
the sponsor shall notify the Office of Community Schools that the school is suspended or closing 
within 24 hours of the action. The sponsor shall submit the community school's board resolution 
or official sponsor notice, including the date of closing, to the Office of Community Schools via 
Epicenter. 

If a sponsor provides notice of nonrenewal to a community school under ORC 3314.07(B), the 
sponsor shall notify the Office of Community Schools of the action taken within 10 days via 
Epicenter. 

If the sponsor provides a notice of nonrenewal to a community school for reasons other than 
those reasons specified in ORC 3314.07(B), or the school takes action to close, nonrenew or 
terminate the sponsorship agreement, the sponsor shall notify the Office of Community Schools 
of the action taken, within 10 days, via Epicenter. 

If a school’s closing occurs as a result of continued poor academic performance (ORC Section 
3314.35 or 3314.351), often referred to as “closed by operation of law,” there is no expectation 
that the sponsor will send notice, unless the school is closing prior to the end of the school year. 
In that instance, it is expected that the sponsor will notify the Office of Community Schools 
within 24 hours of the decision to close sooner than the end of the academic year. 

Suspension, Closure, 
Nonrenewal

Sponsor In the case of mid‐
year closure or 
suspension, notify 
within 24 hours. In 
the case of 
nonrenewal under 
ORC 3314.07(B), 
notify within 10 days. 
In all other cases of 
closure, notify within 
10 days of action 
taken.

Student 
Enrollment/FTE 
review

Notify the area coordinator’s office to schedule 
the student enrollment/FTE review.

In the case of mid‐year suspension or closure, the community school governing authority's 
treasurer or fiscal officer, or the sponsor in the absence of the governing authority, must notify 
the area coordinator’s office to schedule the student enrollment/FTE review. NOTE: If the area 
coordinator’s schedule permits, the FTE review should be completed within seven business days 
of the area coordinator’s notification of the school’s closing by the Department. The 
treasurer/fiscal officer and applicable school staff should familiarize themselves with the current 
FTE manual. 

In the case of nonrenewal under RC 3314.07(B), the Office of Community Schools will notify the 
area coordinator.

In the case of closure, nonrenewal or termination for reasons other than those included in 
3314.07(B), the sponsor shall request notice of intent with regard to continued operation from 
school no later than May 15 and provide the response to the Office of Community Schools 
within three business days of receipt. The Office of Community Schools will notify the area 
coordinator, if warranted.

Suspension, Closure, 
Nonrenewal

School fiscal officer, 
governing authority or 
sponsor in absence of 
governing authority.

In the case of mid‐
year closure or 
suspension, notify 
within seven days. 

Timeline of suspension/closure process Timeline of process An estimated timeline of the 
suspension/closure process that includes all 
information contained in the 
suspension/closure procedures.

Provide the Office of Community Schools with a clear and detailed written timeline of the 
actions and tasks that will take place to ensure the transition of students, staff and the closing of 
the school's business. The timeline should include deadlines and estimated dates of completion. 

Suspension, Closure, 
Nonrenewal

Governing authority or 
sponsor in absence of 
governing authority.

In the case of mid‐
year suspension or 
closure, submit 
notice to the 
governing authority 
within 10 days of the 
suspension or 
closure. In the case of 
closure at the end of 
the school year, an 
estimated timeline of 
closure activities shall 
be submitted to the 
Office of Community 
Schools no later than 
May 31. 

Notification to parents 
of community school 
suspension/closure

The community school governing authority must 
notify parents of the suspension/closure of the 
school. Notices, information for requesting or 
obtaining student records, student report cards, 
contacts for staff assistance and general 
questions should be available on the school 
website.

In the case of mid‐year closure or suspension, the community school governing authority, or the 
sponsor in the absence of the governing authority, must notify parents that the school is 
suspending/closing through a formal letter from the school governing authority and the sponsor 
superintendent or CEO within 24 hours of the action. The letter must include, but is not limited 
to: the reason for the suspension/closing of the school, options for enrolling in other community 
schools, traditional schools or nonpublic schools and contact information. 

(a) Create and send joint notification to parents regarding school closure status and provide 
information regarding upcoming information sessions on school choice options to include local, 
private and non‐chartered/non‐taxed schools; (b) Advise families also to consider applying to 
current school in the event the school appeals and wins the right to stay open. Provide update 
on any appeal process the school may have; (c) Establish mechanism for parents to confirm 
receipt of closure notification. Communication mechanisms could be a dedicated email, calling 
the established main point person, responding back to a specific mailing address, etc.; (d) 
Establish a time for a parent meeting to go over closure transition process. Information should 
be shared regarding last day of instruction, any end‐of‐year activities planned, cancellation of 
any planned summer school activities, reminders of mandatory enrollment requirement under 
state law for any children who are under the age of 17 and instructions on how to obtain copies 
of student records. A school option/choice fair also should be scheduled either in conjunction 
with or after the meeting. In the case of nonrenewal under ORC 3314.07(B), provide parents 
notification no later than March 1.

In all other cases, notification to parents should take place no later than April 15. 

Suspension, Closure 
and Nonrenewal 

Governing authority or 
sponsor in absence of 
governing authority. 

Notification to 
parents within 24 
hours of action in the 
case of mid‐year 
closure or 
suspension. Joint 
notification regarding 
transition meetings 
should take place 
within three days. In 
the case of 
nonrenewal under 
ORC 3314.07(B), 
schools shall notify 
parents and staff no 
later than March 1 
and are 
recommended to 
proceed with items a‐
d. Notification to 
parents in all other 
cases shall take place 
no later than April 15.

Location of records Provide each parent with the location that the 
child’s records are being delivered to.

The community school governing authority/school administration, or the sponsor in the absence 
of the governing authority, provides each parent with the location (resident district) that 
children's records are being delivered. The notification must include a date by which the district 
should receive the records. This should be provided in the notification of closure and in the 
parent meeting. Parents also shall receive contact information for the school's sponsor. Provide 
notice to parents about delivery records no later than seven days of mid‐year suspension or 
closure; provide notice to parents no later than seven days after initial notice of closure or 
suspension.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration and/or 
sponsor.

 

Sponsor contact 
information

Provide sponsor contact information to all 
parents.

The community school governing authority/school administration, or the sponsor in the absence 
of the governing authority, must notify parents with the contact information of the sponsor. This 
should be provided in the notification of closure and in the parent meeting.

Suspension, Closure, 
Nonrenewal

Sponsor, school governing 
authority.

Initial Notifications

Notification to Parents



Assist student 
transition

Information meeting re: educational options for 
students. 

School Choice Options Meeting for Parents (Optional).
Convene parents/guardians to describe the school enrollment process for the regional district, if 
possible. Representatives from the school, sponsor, resident districts and/or community schools, 
when possible, should be present to answer questions primarily about the school 
choice/enrollment process for the next year. Coordination with the district is essential. 
Statewide online schools may consider one or more parent meetings in areas where a high 
percentage of their students reside or may hold a virtual meeting.

Secure all records, property and assets Secure all records, 
property and assets

Take control of and secure all school records, 
property and assets immediately when the 
school is suspended or closes.

In the case of mid‐year suspension or closure, the community school governing authority's 
treasurer or fiscal officer, or the sponsor in the absence of the governing authority, must secure 
all records (student, administrative/financial, staff), property and assets within 24 hours of 
notice of suspension or closure. In the case in which the building's landlord seizes the facility and 
its contents, or when the governing authority reneges on its obligations or other unforeseen 
circumstances, legal action may be necessary to secure assets. Circumstances such as these 
should be shared with the Office of Community Schools as quickly as possible. In the case of 
closure at the conclusion of a school year, the governing authority, school 
administration/treasurer or sponsor in the absence of the governing authority should begin 
securing assets immediately under the oversight of the sponsor. The sponsor should review the 
status of all records and assets no later than May 1 prior to closure.

Teacher and staff 
notification

Notify the teachers and staff that the school is 
suspended/closing.

In the case of a mid‐year suspension or closure, the community school governing authority, 
school administration or sponsor, in the absence of the governing authority, must notify 
teachers and staff within 24 hours of action that the community school is suspended or the 
school is closing. The initial notice shall at least include reasons for suspension/closure, status of 
appeals or legal action, if applicable. 
No later than seven days after the initial notice, the governing authority, or sponsor in the 
absence of the governing authority, shall provide the following written information to staff 
members: plans to assist students in finding new schools, identify date of last salary check 
issued, if applicable, how to file for unemployment benefits, when employees’ benefits 
terminate, last day of work, description of any assistance the school will provide to faculty and 
staff to find new positions, and information on where the closure plan, procedures and timeline 
can be found. 

In the case of nonrenewal under RC 3314.07(B), the community school governing authority, 
school administration or sponsor in the absence of the governing authority must notify teachers 
and staff no later than 10 days after action is taken. The governing authority, or sponsor in the 
absence of the governing authority, shall provide the following written information to staff 
members no later than April 1: identify date of last salary check issued, when employees’ 
benefits terminate, last day of work, description of any assistance the school will provide to 
faculty and staff to find new positions, information on where the closure plan, procedures and 
timeline can be found. 
 
In the case of nonrenewal for reasons other than RC 3314.07(B), the community school 
governing authority, school administration or sponsor in the absence of the governing authority 
must notify teachers and staff no later than 10 days after action is taken. The initial notice 
should include any plans to change sponsors or merge with another community school. The 
governing authority, or sponsor in the absence of the governing authority, shall provide the 
following written information to staff members no later than May 1: identify date of last salary 

Suspension, Closure, 
Nonrenewal

Community school governing 
authority, school 
administration or sponsor in 
the absence of the treasurer.

 

STRS and SERS Ensure that STRS and SERS contributions are 
current.

The community school governing authority's treasurer or fiscal officer shall notify all applicable 
state pension systems SERS and STRS of suspension or closure and request a final reconciliation. 
For mid‐year closure/suspension within five days of the suspension/closure notice. For other 
circumstances, no later than May 1.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

COBRA benefits and 
Medical benefits

Clarify COBRA benefits and when medical 
benefits end.

In the case of a mid‐year suspension or closure, the community school governing authority's 
treasurer/fiscal officer, in consultation with the sponsor, shall determine when COBRA benefits 
begin and when medical benefits end. All staff and faculty, regardless of whether or not they are 
employed by an operator, shall be provided a point of contact to assist employees through the 
transition. School employees shall be notified when benefits will end, when COBRA benefits 
begin and contact for assistance no later than eight days after action is taken to initiate mid‐year 
suspension or closure. In the case of nonrenewal under 3314.07(B), notification shall take place 
no later than April 1 or other action notification shall take place no later than April 15.

Suspension, Closure, 
Nonrenewal

Treasurer/fiscal officer or 
sponsor in the absence of the 
treasurer.

 

Continued instruction Notify staff of the obligation to continue 
instruction through the date of closure.

The community school governing authority, or the sponsor in the absence of the governing 
authority, must remind faculty members of their obligation to teach up to the date of closing or 
otherwise determine that the school is properly staffed up to the day of closing within 24 hours 
of the suspension/closure notice provided to the governing authority. The school 
administration/governing authority must notify teachers regarding arrangements for submission 
and reporting of student grades.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Local Professional 
Development 
Committee (LPDC)

Ensure each faculty member’s LPDC information 
is current and available to the teacher.

The community school governing authority/school administration, or the sponsor in the absence 
of the governing authority, must ensure the LPDC information for each teacher is current and 
available for each instructor. Provide staff information regarding how to access LPDC records. 
Notice within five days in the case mid‐year suspension/closure; In the case of nonrenewal 
under 3314.07(B), notification shall take place no later than April 1 or other action notification 
shall take place no later than April 15.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Sponsor contact 
information

Provide sponsor contact information to all staff. The community school governing authority, or the sponsor in the absence of the governing 
authority, must provide all staff with the sponsor's contact information. Notice within five days 
in the case mid‐year suspension/closure; In the case of nonrenewal under 3314.07(B), 
notification shall take place no later than April 1 or other action notification shall take place no 
later than April 15.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Resident Educator Ensure all Resident Educator program 
documentation is current and available to 
affected teachers.

The community school governing authority/school administration, or the sponsor in the absence 
of the governing authority, must ensure all Resident Educator program records are current and 
copies are provided to all affected educators. Notice within five days in the case mid‐year 
suspension/closure; In the case of nonrenewal under 3314.07(B), notification shall take place no 
later than April 1 or other action notification shall take place no later than April 15.

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Organize student 
records

Review organization of student records and 
transcripts to ensure records will be ready for 
delivery. Sponsors are advised to periodically 
review the condition and status of student 
records to ensure the school's ability to deliver 
records, as required by statute.

The community school governing authority, or the sponsor in the absence of the governing 
authority, is responsible to ensure student records are in order and transcript materials can be 
provided immediately. The expectation is that records would be organized by grade level and 
district of residence, with the student’s name and SSID clearly displayed. Prepare to deliver all 
student records to students' districts of residence within seven days of suspension or closure. 
Schools shall maintain copies of records necessary to conduct an FTE review or final Auditor of 
State audit. 

Suspension, Closure, 
Nonrenewal

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

Graduation records If the school has graduated students, compile a 
list of the names and dates of all graduates and 
retain that list. Sponsors are advised to 
periodically review records of graduates, 
including lists and transcripts to ensure the 
school is able to deliver records as required by 
statute.

The community school governing authority, or the sponsor in the absence of the governing 
authority, is responsible for compiling a list of names and dates of all graduates and retain the 
list to be distributed to sponsor and resident district. All records shall be delivered to students' 
last known districts of residence within seven days of suspension or closure. 

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Teachers and Staff

Student Records
Student records include but are not limited to: documents normally found in permanent 
record folders that are necessary for these reviews and audits, include attendance 
records that detail enrollment and attendance history; grades and grade levels achieved; 
transcripts, particularly for students enrolled in grades 9‐12 and for graduates of the 
school; proof of residency documents that identify a student’s home district; two (2) 
SOES reports, one with names and SSID numbers, and one with SSID numbers only; 
special education folders; and other such information that may be maintained and kept 
in a student permanent record folder. 



Lists for resident 
districts and sponsor

Maintain and provide lists of student records 
and graduated students.

The community school governing authority must provide the resident district and the sponsor 
with all current lists of student records and graduates. A list of all students (name and SSID) with 
the student's resident district to which the records are to be delivered must be prepared and 
maintained for the resident district and sponsor. All records shall be delivered to students' last 
known districts of residence within seven days of suspension or closure. 

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Student 
enrollment/FTE 
review

Have all available IEP, enrollment and 
attendance records available for the completion 
of the FTE closure review. Sponsors are 
recommended to review FTE review 
requirements with their schools annually and 
periodically check the condition of records 
necessary to complete FTE reviews.

The community school governing authority must have all IEP, enrollment and attendance records 
available for area coordinators completing the student enrollment/FTE review. In the case of 
mid‐year suspension or closure, records should be available for review no later than seven days 
following notice of suspension or closure. In the case of suspension or closure at the conclusion 
of the school year, schools should be prepared for an FTE review within seven days of the last 
day of instruction.

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

FTE review Completion of student enrollment/FTE review All documentation prepared and provided to area coordinators for final FTE review. Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

If possible, within 
seven days of closure 
or suspension

Deliver student 
records

Deliver the original student records to each 
student’s district of residence within seven 
business days of the school’s closure (ORC 
Section 3314.44).

The community school governing authority, or the sponsor in the absence of the governing 
authority, must deliver the student records to each student's district of residence within seven 
business days of the school's closure (ORC Section 3314.44). Student records include both 
students enrolled for the current school year, as well as graduates and previously enrolled 
students.

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

Seven business days 
following 
suspension/closure

Verification of delivery 
(Part 1)

Upon delivery, provide a list of the records given 
to the district representative and obtain the 
name and signature of the individual receiving 
the records and the date.

The community school governing authority, or the sponsor in the absence of the governing 
authority, is responsible for delivering the student records to the district of resident and 
obtaining verification of delivery by the name and signature of the individual(s) receiving the 
records and lists, including the date of receipt. 

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

Upon delivery of 
records

Verification of delivery 
(Part 2)

Upon delivery, provide a list of the special 
education records given to the district's special 
education administrator and obtain the name 
and signature of the individual receiving the 
records and the date.

The community school governing authority, or the sponsor in the absence of the governing 
authority, is responsible for ensuring special education records are provided directly to the staff 
designated by each receiving school or school district and obtaining the names of any individuals 
receiving the records, their signatures and the date received. Records should be assembled and 
sent to district or school of choice, as noted by parent within two days following 
suspension/closure. 

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Financial records review and notifications Financial record 
review

Review the financial records of the community 
school.

The community school governing authority and treasurer/fiscal officer, or sponsor in the absence 
of the governing authority, must review the financial records of the community school with 
seven days of notice of suspension or closure. 

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

List all creditors and debtors List of creditors and debtors.
Compile a list of all creditors and debtors.

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Notice to vendors Notification to vendors and terminate contracts.
Notify utilities, insurance, landlord, banks, bond holders, contractors, etc., of potential default 
date and when last payment will likely occur. a) Notify all contractors of school closure and 
cessation of operations; b) Retain records of past contracts and payments with proof that they 
were paid in full; c) Terminate contracts for goods and services as of the last date such goods or 
services will be needed; d) Instruct contractors to make arrangements to remove any contractor 
property from the school by a date certain (e.g.., copying machines, water coolers, other rented 
property); and e) Maintain telephone, gas, electric, water, insurance and directors and officers 
liability insurance long enough to cover the time period required for all necessary closure 
procedures to be complete. 

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Budget/cashflow review Review of budget.
a) Review budget and current‐year expenditures to date to ensure that funds are sufficient to 
operate the school through the end of the school year, if applicable; b) Emphasize the legal 
requirement to limit expenditures to only those in the approved budget, while delaying 
approved expenditures that might no longer be necessary until a revised budget is approved; c) 
Acknowledge that there are unique expenditures associated with school closure and that the 
parties will meet to identify these expenditures and funding sources; d) Ensure that the school 
continues to collect revenues included in the school’s budget, if applicable; e) Make revisions 
that take into account closure and associated expenses while prioritizing continuity of 
instruction.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Notice to creditors Notify creditors.
a) Compile a listing of all creditors. That list may include, but not be limited to, the following 
categories: i. contractors to whom the school owes payment; ii. lenders; iii. mortgage holders; iv. 
bond holders; v. equipment suppliers; vi. secured and unsecured creditors; vii. persons or 
organizations who owe the school fees or credits; viii. lessees or sub‐lessees of the school; or ix. 
any person or organization holding property of the school; b) Solicit from each creditor a final 
accounting of the school’s accrued and unpaid debt; c) Compare the figures provided with the 
school’s calculation of the debt and reconcile; and d) Where possible, negotiate a settlement of 
debts consummated by a settlement agreement reflecting satisfaction and release of the 
existing obligations. Schools having elected 'reimbursing' status for unemployment insurance 
must contact the Ohio Department of Job and Family Services, Office of Unemployment 
Insurance Operations to determine unemployment insurance liability.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Notice to debtors Notify debtors.
a) Compile a listing of all debtors. That list may include, but not be limited 
to, the categories listed above under Creditors; b) Contact all debtors and request payment; c) If 
collection efforts are unsuccessful, consider turning the debt over to a commercial debt 
collection agency; and d) All records regarding such collection or disputes by debtors regarding 
amounts owed must be retained.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Terminate operator agreements Terminate EMO/CMO Agreement.
Review the management agreement and take steps needed to terminate the agreement at the 
end of the school year or when the charter contract expires. Actions include: a) The 
management company should be asked for a final invoice and accounting, including an 
accounting of any retained school funds and the status of grant funds; b) The school and the 
management company should agree upon how the company will continue to provide 
educational services until the last day of instruction; and c) The school and the management 
company agree when other services including business services will end. 

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Notice to private funders Notify all funding sources, charitable contributors, grants, etc. Administration/treasurer or 
sponsor in absence of 
governing authority. 

 Verification of delivery 
(Part 3)

Provide the sponsor with an updated list 
indicating the delivery information detailed in 
"Verification (Part 1)."

The community school governing authority must provide the sponsor with updated lists of 
student records and a delivery verification receipt to include the names of the individuals 
receiving the records, the signatures of said individuals and the date of receipt for each resident 
district where student records were delivered within 24 hours of delivery.

Suspension and 
Closure

School governing authority, 
administration/treasurer or 
sponsor in absence of 
governing authority. 



Asset lists Establish asset lists. The community school governing authority's treasurer or fiscal officer or the sponsor in the 
absence of the governing authority must establish check off list of assets including all inventory 
with proper USAS codes, state codes, and the price of each item and identify the source of 
funds; in the case of donated items follow the accounting guidance. NOTE: ORC 3314.0210 states 
when an operator or management company purchases furniture, computers, software, 
equipment or other personal property for use in the operation of a community school under this 
chapter with state funds that were paid to the operator or management company by the 
community school as payment for services rendered, such property is property of that school 
and is not property of the operator or management company. When a community school 
permanently closes and ceases its operation as a community school, any property that was 
acquired by the operator or management company of the school in the manner described in this 
section shall be distributed in accordance with division (E) of section 3314.015 and section 
3314.074 of the Revised Code. Should also note effective date (for assets purchased after xxx).

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Establish fair market 
value of assets

Establish the fair market (initial and amortized) 
value of assets following generally accepted 
business rules and in a transparent manner. 
Sponsors are advised to periodically review 
schedule of assets and accompanying value to 
ensure that records are up to date.

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must establish the fair market (initial and amortized) value following 
generally accepted business rules and in a transparent manner. The Uniform Commercial Code 
offers guidelines for liquidating assets in a commercially reasonable manner for all state‐
purchased assets and federally purchased assets that have a value of less than $5,000 (ORC 
1309.627).

Note: Essentially, the price should be at the current price in any recognized market at the time 
of disposition or otherwise consistent with reasonable practices among dealers in the type of 
property subject to disposition. The school’s governing authority’s capital assets policy also 
should be followed.

If an asset has no market value and the school is planning to dispose of the asset at a public 
auction, the school should still place a minimal value on the item.
In the case of a mid‐year suspension or closure, the treasurer should complete the necessary 
review within seven days of notice. In the case of closure at the conclusion of the school year, 
review should occur no later than May 1 prior to closure.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Legal authority for 
payment processes

Identify staff having the legal authority to 
implement payment processes. 

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must identify staff who will have legal authority for payment 
processes (checks, cash, credit cards, etc.) Make designation within seven days following notice 
of suspension/closure

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Disposition plan Establish disposition plan for any remaining 
items.

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must establish a disposition plan for all remaining assets. Disposition 
of remaining assets should be completed within 14 days of closure. 

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Notification of public 
auction

Notification of public auction for property 
disposition.

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must notify the Office of Community Schools and then the public 
media (print, media, radio) of the date, time and location of the property disposition auction. 
Notification shall take place within 30 days notice of suspension or closure.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

Transfer of assets to 
another school

Provide board resolutions and minutes of any 
assets transferred at no cost to another school

The community school governing authority's treasurer or fiscal officer, or the sponsor in the 
absence of the governing authority, must provide board resolutions and minutes of any assets 
transferred at no cost to another school. In the case of a mid‐year closure, a plan for disposition 
of assets shall be completed with 14 days of notice or closure.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Ohio Facilities 
Construction 
Commission (OFCC) 
guarantees

Identify any Ohio Facilities Construction 
Commission guarantees, if applicable.

Identify any Ohio Facilities Construction Commission guarantees, if applicable. Contact the Ohio 
Facilities Construction Commission within seven days of notice of suspension or closure. 

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Ohio Facilities 
Construction 
Commission (OFCC) 
guarantees

Complete if the community school received a 
facilities grant award from the Ohio Facilities 
Construction Commission.

Notify the Ohio Facilities Construction Commission of the suspension/closure. Contact the Ohio 
Facilities Construction Commission within seven days of notice of suspension or closure. 

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Prepare 
documentation for 
disposition of fixed 
assets

Prepare documentation for disposition of the 
school’s fixed assets.

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must prepare accurate documentation for disposition of the school's 
fixed assets 14 days following notice of suspension/closure.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Federal fund 
purchases that are 
valued at or above 
$5,000

For all federal program purchases that have a 
value of $5,000 or greater, complete all required 
actions.

The following are the responsibility of the community school governing authority's treasurer or 
fiscal officer or the sponsor in the absence of the governing authority.
Notify the Auditor of State of the school’s closing/suspension and schedule a final audit. 
Review the financial records of the school. Establish lists of assets, including all inventory with 
proper USAS codes, state codes and the prices of each item and identify the source of funds; in 
the case of donated items, follow the accounting guidance. Establish the fair market (initial and 
amortized) value following generally accepted business rules and in a transparent manner. The 
Uniform Commercial Code offers guidelines for liquidating assets in a commercially reasonable 
manner for all state‐purchased assets and federally purchased assets that have a value of less 
than $5,000 (ORC 1309.627).
Note: Essentially, the price should be at the current price in any recognized market at the time 
of disposition or otherwise consistent with reasonable practices among dealers in the type of 
property subject to disposition. The school’s governing authority’s capital assets policy also 
should be followed.
If an asset has no market value and the school is planning to dispose of the asset at a public 
auction, the school should still place a minimal value on the item.
Notify the Office of Community Schools, the public media (print, media, radio) of the date, time 
and location of the property disposition auction.

Note: Unless otherwise described below for the Public Charter Schools Program and the National 
School Lunch Program, all items purchased with federal funds may be sold at auction. However, 
for any item with a value of $5,000 or higher, the item must be labeled on the disposition of 
assets record as having been purchased with federal dollars, along with the purchaser 
information (name of school or organization and contact).

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

Within seven days 
following notice of 
suspension/closure

Public Charter School 
Program, if applicable

Disposition of assets purchased using Public 
Charter School Program grant funding.

The following are the responsibility of the community school governing authority's treasurer or 
fiscal officer or the sponsor in the absence of the governing authority. 
Public Charter School Program assets must first be offered to other community schools with 
requisite board resolutions consistent with the purpose of the Public Charter School Program. 
If there are no takers, then an auction sale must be held to dispose of the assets along with the 
state‐funded assets.
After the above steps have been taken, any remaining assets may be offered to any public 
school district with documented board resolutions by the community school and the accepting 
district.
Provide the Office of Community Schools with a written report of the property and, if available, 
a bill of sale. Completion within 30 days of closure.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 Disposition of assets purchased with federal funds
If the governing authority does not retain a treasurer to oversee the remaining financial 
activity, the sponsor must be prepared to act as or appoint a receiver to oversee the 
closing of the financial records in the absence of a fiscal officer. The sponsor must ensure 
a treasurer is contracted to be available to facilitate this process. 
Keep assets separated by source of funding, state or federal, for purposes of disposition.
Federal dollars cannot be used to pay state liabilities. Account for all school property 
throughout the closing process by distinguishing state from federal dollars.
For federal Title and other consolidated and competitive funds, follow the disposition 
rules under Uniform Guidance {2 CFR 200.313 and 200.314] for items valued at $5,000 or 
greater.
For assets purchased with federal funds that have a value of less than $5,000 and all 
assets purchased with state funds, follow the school’s disposition plan and track the 

Disposition of assets for either state or federal funds: 
If the governing authority does not retain a treasurer to oversee the remaining financial 
activity, the sponsor must be prepared to act as or appoint a receiver to oversee the 
closing of the financial records in the absence of a fiscal officer. The sponsor must ensure 
a treasurer is contracted to be available to facilitate this process. 
Keep assets separated by source of funding, state or federal, for purposes of disposition.
Federal dollars cannot be used to pay state liabilities. Account for all school property 
throughout the closing process by distinguishing state from federal dollars.
For federal Title and other consolidated and competitive funds, follow the disposition 
rules under Uniform Guidance {2 CFR 200.313 and 200.314] for items valued at $5,000 or 
greater.
For assets purchased with federal funds that have a value of less than $5,000 and all 
assets purchased with state funds, follow the school’s disposition plan and track the 
disposition for each asset. 
Note: Technology equipment received as part of the Erate program is federal property 
and cannot be sold as part of the school’s assets. Specific guidance on donating the 
equipment can be found here. 
Note: If a community school closes and ceases to operate as a community school and the 
school has received computer hardware or software from the former Ohio SchoolNet 
commission or the former eTech Ohio commission, such hardware or software shall be 
turned over to the Department of Education, which shall redistribute the hardware and 
software, to the extent such redistribution is possible, to school districts in conformance 
with the provisions of the programs as they were operated and administered by the 
former eTech Ohio commission. 



National School Lunch 
Program

Liquidation of cafeteria equipment purchased 
with NSLP funds

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, is responsible to contact the Office of Child Nutrition. Cafeteria 
equipment purchased with funds from the National School Lunch Program can only be liquidated 
through written guidance issued by the Office for Child Nutrition. Contact the Office for Child 
Nutrition prior to proceeding with any liquidation of equipment. Liquidation should be 
completed within 30 days of suspension or closure.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

 

Track sale of items Track sale items and provide supporting 
documentation

The community school governing authority's treasurer or fiscal officer, or sponsor in the absence 
of the governing authority, must track the sale of items in addition to establishing a fair market 
value for each item and have supporting board resolutions for donation of items to another 
community or other public school or nonprofit entity. 

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

1. Retirement funds of 
employees of the 
school, such as 401K, 
403b, etc.

1. Retirement funds of employees of the school, 
such as 401Ks.

The community school governing authority's treasurer or fiscal officer, or the sponsor in the 
absence of the governing authority, must utilize only state dollars, auction proceeds, foundation 
dollars and any other non‐federal dollars to pay creditors in the following order: retirement 
funds of employees of the schools, such as 401Ks; STRS/SERS retirement systems teachers and 
staff; unemployment insurance, if applicable; and private creditors or those entities that have 
secured a judgment against the school, including audit preparation and audit costs (prepared 
financials). Any remaining funds are to be paid to the Department of Education for redistribution 
to the school at the time it ceased operation were entitled to attend school under ORC 3313.64 
or 3313.65. The amount distributed to each school district shall be proportional to the district's 
share of the total enrollment in the community school. If the assets of the school are insufficient 
to pay all persons or entities to which compensation is owed, the prioritization of the 
distribution of the assets to individual persons or entities within each class of payees may be 
determined by decree of a court in accordance with 3314.074 and Chapter 1702 of ORC.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Ongoing until all 
business related to 
closure is completed

2. STRS/SERS/ 
retirement systems 
and other adjustments 
‐ see ORC 3314.074 

2. STRS/SERS/retirement systems and other 
adjustments ‐ see ORC 3314.074 

For suspended schools, ensure that employees’ salaries, STRS/SERS and IRS obligations are 
current. For closing schools, the authorizer should consult with its legal counsel prior to 
implementing this section to determine if there are any outstanding federal or state claims that 
may need to be paid first including, but not limited to, federal and state taxes, Medicare, 
workers' compensation and city wage taxes. If applicable, provide documentation of any 
workers' compensation claims. The sponsor is obligated to retain the school's financial records 
and should follow the relevant state and federal records retention schedules. 

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Ongoing until all 
business related to 
closure is completed

3. Teachers and staff 3. Teachers and staff salaries Exception: Federal dollars can be used to pay the teacher costs and STRS/SERS/retirement costs 
for any employees who were paid from federal funds when the school was open.

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

4. Private creditors or 
those entities that 
have secured a 
judgment against the 
school, including audit 
preparation and audit 
costs (prepared 
financials)

4. Private creditors or those entities that have 
secured a judgment against the school, including 
audit preparation and audit costs (prepared 
financials).

Exception: Audit preparation costs can be paid from federal funds under certain conditions. 
Contact the Office of Grants Management for specific guidance before applying any costs against 
federal funds to support audit costs. Please refer to Section 2‐5 of the Auditor of State's Ohio 
Compliance Supplement, which can be found here : 
www.ohioauditor.gov/references/compliancemanuals/2018/Chapter2_2018.pdf. 

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

5. Ohio Department of 
Education

5. Any remaining funds shall be paid to the 
Department of Education for redistribution to 
the school districts in which the students who 
were enrolled in the school at the time it ceased 
operation were entitled to attend school under 
ORC section 3313.64 or 3313.65. The amount 
distributed to each school district shall be 
proportional to the district's share of the total 
enrollment in the community school.

Exception: Teachers, administrators and other staff working for a conversion community school 
through a contract with the sponsoring district should be treated as employees under ORC 
Section 3314.074

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Year‐end financial 
statements

Year‐end financial statements, notes to the 
financial statements and, if applicable, schedule 
of federal awards.

The community school governing authority's treasurer or fiscal officer, or the sponsor in the 
absence of the governing authority, must review and prepare the itemized financials (subject to 
revision based on Auditor of State's final audit) to include: year‐end financial statements, notes 
to the financial statements and federal awards, if applicable. 

Suspension and 
Closure

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Within 30 days 
following close of 
school

Cash analysis A cash analysis (taking the previous month’s 
recap and reconciliation of bank accounts to 
books) for determination of the cash balance as 
of the closing date.

A cash analysis (taking the previous month's recap and reconciliation of bank accounts to books) 
for determination of the cash balance as of the closing date

Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of investments List of investments in paper (hard copy) format. List of investments in paper (hard copy) format. Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of payables List of all payables and indicate when a check to 
pay the liability clears the bank. (Be sure to 
check list of creditors above.)

List of all payables and indicate when a check to pay the liability clears the bank Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of unused checks List of all unused checks (collect and void all 
unused checks).

List of all unused checks (collect and void all unused checks). Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of petty cash List of any petty cash. List of any petty cash. Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of bank accounts List of bank accounts, closing the accounts once 
all transactions are cleared.

List of bank accounts, closing the accounts once all transactions are cleared. Administration/treasurer or 
sponsor in absence of 
governing authority. 

disposition for each asset. 
Note: Technology equipment received as part of the Erate program is federal property 
and cannot be sold as part of the school’s assets. Specific guidance on donating the 
equipment can be found here. 

Disposition of assets for state funds: 
If the governing authority does not retain a treasurer to oversee the remaining financial 
activity, the sponsor must be prepared to act as or appoint a receiver to oversee the 
closing of the financial records in the absence of a fiscal officer. The sponsor must ensure 
a treasurer is contracted to be available to facilitate this process. 
Keep assets separated by source of funding, state or federal, for purposes of disposition.
Federal dollars cannot be used to pay state liabilities. Account for all school property 
throughout the closing process by distinguishing state from federal dollars.
For federal Title and other consolidated and competitive funds, follow the disposition 
rules under Uniform Guidance {2 CFR 200.313 and 200.314] for items valued at $5,000 or 
greater.
For assets purchased with federal funds that have a value of less than $5,000 and all 
assets purchased with state funds, follow the school’s disposition plan and track the 
disposition for each asset. 
Note: Technology equipment received as part of the Erate program is federal property 
and cannot be sold as part of the school’s assets. Specific guidance on donating the 
equipment can be found here. 
Note: If a community school closes and ceases to operate as a community school and the 
school has received computer hardware or software from the former Ohio SchoolNet 
commission or the former eTech Ohio commission such hardware or software shall be

Payments to Creditors
For suspended schools, ensure that employees’ salaries, STRS/SERS and IRS obligations 
are current. For closing schools, the authorizer should consult with its legal counsel prior 
to implementing this section to determine if there are any outstanding federal or state 
claims that may need to be paid first including, but not limited to, federal and state 
taxes, Medicare, Workers Compensation and city wage taxes. If applicable, provide 
documentation of any Workers Compensation claims.

Note: The sponsor is obligated to retain the school’s financial records and should follow 
the relevant state and federal records retention schedules. The DAS site for records 
retention schedules can be found here. The federal records retention schedules can be 
found here.

With two exceptions, noted in this section, utilize only state dollars, auction proceeds, 
foundation dollars and any other non‐federal dollars to pay creditors in the outlined 
sequential order.

If the assets of the school are insufficient to pay all persons or entities to which 
compensation is owed, the prioritization of the distribution of the assets to individual 
persons or entities within each class of payees may be determined by decree of a court in 
accordance section 3314.074 and Chapter 1702 of the ORC.

Preparation of Itemized Financials
The community school governing authority's treasurer or fiscal officer, or the sponsor in 
the absence of the governing authority, must review and prepare itemized financials 
listed in this section.

Real property acquired 
from public school 
district

Disposition of real property acquired from 
public school district.

Consistent with ORC Section 3314.051, the community school governing authority's treasurer or 
fiscal officer, or sponsor in the absence of the governing authority, shall offer real property 
acquired from a public school district to that school district’s board first at fair market value. If 
the district board does not accept the offer within 60 days, dispose of the property in another 
lawful manner.

Closure Only Administration/treasurer or 
sponsor in absence of 
governing authority. 

Ongoing until all 
business related to 
closure is completed



List of payroll reports List of all payroll reports including taxes, 
retirement or adjustments on employee 
contract.

List of all payroll reports including taxes, retirement or adjustments on employee contract. Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of accounts 
receivable

List of all accounts receivable. Lists of all accounts receivable. Administration/treasurer or 
sponsor in absence of 
governing authority. 

List of assets List of assets and their disposition. (See asset 
section above.)

List of assets and their disposition. Administration/treasurer or 
sponsor in absence of 
governing authority. 

Completion of student 
enrollment/FTE 
review

All documentation prepared and provided to 
area coordinators for final FTE review

  Administration/treasurer or 
sponsor in absence of 
governing authority. 

Data Reporting
The community school governing authority's designees (school administration, treasurer, 
fiscal officer, etc.) must complete all required data reporting regarding students, staff, 
financials, etc., into EMIS.

Reporting all required 
student, staff, 
financial, etc., data

Report all required data in EMIS. The community school governing authority's designees (school administration, treasurer, fiscal 
officer, etc.) must report all necessary information regarding students, staff, financials, etc., in 
EMIS. Please check the EMIS Manual and reporting schedule for details.

Suspension and 
Closure

School administration, 
governing authority or 
sponsor in the absence of 
governing authority.

Adjustments credited 
to account

Receive any funds or adjustments credited to 
the account of the closed school.

The sponsor should continually monitor the condition of the school and be prepared to receive 
or transmit funds on behalf of the school, keeping in mind that funds can come in more than a 
year after a school's closure. The sponsor still is obligated to serve as the recipient of any funds 
received.

Closure Administration/treasurer or 
sponsor in absence of 
governing authority. 

Application of 
adjustments or credits 
to debt

Determine if any portion of any funds or 
adjustments can be applied to satisfy any 
remaining debt; payables (any money owed to 
another).

Administration/treasurer or 
sponsor in absence of 
governing authority. 

Remaining funds Send all or the remaining portion of funds to the 
Ohio Department of Education, Office of Budget 
and School Funding for final disposition.

  Administration/treasurer or 
sponsor in absence of 
governing authority. 

Quarterly reports
Sponsors must provide quarterly reports on the progress made on all closing procedures 
and submit this progress report through Epicenter by April 1, June 1, Oct. 1, Jan. 1 until 
closure process is complete. Final submission of closure template shall be submitted to 
the Office of Community Schools no later than 14 days after closure process is 
completed.

Sponsor

Dissolve the community school
a) The governing authority adopts a resolution to dissolve that indicates to whom the 
school assets purchased with nonpublic funds will be distributed after all creditors have 
been paid; b) Unless otherwise provided in the bylaws, the members (if any), or board, 
vote on the resolution to dissolve. A nonprofit corporation is dissolved upon the effective 
date of its articles of dissolution. (C.R.S. 7‐134‐103); c) Consult with school’s attorney for 
further details. 

Governing Authority

Notify Secretary of State's Office
After the resolution to dissolve is authorized, dissolve the corporation by delivering to 
the Secretary of State for filing articles of dissolution setting forth: a) The name of the 
nonprofit corporation; b) The address of the nonprofit corporation’s principal office; c) 
The date dissolution was authorized; d) If dissolution was authorized by the directors, a 
statement to that effect; e) If dissolution was approved by the members, a statement of 
the number of votes cast for the proposal to dissolve; and f) Such additional information 
as the Secretary of State determines is necessary or appropriate. 

Governing Authority

Notify IRS  Governing Authority

Final Payments and Adjustments
The sponsor shall continually monitor the condition of the closed school and be prepared 
to receive or transmit funds on behalf of the school as directed by an appropriate agency. 
Receipt of funds can happen more than a year after a school’s closure, and the sponsor is 
obliged to serve as the recipient of such funds and adjustments.

If the assets of the school are insufficient to pay all persons or entities to which 
compensation is owed, the prioritization of the distribution of the assets to individual 
persons or entities within each class of payees may be determined by decree of a court in 
accordance with Section 3313.074 and Chapter 1702 of the ORC.



Community School: School Suspension and/or School Closing Procedures

Effective Date: July 1, 2010

Updated: April 2018

Certification

The authorizer and school governing authority representative identified below certify that all steps listed above 

were completed, unless otherwise noted.

Community School Name:

Community School IRN:

Governing Authority Representative Name:

Governing Authority Representative Signature:

Date of GA Representative Signature:

Name of Sponsor:

Sponsor IRN:

Sponsor Representative Name:

Sponsor Representative Signature:

Date of Sponsor Signature:

The School’s governing authority and the sponsor execute the Suspension or Closing Assurance Form and 

maintain it with copies sent to the Office of Community Schools. 

Please note:  The Certification/signature tab must either include electronic signatures or printed for original 

signatures. If printed for original signatures, the certification page must be uploaded to Epicenter along with 
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STANDARD OPERATING PROCEDURE: BREACH OF CONTRACT, TERMINATION, 
AND DISSOLUTION 

In the event that BGSU elects to close a school through non-renewal, suspension or termination of the 
contract, BGSU shall oversee the closure procedures as set forth in the Ohio Revised Code and by the Ohio 
Department of Education. The closing school’s governing authority, treasurer, and 
superintendent/principal/chief executive officer shall carry our many of these requirements and must stay 
active throughout the closing procedures. The sponsor shall complete the “Suspension & Closing Assurance 
Form” provided by the Ohio Department of Education, which is incorporated by reference herein and sets 
forth ODE’s procedural requirements for closing a school. 

The grounds and procedures for termination of this Contract and dissolution of the School will be as follows: 

Chapter 1 - Termination by the Authorizer 

This Contract may be terminated, after written notice to the School, and the charter revoked by 
 upon recommendation of the Authorizer staff. Any termination or revocation shall take effect after 

the School has had the opportunity to exhaust any appeal or review as provided by law. In order to minimize 
the disruption to students, the effective date of the termination shall be no sooner than the end of the 
current semester, unless termination on a different date is reasonably necessary to protect the health, 
safety, or welfare of students or staff. The Contract may be terminated for any of the following reasons:  

Any of the grounds provided for under Ohio law (see ORC References), as they exist now or may be
amended;

Commission of a material violation of any of the conditions, standards, or procedures set forth in the
Contract;
Failure to meet generally accepted standards of fiscal management;
Violation of any provision of law from which the School was not specifically exempted;
Failure to meet the goals, objectives, content standards, pupil performance standards, applicable
federal requirements, or other terms identified in the Contract; or

Bankruptcy or insolvency of the School

Chapter 2 - Other Remedies 

The Authorizer may impose other appropriate remedies for breach including, but not limited to, revocation of 
waiver(s) and withholding of funds.  
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Chapter 3 - Termination by the School 

Should the School choose to terminate this Contract before the end of the contract term, it may do so in 
consultation with the Board at the close of any school year and upon written notice to the Board given at least 
thirty (30) days before the end of the school year.  

Chapter 4 - Dissolution 

Upon termination of this Contract for any reason by the Board, upon expiration of the Contract, or if the 
School should cease operations or otherwise dissolve, the Board will supervise and have authority to conduct 
the winding up of the business and other affairs of the School; provided, however, that in doing so the 
Authorizer will not be responsible for and will not assume any liability incurred by the School under this 
Contract. The Charter Board and School personnel shall cooperate fully with the winding up of the affairs of 
the School.  

Chapter 5 - BGSU’s plan of action in the event the School is suspended, 
terminated, or otherwise closes such that the School ceases operation 
prior to the end of the school year, is as follows:  

BGSU will take every possible reasonable step to avoid a mid-year closure. Prior to any decision to suspend or 
close school operations mid-year, BGSU may take steps including but not limited to:  

At the BGSU ’s discretion, waive school sponsorship fees for a specified period of time.
BGSU staff may assist in the renegotiation of contracts to gain more favorable terms for the school.
BGSU staff may meet directly with the school Treasurer and Director to evaluate spending in all areas and
develop a plan to reduce expenses while maintaining required minimum staffing levels. 

In the event every possible step towards a solution has been taken and the school must be closed, BGSU shall 
comply with the provisions of ORC 3314.07, 3314.072, and 3314.073 regarding the procedures and notices for 
placing the School on probationary status, suspension, and/or termination. In the event it becomes necessary 
for the Sponsor to suspend or terminate the school's Contract, BGSU will adhere to the Community School 
Suspension and Closing Procedures and forms prescribed by the Ohio Department of Education.  
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BGSU wants to ensure the best possible transition for students and staff affected by the closure.  

As an example, though not exhaustive, school closure creates the following monitoring responsibilities: 

A. Initial Notifications, Student Records, and School Records 
 
 Ensure that ODE, parents of students, staff and other relevant state agencies have been notified 

within 24 hours of the decision to close the school. 
 Ensure that student records have been transferred to the resident districts within 7 days. 
 Ensure than an FTE audit has been scheduled with ODE within 7 days. 

 
B. Disposing of Assets 

 Work with treasurer to identify assets and prepare documentation for the disposition of such 
assets. 

 Ensure that procedures are followed for disposition comply with legal requirements, particularly 
with regard to creditor’s rights, real property, and grant funds. 
 

C. Preparation of Itemized Financials 
 Ensure that a State Audit has been scheduled within 30 days of the decision to close. 
 Work with treasurer to prepare and organize all required financial reporting documents. 

 
D. Final Payments 

 Provide monitoring services and be prepared to receive or transmit funds on behalf of the school, if 
legally required 

 

ORC REFERENCES  
3314.072 Suspending operation of non-complying school.  
3314.032 Contents of contract between governing authority and operator.  
3314.35 Permanent closure; criteria.  
3314.03 Specifications of contract between sponsor and governing authority - specifications of comprehensive 
plan.  
3314.103 Termination of contract prior to termination of annual session.  
3314.07 Expiration, termination or nonrenewal of contract for community school. 
 

NOTE: Please refer to ODE Closing Procedures attached to this policy  
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Bowling Green State University        Revised 2018-2019 

STANDARD OPERATING PROCEDURE 
Financial Difficulty or Closure Prior to the End of the School Year 
 

By authority of the community school contract executed between Bowling Green State University, a state-assisted institution of 
higher education established and existing under the laws of Ohio (''BGSU” or "Sponsor") and the Governing Authority (“School”) as 
amended (the "Contract"), and provisions of Chapter 3314 of the Ohio Revised Code, including but not limited to, ORC 
3314.03(D)(6) and 3314.015(E), and OAC 3301.102-05(A)(7), Bowling Green State University’s plan of action for responding to 
critical financial difficulties or closure experienced by the School prior to the end of the school year, is as follows: 

 
1. Pursuant to the community school contract, the School must cooperate fully with the Sponsor in all activities as 

required by Ohio Department of Education (ODE) regulations for oversight of the School, including but not limited 
to: 

• Annual file updates as requested by BGSU; 
• Annual review of Auditor reports; 
• Timely submission of both the October and May 5-year forecasts; 
• Timely submission of the board approved annual Community School Budget; 
• Monthly reviews of the school’s financial position; and 
• Other appropriate requests for information from BGSU or ODE. 

 
Further, pursuant to the community school contract, the School shall comply with all reasonable requests of the Sponsor. 
Failure to do so may constitute grounds for Sponsor to place the School on probation, suspension, and/or termination of 
the Contract. In Article VIII of the Contract, the School specifically recognizes BGSU's authority to intervene in, 
correct, declare probationary status of, suspend, terminate, or non-renew the school's Contract and correct problems in 
school performance. 

 

In the event the School experiences financial difficulties, BGSU will utilize its authority under Ohio Revised Code, 
Ohio Administrative Code, and Article VIII. of the Contract to obtain necessary information from the School to identify 
causes, develop potential remedies, and prepare contingency plans, if necessary. 

The Sponsor shall require the School to develop and implement a remedial plan to address the school's financial 
difficulties in a timely manner. Such remedial plan may include, but is not limited to: 

• School providing more frequent or enhanced financial reporting to Sponsor; arrangements for 
on-site financial inspections and/or audits of the School by Sponsor or Sponsor's 
representatives. 

• Providing supplemental reports to the Sponsor confirming the implementation of remedial steps 
in accordance with an agreed upon timetable. 

• School's attainment of specified financial benchmarks according to an agreed upon timetable. 
Sponsor may compel the School to provide such a remedial plan through the use of probation or 
notice of intent to suspend. 
 

In the event the School fails to provide an acceptable remedial plan, or fails to implement a remedial 
plan approved by the Sponsor, the Sponsor reserves the authority to require changes to the management 
of the School, to the extent permitted by Ohio Revised Code Chapter 1702, or other applicable law. 
Pursuant to the community school contract, as permitted by law, the School grants BGSU power of 
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attorney to carry out provisions of applicable law and the contract on behalf of the School, should it 
become necessary to do so by the sponsor's sole discretion, and to appoint a new Board of Directors for 
the School for cause or breach of the Contract. 

If the School is not able to remedy its financial difficulties in a manner satisfactory to BGSU, then 
BGSU reserves the right to terminate the school's contract in accordance with provisions of Ohio 
Revised Code 3314.07. 

 
2. BGSU’s plan of action in the event the School is suspended, terminated, or otherwise closes such that the School 

ceases operation prior to the end of the school year, is as follows: 
 

BGSU will take every possible, reasonable step to avoid a mid-year closure. Prior to any decision to suspend or close school 
operations mid-year, BGSU may take steps including but not limited to: 

• At the BGSU Sponsor Team’s discretion, waive school sponsorship fees for a specified period of time. 
• BGSU staff may assist in the renegotiation of contracts to gain more favorable terms for the school. 
• BGSU staff may meet directly with the school Treasurer and Director to evaluate spending in all areas and develop 

a plan to reduce expenses while maintaining required minimum staffing levels. 

In the event every possible step towards a solution has been taken and the school must be closed, BGSU shall comply 
with the provisions of ORC 3314.07, 3314.072, and 3314.073 regarding the procedures and notices for placing the 
School on probationary status, suspension, and/or termination. 

 
In the event it becomes necessary for the Sponsor to suspend or terminate the school's Contract, BGSU will adhere to the 
Community School Suspension and Closing Procedures and forms prescribed by the Ohio Department of Education. 

The following steps are strong areas of focus for BGSU to ensure the best possible transition for students and staff 
affected by the closure. 

• Immediate communication of closure with ODE, parents, and school staff. 
• Direct communication with the local public school district to arrange delivery of records and to ensure parents 

receive support as they transition to a new school. 
• Coordination with the closure school to host an enrollment fair for all school options available in the area so 

parents are fully aware of choices and can be assisted in the transition to a new school. 
• Coordination with the closure school to ensure both student records and staff files are completely 

organized and ready for delivery to prevent any delays during the transition. 
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Sponsor Supplemental Closing Plan 

 

In addition to any state required laws, rules and regulations, the Sponsor requires the following as part of its 
closing plan: 

1. At a minimum, the Board of Directors, licensed fiscal officer, chief administrative officer and assistant, 
and the EMIS director must stay in place throughout any closing process as the “School Closing Team”, 
unless otherwise agreed to in writing by the Sponsor. If the School has a management company, at least 
two persons from the management company must also be part of the school closing team. 
 

2. The sponsor shall assign its own “Sponsor Closing Team” to monitor, oversee, and provide technical 
assistance throughout the closing of the school and in order to enhance communications with the school, 
its staff and students. 
 

3. The school and the Board of Directors understand and agree that they are the primary parties responsible 
for the closing of the school and the only parties that can perform many of the tasks needed to be 
performed, and agree to do so in a timely manner in accordance with all required timeframes. If a 
timeframe is truly impossible to meet, the Sponsor will work to obtain approval of another timeframe 
from the Ohio Department of Education, but gives no assurances of any cooperation by the ODE. 
 

4. The School Closing Team shall arrange for toll free numbers for parents and students to call for 
questions and shall publicize such numbers to all parents, staff and students stating that all calls will be 
answered within 24 hours on a weekday. Such communication shall list a Sponsor Closing Team 
representative as a back-up number, if calls are not returned by the school.  
 

5. The Board of Directors of the School understand that, if they are paid a stipend before the closing 
process, that they may be unable to receive the stipend during the closing process if there will not be 
sufficient funds to fully and finally close the School. 
 

6. The School shall cooperate in (a) any acts required to determine placement of its current or former 
students in other schools such as, at the Sponsor’s discretion, having a student placement open house at 
the School premises or at a premises when a significant amount of students may reside, (b) in all 
necessary or Sponsor-recommended communications, (c) if legal questions as to priorities of creditors, 
getting a court order,(d) if the closing is unusually complicated legally, including but not limited to 
ongoing lawsuits, agreeing to a receiver being appointed (e) any other Sponsor closing plan requirement 
reasonably necessary to effectuate the closing in a manner respectable to the public. 

 

7. The School agrees that it shall cause its administration to keep all employment and student files in good 
order at all times, so that the process of transferring files upon closure will be smooth. 
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8. The School shall begin arranging matters for closing as soon as the Sponsor’s Board votes or the 

Sponsor determines that the School is at-risk for closing, by preparing student files in order by grade, 
year and home district, providing access to the Sponsor, copying student files or downloading such files 
on flash drives for School and for Sponsor, send updated asset lists arranged by state and federal assets, 
USAS Code, original purchase price, depreciation values, current fair market values and types of asset 
(equipment, computers, software, furniture, books supplies, materials, etc.). Such arrangements will, if 
the School is not closed, be retained by Sponsor as part of its oversight obligations. 

 
9. The School shall, retain $15,000 per year in a “Closing Fund” as a separate line item on its financials 

and as a restricted line item, until it has reached the amount of $75,000, at which time money shall cease 
going into the restricted account. The restricted account shall be used solely for closing costs and not for 
creditors, in a manner that the Sponsor shall determine with School input. The restricted fund agreement 
shall show the Sponsor as a contingent account holder and signor on behalf of the Sponsor, in the case 
the school cannot carry through on its closing obligations in this Plan. 
 

10. This Plan shall be provided by the School to the licensed fiscal officer, with particular attention to 
paragraphs 9 and 10 of this Plan. If the School runs out of money and cannot complete its closing 
obligations then its licensed fiscal officer shall immediately effectuate the handing over of the Closing 
Fund to the Sponsor to use solely for closing obligations under this Attachment. 
 

11. The School Closing Team shall cooperate at every step until and through the final audit of the School 
and the complete end of the closing process. 
 

12. By signing the Contract, the School and the Board of Directors agree to this plan and its terms. 
 

Please Note: ODE Closing Procedures and Assurances and the Sponsor’s Supplemental Checklist are made 
part of this attachment. 
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Sponsor Supplemental Checklist of Community School Closure 

Item 
Number 

Task Person Responsible Timeframe Miscellaneous Notes 

 
 
 

1 

Create "Community School Closure: Frequently 
Asked Questions" Document 
 
General document from Sponsor outlining 
Sponsor’s policies, commitment to quality 
authorizing through supporting the transition of 
students and staff to new settings, overview of 
transition steps , general timelines, checklist for 
parents transitioning to a new school in the next 
school year and Sponsor contact information 

Community School 
Liaison / Sponsor 
Lead 

Within 3 business 
days of the vote to 
close or suspend 

 

2 Establish Sponsor Closing Team and School 
Closing Team and Assign Roles 
 
A team dedicated to ensuring the smooth transition 
of students, staff and close down of the school's 
business populated by Sponsor staff in conjunction 
with board members and staff of the closing 
Community school. 
 
Team to include: 

 Lead person from Sponsor Staff; 
 Community School Board chair; 
 Lead Administrator from the Community 

School; 
 Lead Finance person from the Community 

School;  
 Lead person from the Community School 
 Faculty; and 
 Treasurer of School 

Community School 
Liaison / Sponsor 
Lead 
 
Community School 
Board Chair 
 
Lead Administrator 
 
School Treasurer 

Within 48 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

3 Assign Transition Team Action Item 
Responsibilities 
 
Distribute contact information to all closing team 
members, set calendar for meetings and assign dates for 
completion of each community school closure action 
item. 

Community School 
Liaison / Sponsor 
Lead 
 
Community School 
Board Chair 
 
Lead Administrator 
 
School Treasurer  

Within 48 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

4 Initial Closure Notification Letter: Parents 
& School 
 

 Closure decision; 
 Distribute letter to faculty, staff and parents; 

and 
 Help-Line information 

Community School 
Board Chair 
 
Lead Administrator 
 

Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

SEE ODE CLOSING 
PROCEDURES 

5 Initial Closure Notification Letter: State & 
Local Agencies 
 
Letter to ODE as well as all others necessary by 
statute 

Community School 
Liaison / Sponsor 
Lead 
 

Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

6 Continue Current Instruction 
 
Continue instruction under current education program 
per Community contract until end of school calendar 
for regular school year 

Lead Administrator 
 

Continuous after the 
authorizing board's 
closure vote until 
end of classes as 
designated in 
authorizing board's 
closure resolution 

 

7 Terminate Summer Instruction Program 
 

Community School 
Board Chair 
 

Within 48 hours of 
the authorizing 
board’s vote to close 
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Take appropriate action to terminate any summer 
instruction, such as canceling teaching contracts. 

Lead Administrator 
 

the Community 
school 

8 Secure Student Records 
 
Ensure all student records are organized, up-to-date and 
maintained in a secure location. 

Lead Administrator 
 

Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

9 Secure Financial Records 
 
Ensure all financial records are organized, up-to-date 
and maintained in a secure location. 

School Treasurer Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school; provide 
copies to Sponsor 

 

10 Parent Contact Information 
 
Create Parent Contact List to include: 
 

 Student Name; 
 Address; 
 Telephone; 
 E-mail, if possible; and 
 Student ID number 

Provide a copy of the parent contact information to the 
Sponsor. 

Lead Administrator Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school 
 

 

11 Faculty Contact Information 
 
Create Faculty Contact List to include: 
 

 Name; 
 Position; 
 Address; 
 Telephone; and 
 E-mail. 

Provide a copy of the Faculty Contact List to the 
Sponsor. 

Lead Administrator Within 24 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

12 Convene Parent Closure Meeting 
 
Plan and convene a parent closure meeting. 
 

 Make copies of "Closure FAQ" document 
available; 

 Provide calendar of important dates for 
parents; 

 Provide specific remaining school vacation 
days and date for end of classes; 

 Present information on home districts and 
other community schools; 

 Provide contact and help line information; 
 Explain how records are transfer; and 
 Explain how graduation will be accomplished. 

Community School 
Liaison / Sponsor 
Lead 
 
Lead Administrator 

Within 72 hours of 
the authorizing 
board’s vote to close 
the Community 
school 

 

13 Convene Faculty/Staff Meeting 
Board Chair to communicate: 
 

 Commitment to continuing coherent school 
operations throughout closure transition; 
plan to assist students and staff by making 
closing as smooth as possible; 

 Reasons for closure; 
 Timeline for transition details; 
 Compensation and benefits timeline;  
 Contact information for ongoing questions. 
 Provide information on PD, licenses, lob 

openings, if known, LPDC and Resident 
Educator materials 

Community School 
Liaison / Sponsor 
Lead 
 
Lead Administrator 

Within 72 hours of 
the authorizing 
board’s vote to close 
the Community 
school 
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 Provide the Sponsor copies of all materials 
distributed at the Faculty/Staff Meeting. 

14 Establish Use of Reserve Funds 
 
If school is required to maintain closure reserve funds, 
identify acceptable use of such funds to support the 
orderly closure of the school. 

Community School 
Liaison / Sponsor 
Lead 
 
School Treasurer 

Within one week of 
the authorizing 
board’s vote to close 
the Community 
school 

 

15 Maintenance of Location and Communication 
 
Establish if the school will maintain the current facility as 
its focus of operation for the duration of closing out the 
school's business, regulatory and legal obligations.  
 
In the event the facility is sold or otherwise vacated 
before concluding the school's affairs, the school must 
relocate its business records and remaining assets to a 
secure location (not someone’s home) where the School 
Closing Team is available to assist with closure 
operations. The school must maintain an operational 
telephone service with voice message capability and 
maintain custody of business records until all business 
and transactions are completed and legal obligations are 
satisfied. The school must immediately inform the 
Sponsor if any change in location or contact information 
occurs. Sponsor must be able to have full access to the 
temporary closing quarters. 

Community School 
Board Chair 
 

Ongoing until closure 
is completed 

 

16 Insurance 
 
The school's assets and any assets in the school that 
belong to others must be protected against theft, 
misappropriation and deterioration.  
 
The school should: 

 Maintain existing insurance coverage until the 
disposal of such assets under the school 
closure action plan 

 Continue existing insurance for the facility, 
vehicles and other assets until (1) disposal or 
transfer of real estate or termination of lease, 
and (2) disposal, transfer or sale of vehicles 
and other assets ; 

 Negotiate facility insurance with entities that 
may take possession of school facility 
(lenders, mortgagors, bond holders, etc.) 

 Continue or obtain appropriate security 
services; and 

 Plan to move assets to secure storage after 
closure of the school facility. 

 The school should maintain existing directors 
and officers liability (D&O) insurance, if any, 
until final dissolution of the school. 

Community School 
Board Chair 
 
School 
Treasurer/Community 
School Financial 
Lead 

Ongoing until all 
business related to 
closure is completed. 

 

17 Staff/ Assistance Letter 
 
Outline transition plans and timelines for staff, including 
but not limited to: 
 

 Commitment of school's board to transitioning 
staff; 

 Commitment to positive transition of children 
into new educational settings; 

 Any transition to new employment assistance; 
 Timelines for compensation and benefits; 
 COBRA information; 
 Pertinent licensure information; and 

Community School 
Board Chair 

Within 10 days of the 
authorizing board’s 
vote to close the 
Community school. 
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 Administrative lead contact information. 
 
Provide the Sponsor with a copy of the letter and any 
accompanying materials. 

18 Agency Notifications 
 
The school must satisfy statutory and regulatory 
obligations to ensure a smooth transition for students. 
 
Check requirements under state statute and regulation. 
 
Agency notification may include: 
 

 state community school oversight department; 
 school finance; 
 grants management; 
 federal programs office; 
 non-instructional staff retirement system; 
 state teacher retirement system; 
 local school district superintendent(s); 
 state auditor office 
 assessment and testing; 
 child nutrition; and 
 data reporting (student information); and 
 transportation 

Lead Administrator 
with Community 
School 
Liaison/Sponsor Lead 
assistance 

Within 30 days of 
the authorizing 
board's vote to 
close the 
Community 
School.  
 

 

19 Union Notification Pursuant to any Collective 
Bargaining 
Agreement 
 
If applicable, the school should contact legal counsel and 
work with them to notify any unions of termination of 
collective bargaining agreements (CBAs) and the 
pending cessation of instruction, pursuant to the notice 
requirements set forth in any existing CBA or notice 
requirements of applicable federal, state and local law.  
 
The school should: 
 

 Consult with legal counsel with respect to 
notice requirements for terminating the CBA 
and the legal implications with respect to 
termination of CBAs and the termination of 
employees connected to the CBAs; 

 Provide a copy of the latest CBA to the 
Sponsor; 

 Provide a copy of the notice to the Sponsor; 
and 

 Keep the Sponsor informed of the implications, 
penalties and damages in connection with any 
termination of a CBA and ongoing discussions 
and negotiations with the union in connection 
with termination. 

Community School 
Board Chair 

Within one week of 
the Sponsor Team’s 
vote to close the 
Community School. 

 

20 Notification of Vendors and Contractors and 
Creditors as to termination of Contract 
 

 Request final invoice and accounting to 
include accounting of retained school funds 
and grant fund status; and 

 Provide a copy of these notifications to the 
Sponsor. 

Community School 
Board Chair 
 
School Treasurer 

Within three weeks 
of the Sponsor 
Team’s vote to close 
the Community 
school. 

 

21 Notification to Creditors 
 
Solicit from each creditor a final accounting of the 
school's accrued and unpaid debt. Compare the figures 

Treasurer/Community 
School Financial 
Lead 

Within three weeks 
of the Sponsor 
Team’s vote to close 
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provided with the school's calculation of the debt and 
reconcile. 
Where possible, negotiate a settlement of debts 
consummated by a settlement agreement reflecting 
satisfaction and release of the existing obligations. 
 
Provide the Sponsor a written summary of this activity. 

the Community 
school. 

22 Notification to Debtors 
 
Contact all debtors and demand payment. If collection 
efforts are unsuccessful, consider turning the debt over 
to a commercial debt collection agency. All records 
regarding such collection or disputes by debtors 
regarding amounts owed must be retained.  
 
Provide the Sponsor a written summary of this activity. 

Treasurer/Community 
School Financial 
Lead 

Within three weeks 
of the Sponsor 
Team’s vote to close 
the Community 
school. 

 

23 Disposition of Records 
 
If the school's board has a records retention policy, or if 
records retention in Community School is governed by 
state law, follow the appropriate policy and/or law. 
 
In all cases, the school board shall maintain all corporate 
records related to: 

 Loans, bonds, mortgages and other financing; 
 Contracts; 
 Leases; 
 Assets and asset sales; 
 Grants (records relating to federal grants must 

be kept in accordance with 34 CF 80.42); 
 Governance (minutes, by-laws, policies); 
 Employees (background checks, personnel 

files); 
 Accounting/audit, taxes and tax status; 
 Employee benefit programs and benefits; and 
 Any items provided for in the closure action 

plan. 
 

If the Community School Board abdicates its 
responsibilities then the Sponsor shall take control of 
student records and may use the Closing Fund for 
purposes of storing, retention or disposal, or clarifying its 
responsibilities or obligations to take any other records. 

   

24 Final Report Cards and Student Records Notice 
 
The school must ensure that: 
 

 All student records and report cards are 
accurate, complete and up to date; 

 All graduation lists are accurate, complete and 
up to date; 

 Parents/guardians are provided with copies of 
final report cards and notice of where student 
records will be sent (with specific contact 
information); and 

 Provide the Sponsor with a written notice of 
these tasks being completed with evidence of 
completion. 

Administrative Lead One week after 
classes end 

 

25 Transfer of Student Records 
 
As required by state statute, the school must transfer all 
student records to students' new schools, a state agency 
or another entity.  
 
Student records to include: 

Administrative Lead 
and team 

Within the statutory 
deadline, as agreed 
upon with the 
Sponsor in writing, or 
State Closing 
Procedures 

See ODE Closing 
Procedures 
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 Grades and any evaluation; 
 All materials associated with Individual 

Education Plans; 
 Immunization records; and 
 Parent/Guardian information. 

 
The school must contact the relevant districts of 
residence for students and notify districts of how (and 
when) records- Including special education records-will 
be transferred. In addition, the school must create a 
master list of all records to be transferred and state their 
destination(s). 

26 Documenting Transfer of Records 
 
Written documentation of the transfer of records must 
accompany the transfer of all student materials.  
 
The written verification must include: 
 

 Number of general education records 
transferred; 

 Number of special education records 
transferred; 

 Date of transfer; 
 Signature and printed name of the Community 

School representative releasing the records; 
and 

 Signature and printed name of the district (or 
other entity) recipient(s) of the records. 

 
Provide copies of all materials documenting the transfer 
of student records to the Sponsor. 

Community School 
Board Chair 
 
Administrative Lead 

Within one month of 
the end of classes 

 

27 Notify parents of special education students of extra 
procedure to follow-up on where they enroll. 

Community School 
Liaison after receipt 
of lists and contact 
information from 
school. 

Within 45 days of the 
Sponsor Team’s 
vote to close 

 

28 U.S. Dept. of Education Filings 
 
File Federal form 269 or 269a if the school was receiving 
funds directly from the United States Department of 
Education. See 34CFR 80.41. 

School 
Treasurer/Community 
School Financial 
Lead 

One week after the 
end of classes 

 

29 IRS Status 
 
If the school has 50l(c)(3) status, It must take steps to 
maintain that status including, but not limited to, the 
following: 

 Notification to IRS regarding any address 
change of the School Corporation: and 

 Filing of required tax returns or reports (e.g., 
IRS form 990). 

 
If the school corporation proceeds to dissolution, notify 
the IRS of dissolution of the education corporation and 
its 50l(c)(3) status, and provide a copy to the Sponsor. 
 

Community School 
Board Chair 
 
School 
Treasurer/Community 
School Financial 
Lead 

Date to be 
determined 
depending on 
50l(c)(3) 

 

30  UCC Search 
 
If required under state statute, the school should perform 
a Uniform Commercial Code (UCC) search to determine 
if there are any perfected security interests and to what 
assets security interests are attached. 
 
Provide a copy of the search to the Sponsor. 
 
 

School 
Treasurer/Community 
School Financial 
Lead 

Within 30 days of the 
Sponsor Team’s 
vote to close the 
Community School 
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31 Audit 
 
The school must establish a date by which to complete a 
final close-out audit by an independent firm or state 
auditor as determined by statute. 
 
Provide a copy of the final audit to the Sponsor. 

Community School 
Board Chair 
 
School 
Treasurer/Community 
School Financial 
Lead 

Within any statutory 
deadline 

See ODE Closing 
Procedures 

32 Inventory 
 
The school must: 

 Create a fixed asset list segregating state and 
federal dollars and include which federal 
program as applicable; 

 Separate by type of asset (i.e. equipment, 
materials, furniture, software, hardware, etc.); 

 Note source codes for funds and price for 
each purchase: and 

 Establish fair market value, initial and 
amortized for all fixed assets. 

 
Provide the Sponsor with a copy of all documents. 

School 
Treasurer/Community 
School Financial 
Lead 

Within 30 days of the 
Sponsor Team’s 
vote to close the 
Community School 

See ODE Closing 
Procedures 

33 Disposition of Property 
 
Check with the state department of education regarding 
proper procedures for the disposition of property 
purchased with federal funds. 

Community School 
Liaison/Sponsor Lead 
 
School 
Treasurer/Community 
School Financial 
Lead 

Within 30 days of the 
Sponsor Team’s 
vote to close the 
Community School 

 

34 Record of and Disposition of Inventory 
 
Establish a disposition plan (e.g., auction), and establish 
a payment process for any remaining items. 
 
Provide the Sponsor with a copy of all documents and 
receipts. 
 

School 
Treasurer/Community 
School Financial 
Lead 
 
Administrative Lead 

Within 45 days of the 
Sponsor Team’s 
vote to close the 
Community School 

 

35 Property Purchased with Public Community School 
Program (PCSP) Funds 
 
Establish under state or individual school agreements 
required disposition of property purchased with PCSP 
funds. Generally, property purchased with PCSP funds 
must first be offered to other Community schools within 
the same region in which the closing school is located, 
with requisite board resolutions consistent with the 
purpose of the PCSP. If no schools want the property, an 
auction must be held to dispose of the PCSP assets. 
 
The school must: 

 Ensure public notice of the auction is made 
widely; 

 Price items at fair market value, as determined 
from inventory and fixed assets policy; and 

 Determine with the state education department 
how to return funds if any remain. 

 
Provide the Sponsor board resolutions and minutes of 
any transfer of assets with a dollar value of zero (0) to 
another school. 
 

School 
Treasurer/Community 
School Financial 
Lead 
 
Administrative Lead 
 
School Board Chair 

Within 30 days of the 
end of classes 

See ODE Closing 
Procedures 

36 Disposition of Real Property (i.e., Facilities) 
 
Determine state requirements for real property acquired 
from a public school district to determine right of first 
offer and other applicable requirements for disposition. 
 

School 
Treasurer/Community 
School Financial 
Lead 
 

Within 45 days of the 
Sponsor Team’s 
vote to close the 
Community School 
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37 Payment of Funds 
 
The school should work with the Sponsor to prioritize 
payment. 
 
The priority of distributing funds may need legal, court, or 
other assistance 

Community School 
Liaison/Sponsor Lead 
 
School 
Treasurer/Community 
School Financial 
Lead 
 

As soon as possible 
after all assets are 
disposed, unless 
interim 
disbursements are 
made 

See ODE Closing 
Procedures 

38 Expenditure Reporting 
 
Ensure that Federal Expenditure Reports (FER) and the 
Annual Performance Report (APR) are completed.  
 
Provide the Sponsor a copy of all materials. 

School 
Treasurer/Community 
School Financial 
Lead 
 

Within 45 days of the 
end of classes 

See ODE Closing 
Procedures 

39 Itemized Financials 
 
Review, prepare and make available: 
 

 Fiscal year-end financial statements; 
 Cash analysis; 
 List of compiled bank statements for the year; 
 List of investments; 
 List of payables (and determinations of when a 

check used to pay the liability will clear the 
bank); 

 List of all unused checks; 
 List of petty cash; and 
 List of bank accounts. 

 
Additionally, collect and void all unused checks as well 
as close accounts once transactions have cleared. 

School 
Treasurer/Community 
School Financial 
Lead 
 

Within 30 days of the 
end of classes 

 

40 Payroll Reports 
 
The school must generate a list of all payroll reports 
including taxes, retirement or adjustments on employee 
contracts. 
 
Provide the Sponsor with copies of all materials. 

School 
Treasurer/Community 
School Financial 
Lead 
 

Within 30 days of the 
end of classes 

 

41 Other (Please specify): 
 
 
 

   

42 Other (Please specify): 
 
 
 

   

 



ATTACHMENT 4.1 

CONFLICT OF INTEREST POLICY 

 

1. School Conflict of Interest Policy 

 
 
NOTE: At a minimum, the Conflict of Interest Policy must address Chapter 102 of the Ohio 
Revised Code and R. C. 2921.42, 2921.43, and 2921.44. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

114 Ethics and Conflicts Policy 

A. General Ethical Behavior.  While serving on the Governing Authority, each Director agrees 

to: 

1. Obey the law and follow and implement the School’s policies; 

2. Not disclose or use, without appropriate authorization, any information acquired in the 

course of the Director’s duties that is privileged or confidential under the law; 

3. Not speak or act for the Board unless granted proper authority; 

4. Work with the Board to establish, review and revise effective policies; 

5. Delegate authority for administration to School administrators/staff; 

6. Make every effort to attend all Board meetings; 

7. Become informed on issues before the Board and relating to Community Schools and 

school  choice; 

8. Debate matters before the Board, but once voted upon, accept and support the Board’s 

decision; and 

9. Act ethically and in conformance with the School’s mission and goals. 

B. Public Officers Ethics and Conflicts Rules – Improper Influence or Use of Authority. 

Ohio law requires that all Board members and School officials, including teachers 

performing or possessing authority to perform administrative/supervisory functions, comply 

with these laws.  

1. Revised Code Section 102.03(D) & (E).  A Board member cannot use, or authorize the 

use of, the authority or influence of his/her office or employment, or solicit or accept 

anything of value of such character as to manifest a substantial and improper influence 

upon him/her with respect to his/her duties. 

a. “Anything of value” includes money and every other thing of value. 

b. A thing of value has an improper character when it is secured from a party interested 

in matters before, or doing or seeking business with, the community school, its Board 

or employees, or where it could impair a Board member’s objectivity and 

independence of judgment regarding his/her official actions and decisions.  

c. A Board member shall not participate in matters that will benefit parties with whom 

he or she has a close family, economic, or business relationship.  

d. Abstain.  A Board member may avoid a conflict under R.C. 102.03(D) and (E) by 

abstaining from voting and refraining from discussions or deliberations of the Board 

regarding the matter.  The Board shall follow the procedures set forth in Part E of this 

policy when presented with a transaction to which R.C. 102.03(D) or (E) applies. 
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2. Revised Code Section 2921.42(A)(1).  A Board member cannot authorize or employ the 

influence of his/her office to secure authorization of any public contract in which he/she, 

a member of his/her family, or any of his/her business associates has an interest. 

a. A prohibited interest must be direct and definite and may be either pecuniary or 

fiduciary in nature. 

b. Abstain.  A Board member may avoid a conflict under R.C. 2921.42(A)(1) by 

abstaining from voting and refraining from discussions or deliberations of the Board 

regarding the matter.  The Board shall follow the procedures of Part D of this policy 

when considering a situation involving R.C. 2921.42(A)(1). 

3. Revised Code Section 2921.42(A)(3).  A Board member shall not occupy any position of 

profit in the prosecution of a public contract which she or the community school board 

authorized, and which was not let by competitive bidding to the lowest and best bidder 

while the Board member holds a position on the Board or within one year thereafter. 

a. A Board member occupies a position of profit in a public contract whenever he/she 

will receive a fee or compensation that is paid from or is dependent upon the contract, 

or the Board member will receive some other profit or benefit from the contract. 

b. Abstention will not cure an R.C. 2921.42(A)(3) conflict.  

4. Revised Code Section 2921.42(A)(4).  A Board member cannot have an interest in the 

profits or benefits of a public contract entered into by or for the use of the community 

school. 

a. A Board member has a prohibited interest in the profits or benefits of a public 

contract if the Board member would financially benefit from the contract, or the 

Board member has an ownership or fiduciary interest in the entity that is entering into 

the contract, unless the exception in R.C. 2921.42(C) applies.  

b. For the exception to apply pursuant to R.C. 2921.42(C), the subject of the contract 

must be necessary supplies or services for the community school, and the supplies or 

services must be unobtainable elsewhere for the same or lower cost, or be furnished 

to the community school as part of a continuing course of dealing established prior to 

the Board member becoming associated with the community school, and, treatment of 

the community school must either be preferential to or the same as that accorded to 

other customers in a similar transaction.  Under the exception, the entire transaction 

conducted at “arms-length” with the Board’s full knowledge of the Board member’s 

interest. 

c. Abstention will not cure an R.C. 2921.42(A)(4) conflict unless the exception in 

R.C. 2921.42(C) applies. 

5. Revised Code Section 2921.43(A).  No public servant may knowingly solicit or accept 

improper compensation (a) other than as allowed by R.C. 102.03 (G), (H) and (I), to 

perform their acts, duties or services in their public servant capacity or as a supplement 

thereof, or, (b) for any additional or greater fees or costs than allowed by law in order to 

perform their official duties; 

6. Revised Code Section 2921.43(B).  No public servant shall solicit or accept anything of 

value for their own personal or business use or for the business or personal use of another 

public servant or party official, in consideration for (a) appointing, securing, maintaining, 

or renewing the appointment of any person to public office, employment or agency, or, 

(b) preferring or maintaining a public employee’s compensation, duties, placement, 



 

location, promotion or other material aspect of employment.  A person is not prohibited 

from making voluntary contributions. 

7.  Revised Code 2921.43(C).  No person shall coerce any contribution for the benefit of a 

political party, campaign committee, legislative campaign fund, political action 

committee or political contributing entity, in consideration for (a) appointing, securing, 

maintaining or renewing the appointment of any person to any public office, employment 

or agency, or (b) preferring or maintaining the status of any public employee’s 

compensation, duties, placement, location, promotion or other material aspects of 

employment.  Coercion need not actually cause or prohibit any action from actually 

occurring.  A person is not prohibited from making voluntary contributions. 

8. Revised Code Section 2921.44.  A fiscal officer shall be disqualified from serving as a 

public official for four years after being found guilty of dereliction of duty in Ohio and, 

also prohibited from holding a public office until all restitution or repayment required by 

a court has been satisfied.  Dereliction of duty may include (a) recklessly creating a 

deficiency, incurring a liability, or expending a greater sum than is appropriated by the 

general assembly for the use in any one year for the entity to which the public official is 

connected; or, (b) recklessly failing to perform a duty expressly imposed or forbidden by 

law with respect to the public servant’s office. 

C. Excess Benefit Transaction.  Internal Revenue Code Section 4958 provides for an excise 

tax that is imposed on a “disqualified person” who enters into an “excess benefit transaction” 

with the School.  The tax may be imposed on members of management who approve the 

transaction.  A transaction is an “excess benefit transaction” if the School pays more than fair 

market value for goods or services. 

1. “Disqualified person” includes: 

a. A person in a position to exercise substantial influence over the affairs of the School 

at any time during a five year period ending on the date of the transaction; 

b. A member of the family of a person described in a, above; 

c. A corporation or other entity in which persons described in a and b, above, have a 

35% or greater voting or ownership interest; and 

d. Any person having a relationship described in a, b, or c above with a company that 

has contracted to manage the School. 

D. IRC Procedure for Matters Involving Conflicts.  The Board shall follow the following 

procedures when it is called upon to consider any matter with respect to which an “interested 

person” has a “financial interest” as those terms are defined below.  Please note: the fact that 

the Board of Directors has followed the procedures set forth below will not enable an 

“interested person” to avoid the legal prohibitions of R.C. 2921.42(A)(3) and (4) discussed in 

Parts B.3 and B.4, above. 

1. For purposes of these procedures the following words have the following definitions. 

a. An “interested person” is any Board member, principal officer, or member of a 

committee with governing board delegated powers, who has a direct or indirect 

financial interest, as defined below. 

b. A person has a “financial interest” if the person, directly or indirectly, through 

business, investment, or family has: 



 

i. An ownership or investment interest in any entity with which the School has a 

transaction or arrangement; 

ii. A compensation arrangement with the School or with any entity or individual 

with which the School has a transaction or arrangement; or 

iii. A potential ownership or investment interest in, or compensation arrangement 

with, any entity or individual with which the School is negotiating a transaction or 

arrangement. 

c. “Compensation” includes direct and indirect remuneration as well as gifts or favors 

that are not insubstantial. 

2. Duty to Disclose.  In connection with any actual or possible conflict of interest, an 

interested person must disclose the existence of the financial interest and be given the 

opportunity to disclose all material facts to the Board members and members of 

committees with governing board delegated powers considering the proposed transaction 

or arrangement. 

3. Determining Whether a Conflict of Interest Exists.  A financial interest is not necessarily 

a conflict of interest.  Under this procedure, a person who has a financial interest will 

have a conflict of interest only if the appropriate governing board or committee decides 

that a conflict of interest exists.  Please note: the situations described in Part B present a 

conflict of interest.  As such, the Board need not determine whether a conflict exists for 

any situation described in Part B.  If the situation is not described in Part B, after 

disclosure of the financial interest and all material facts, and after any discussion with the 

interested person that is permitted under these policies, he/she shall leave the Board or 

committee meeting while the determination of a conflict of interest is discussed and voted 

upon.  The remaining Board or committee members shall decide if a conflict of interest 

exists. 

4. Procedures for Addressing the Conflict of Interest. 

a. Except as otherwise provided in these policies, an interested person may make a 

presentation at the governing board or committee meeting, but after the presentation 

permitted under these policies, he/she shall leave the meeting during the discussion 

of, and the vote on, the transaction or arrangement involving the possible conflict of 

interest. 

b. The chairperson of the governing board or committee shall, if appropriate, appoint a 

disinterested person or committee to investigate alternatives to the proposed 

transaction or arrangement. 

c. After exercising due diligence, the governing board or committee shall determine 

whether the School can obtain with reasonable efforts a more advantageous 

transaction or arrangement from a person or entity that would not give rise to a 

conflict of interest. 

d. If a more advantageous transaction or arrangement is not reasonably possible under 

circumstances not producing a conflict of interest, the governing board or committee 

shall determine by a majority vote of the disinterested Board members whether the 

transaction or arrangement is in the School's best interest, for its own benefit, and 

whether it is fair and reasonable.  In conformity with the above determination it shall 

make its decision as to whether to enter into the transaction or arrangement.  



 

E. Other Procedures and Record Keeping Requirements. 

1. Violations of the Conflicts of Interest Policy. 

a. If the Board or committee has reasonable cause to believe a member has failed to 

disclose an actual or possible conflict of interest, it shall inform the member of the 

basis for such belief and afford the member an opportunity to explain the alleged 

failure to disclose. 

b. If, after hearing the member's response and after making further investigation as 

warranted by the circumstances, the governing board or committee determines the 

member has failed to disclose an actual or possible conflict of interest, it shall take 

appropriate disciplinary and corrective action. 

2. Documentation.  The minutes of the Board and all committees with board- delegated 

powers shall contain: 

a. The names of the persons who disclosed or otherwise were found to have a financial 

interest in connection with an actual or possible conflict of interest, the nature of the 

financial interest, any action taken to determine whether a conflict of interest was 

present, and the Board's or committee's decision as to whether a conflict of interest in 

fact existed. 

b. The names of the persons who were present for discussions and votes relating to the 

transaction or arrangement, the content of the discussion, including any alternatives to 

the proposed transaction or arrangement, and a record of any votes taken in 

connection with the proceedings. 

3. Annual Statements.  Each Board member, principal officer and member of a committee 

with governing board delegated powers shall annually sign a statement which affirms 

such person: 

a. Received a copy of the conflict of interest policy; 

b. Read and understands the policy; 

c. Agreed to comply with the policy; 

d. Understands the School is charitable and must engage primarily in activities which 

accomplish one or more of its tax-exempt purposes to maintain its federal tax 

exemption; 

e. Acknowledges that a voting Board member who receives compensation, directly or 

indirectly, from the School for services is precluded from voting on matters 

pertaining to that member's compensation; 

f. Acknowledges that a voting committee member whose jurisdiction includes 

compensation matters and who receives compensation, directly or indirectly, from the 

School for services is precluded from voting on matters pertaining to that member's 

compensation; and 

g. Acknowledges that no voting member of the Board or any committee whose 

jurisdiction includes compensation matters and who receives compensation, directly 

or indirectly, from the School, either individually or collectively, is prohibited from 

providing information to any committee regarding compensation. 

4. Periodic Reviews.  To ensure the School operates in a manner consistent with its 

charitable purposes and does not engage in activities that could jeopardize its tax-exempt 



 

status, periodic reviews shall be conducted.  The periodic reviews shall, at a minimum, 

include the following subjects:   

a. Whether compensation arrangements and benefits are reasonable, based on competent 

survey information, and the result of arm's length bargaining. 

b. Whether partnerships, joint ventures, and arrangements with management companies 

conform to the School's written policies, are properly recorded, are a reasonable 

investment or a reasonable payment for goods and services, further its charitable 

purposes and do not result in inurement, impermissible private benefit, or an excess 

benefit transaction. 

5. Use of Outside Experts.  The School may use outside experts in conducting its reviews, 

but, such use does not relieve the Board’s obligation to conduct periodic reviews. 

6. Immediate Relatives.  An “immediate relative” means the Board member’s spouse, 

children, parents, grandparents, and siblings, as well as in-laws residing in the same 

household as the Board member. 

a. If the School is not sponsored by a school district or educational service center, no 

present or former Board member, or immediate relative of any present or former 

Board member, shall be an owner, employee, or consultant of the School’s sponsor or 

operator, unless at least one year has elapsed since the person’s Board membership 

ceased. 

b. If the School is sponsored by a school district or educational service center, no 

present or former Board member, or immediate relative of any present or former 

Board member, shall (i) be an officer of the Sponsor’s governing board, unless at 

least one year has elapsed since the person’s Board membership ceased, or (ii) serve 

as an employee of or consultant for the department, division, or section of the 

Sponsor organization that is directly responsible for sponsoring community schools, 

or have supervisory authority over such a department, division, or section, unless at 

least one year has elapsed since the person’s Board membership ceased. 

7. Annual Disclosure Requirement.  Each Board member shall annually file a disclosure 

statement setting forth the names of any immediate relatives or business associates 

employed, within the previous three (3) years, by (a) the sponsor or operator of the 

School, (b) a school district or educational service center that has contracted with the 

School, or (c) a vendor that is or has engaged in business with the School. 

Each Governing Authority Director (Board member) shall sign a copy of this Ethics and 

Conflicts Policy in order to demonstrate his/her commitment to these principles. 

 

____________________________________   ______________________ 

Signature and Title       Date 

Note:  All School officials and employees, including teachers who do perform or who have the 

authority to perform administrative and supervisory functions, are subject to all Ohio Ethics and 

Conflicts Laws and should sign the above acknowledgment as well. 

Ohio Revised Code Chapter 102, Sections 2921.42, 2921.43, 2921.44 and 3314.02. 

Adopted: 6/8/17 



ATTACHMENT 5.2 

FACILITIES PLAN 

 

1. Detailed description of each facility used for instructional purposes, containing the 
address and grades served; 

2. Annual costs associated with leasing each facility, paid for by or on behalf of the 
School, if applicable; 

3. Annual mortgage principal and interest payments that are paid by the School and 
copies of all recorded conveyance documents, if applicable; 

4. Name of the lender or landlord, identified as such, and the lender’s or landlord’s 
relationship to the operator, if any; and 

5. If the School leases property from the operator, addendum to lease with verification 
from independent professional in the real estate field that, at the time the lease was 
agreed to, the lease was commercially reasonable. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



FACll.lTIES ADDENDUM 

This addendum includes a stipulation of which entity owns all community school facilities and 
property including but not limited to equipment, furniture, fixtures, instructional materials and 
supplies, computers, printers, and other digital devices purchased by the Governing Authority 
or operator. Any stipulation regarding propeny ownership shall comply with the requirements 
of section 3314.0210 of the Revised Code, See ORC 3314.032(A)(3) and 3314.0210 

The Toledo School for the Arts owns all Community School facilities and property. Jn 
accordance with ORC 3314.03 (A) (9), the facilities information Includes: 

(a) A detailed description of each facility used for instructional purposes;

(b) The annual costs associated ,vith leasing each facility that arc paid by or on behalf of
the School;

(c) The annual mortgage principal and interest payments that are paid by the School;
and

(d) The name of the lender or landlord, identified as such, and the lender's or landlord's
relationship to the operator. if any.

Information for the .facility is noted below. Any contracts related lo school facilities are subject to 
change at the discretion of TSA's Governing Authority. Any lease contract(s) and any updates 
thel'eto must be submitted to BGSU. 

Description of Facility 333 141" Street Condominium, Condominium Unit Numbers
OWNEDBYTSA 001, 101-104, 208, 207. 206, 204. and 213, 301, 401, a 

Condominium in the City of Toledo. Lucas County, Ohio, 
according to the Declaration of Condominium Ownership, its 
Declaration and Bylaws. filed for record in the Office of the 
County Recorder, Lucas County, Ohio on July 16, 2004 at 
I 1 :45 a.m. as Official Record No. 200407 I 6-0058222 and the 
drawings as Official Record No. 20040716-0058223 together 
with the undivided interest in the common areas and facilities 
declared in the said Declaration to be appurtenant to such unit. 

Annual Mortgage Principal $220,500.00 
and Interest Pavments 
Name of Landlord or Lender Toledo-Lucas County Port Authority 

One Maritime Pl87.8 
and Relationship to Operator Toledo, OH 43604-1866

No organrz.at1onal relat1onsh1p. 



















ATTACHMENT 6.3 

EDUCATIONAL PLAN 

1. Curriculum Plan 
a. Focus, mission, philosophy, goals, and objectives of curriculum  
b. Characteristics of the students the School expects to attract, including ages and 

grades of students 
c. Description of curriculum 
d. Instructional delivery methods used 
e. Educational program for each grade served  
f. Evidence/research of viability of curriculum 
g. Description of how curriculum aligns with Ohio Content Standards 

 
2. Description of classroom-based and non-classroom-based learning opportunities and 

explanation of how the learning opportunity ties into curriculum and mission 
a. Classroom-based 
b. Non-classroom-based, including, when applicable, Credit Flex, College Credit 

Plus, field trips with academic enhancement component, tutoring, learning on 
contingency days or while a student is suspended/expelled, internet or 
independent study 

 
3. If applicable, description of blended learning, preschool, internet- or computer-based, or 

approved 22+ Adult High School Diploma program requirements  

The Governing Authority DOES / DOES NOT intend to seek designation for the school as 
a STEM school under R.C. 3326.032. 

 

NOTE: Learning opportunities are classroom-based or non-classroom-based supervised 
instructional and educational activities that are defined in the School’s contract and are: 

a. Provided by or supervised by a licensed teacher; 
b. Goal-oriented; and 
c. Certified by a licensed teacher as meeting the criteria established for completing the 

learning opportunity (OAC 3301-102-02). 

 

 

 

 

acoy
Pencil



If the School has a registered Blended Learning Plan, the description must include, at a 
minimum: 

a. An indication of what blended learning model or models will be used; 
b. A description of how student instructional needs will be determined and documented; 
c. The method to be used for determining competency, granting credit, and promoting 

students to a higher grade level; 
d. The school’s attendance requirements, including how the school documents participation 

in learning opportunities; 
e. A statement describing how student progress will be monitored;  
f. A statement describing how private student data will be protected; and 
g. A description of the professional development activities that will be offered to teachers. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Toledo School for the Arts  

2018-2019 Curriculum Guide 

Much effort has gone into the development and planning of the courses offered to 6th and 12th 

grade students and described in the Curriculum Guide. The descriptions of courses and other 

information, although brief, are intended to assist students and parents in determining a student's 

course selection for the next school year. Time spent reading the guide and planning a program 

of study is an investment in the future. Reading it may also provide answers to your questions 

and prevent problems from occurring. 

If you have specific questions about course selection, units of credit, or academic scheduling, 

please contact the Guidance Office at (419) 246-8732 ext. 300. 

 

Principal: Letha Ferguson- lferguson@ts4arts.org 

Assistant Principal: David Johnson- djohnson@ts4arts.org 

Artistic Director: David Saygers- dsaygers@ts4arts.org 

Assistant Artistic Director: Devin Bader- dbader@ts4arts.org 

Middle School Office: (419) 246-8732 x422 

High School Office: 419-246-8732 x400 

Guidance Office: (419) 246-8732 x300 

 

TSA Mission Statement  

"Toledo School for the Arts fulfills every student's intellectual, ethical, social, emotional and physical 

potential by integrating an unsurpassed arts curriculum with superior college preparatory academic 

programs to prepare life-long learners with a passion for the arts, respect for others, and an active 

commitment to diversity and the community.” 

 

 

 



Graduation Requirements 

 
Testing 

 

All Junior grade level students are required to participate in either the ACT or the SAT test during 

the Junior year. All Juniors will have the opportunity to take the ACT one time in their Junior year at 

TSA’s expense. Any additional tests students want to take are at their own expense and will be 

offered off-site. These additional tests are students’ own responsibility to register for online at 

www.act.org for ACT or www.collegeboard.com for SAT. 

Tests (or information) made available through or at TSA: 

 *+ ACT -- required for all Juniors 

 *+ SAT I & II (if the ACT is not taken, the SAT is required) 

 +PSAT -- Pre-SAT 

 First Semester Exams 

 Second Semester Exams 

 AIR Testing and Ohio End of Course Exams (EOC) 

 

*Not offered at TSA 

 

+ Fee waiver forms are available for students who qualify for free or reduced lunch when registering 

for these tests 

 

American Institutes for Research (AIR) Assessments and End of Course Exams (EOC) 

 

All students in grades 6-12 will participate in the statewide assessments as defined by Ohio 

Department of Education (ODE). For each subject area, the state superintendent and chancellor shall 

select multiple assessments public schools may use as end-of-course examinations: Biology, 

Algebra I and Geometry, English Language Arts 1and 2, American History, and American 

Government. 

 

All students will earn a total of 18 points minimum as follows: 

 

 Math: Minimum of 4 points between Algebra 1 and Geometry 

 

 English: Minimum of 4 points between English Language Arts I and English 

Language Arts II 

 

 Science/Social Studies: Minimum of 6 points among Biology, American History, 

and American Government 

 

 

http://www.act.org/
http://www.collegeboard.com/


These category totals add up to 14 on their own; therefore, students must earn an additional 

four (4) points that may be distributed in any combination of categories once the default 

minimums have been met. 

 

Students must meet the graduation pathways required to complete graduation by the Ohio 

Department of Education. 

 

 

 

Grading Scales 

 

 

TSA REGULAR GRADE SCALE 

Gr % Pts  Gr % Pts  Gr % Pts  Gr % Pt 

A+ 98-100 4.3  B 86-88 3  C- 74-76 1.7  F 0-64 0 

A 95-97 4  B- 83-85 2.7  D+ 71-73 1.3     

A- 92-94 3.7  C+ 80-82 2.3  D 68-70 1     

B+ 89-91 3.3  C 77-79 2  D- 65-67 0.7     

TSA HONORS GRADE SCALE* 

Gr % Pts  Gr % Pts  Gr % Pts  Gr % Pts 

A+ 98-100 5  B 86-88 3.7  C- 74-76 2.4  F 0-64 0 

A 95-97 4.7  B- 83-85 3.4  D+ 71-73 1.3     

A- 92-94 4.4  C+ 80-82 3  D 68-70 1     

B+ 89-91 4  C 77-79 2.7  D- 65-67 0.7     

CCP GRADE SCALE 

Gr Pts  Gr Pts  Gr Pts 

A 5  B- 3.7  D+ 1.3 

A- 4.7  C+ 3.3  D 1 

B+ 4.3  C 3  D- 0.7 

B 4  C- 2.7  F 0 

 

 

*Honors grade scale is used for all honors level classes. Students must be signed into honors classes by the 

teacher of the content area. For more information about honors level classes please contact the Guidance 

Office. 

 



Graduation Requirements: TSA-Specific 

To satisfy the graduation requirements of TSA students must earn the following credits as 

well as meet the state testing requirements (described in a prior section): 

 4 credits in English 

 4 credits in Math, sequentially including Algebra I, Geometry, Algebra II, and one 

additional credit of higher level math, i.e. Math Applications, Pre-Calculus, or 

Calculus 

 4 credits in Social Studies, including World Studies, American History, Government, 

Senior Humanities 

 3 credits in Science, including Physical Science, Biology, and one of the following: 

Anatomy (necessary for Dance, Theatre, or Visual Arts Majors), Chemistry, Earth & 

Environmental Science, Astronomy, Geology or Physics 

 2 Credits in the same Foreign Language (Spanish offered at TSA, other languages 

may be taken off campus) 

 ½ credit in Health 

 ½ credit in Business/ Financial Literacy (1 credit in Business of Arts and 

Communication 2020 and beyond) 

 1 credit in Physical Education (½ credit if earned outside of TSA) 

 6 credits of Arts electives (5 credits of Arts electives 2020 and beyond) 

 

 

Some exceptions to the above list may be granted for transfer students, or students who 

have taken courses outside of TSA. See your guidance counselor for advice concerning 

possible exceptions. 

 

In order for a TSA student to be enrolled, they must participate as a full-time student taking 

seven (7) classes each year. 

 

 

 

 

 

 

 

 

 

 

 

 



Toledo School for the Arts Prerequisite Requirements 

 

Classes at TSA must be completed in a sequential order. See below for the order of courses 

per subject. 

 

ENGLISH MATH SCIENCE SOCIAL STUDIES FOREIGN LANGUAGE 

English 9 Algebra 1 Physical Science World Studies Spanish 1 

English 10 Geometry Biology American History Spanish 2 

English 11 Algebra 2 *** Government Spanish 3 

English 12 Senior level Math*  Humanities Spanish 4 

 

*Senior level math= Math Applications, Pre-Calculus or Calculus 

 

** The only prerequisites in science are physical science and biology. The courses taken after biology can be 

taken in any order. If a student wants to take Physics, they must first take Algebra 2 and Chemistry. Physics 

cannot be taken concurrently with its prerequisites. 

 

 

Graduating in 2019 and Beyond 

 

Ohio’s graduation requirements for the classes of 2019 and beyond offer several ways to 

earn a high school diploma in Ohio. The class of 2019 are those students who entered ninth 

grade in the 2015-2016 school year. There are two components of graduation requirements: 

credits and assessments. 

 

The credit component requires all students to successfully complete a minimum of 20 high 

school credits. TSA requires 5 additional credits (see requirements above). Additionally, 

your student must receive instruction in two areas – fine arts and economics and financial 

literacy. These credit requirements have not changed from the class of 2014. 

 

The assessment component provides your son or daughter three ways to be eligible for a 

high school diploma. He or she must minimally meet one of the three options to earn an 

Ohio diploma. 

 

 Earn a cumulative score of 18 points, using seven end-of-course state tests over four 

years of high school, or 



 Earn 12 points by attaining an industry recognized credential or group of credentials 

in a single career field and a workforce readiness score on WorkKeys, a nationally 

recognized job skills assessment, or 

 Earn scores in English language arts and mathematics on a national college 

admissions test or tests that indicate the student can do college level work without 

needing to take remedial classes. 

 

The assessment component provides more flexibility than in previous years to reach 

graduation. Your family can find more information about graduation requirements by 

meeting with our school counselor/s and at education.ohio.gov; Enter Graduation 

Requirements in the search box. 

 

 

Academic Promotion 

 

For students in grades sixth (6th) through eighth (8th), first semester and second semester 

grades will be averaged together to give an annual percentage for each class. Students that 

earn an annual grade below 65% in more than one academic class will not be promoted to 

the next grade level at TSA for the upcoming school year. 

 

 Sixth (6th) grade students must have successfully completed all requirements for the 

fifth grade at their previous school and shall not have failed more than one academic 

course. 

 Seventh (7th) grade students must have successfully completed a sixth grade course 

of study and shall not have failed more than one academic course. 

 Eighth (8th) grade students must have successfully completed a seventh grade course 

of study and shall not have failed more than one academic course. 

 Ninth (9th) grade students must have successfully completed eighth grade courses 

and shall not have failed more than one academic course. 

 

High school students must successfully complete a minimum of 6.0 credits at the respective 

grade level to advance to the next grade level. Students must complete all mandatory 

courses taken during the previous grade level. For enrolled students, students may not 

progress to the next grade level if they have more than one failure in any academic courses. 

A student that fails a mandatory academic course* must attend an approved Summer School 

Program or the student will be required to repeat the course during the next school year. The 

Principal has final discretion on all cases of grade-level promotion. 

 

*All math classes, all English classes, all History classes, Health, Business, Physical 

Science, Biology 

 



Exam Exemptions 

TSA requires all students to take semester exams at the conclusion of each semester. The 

exam is worth 10% of the semester grade. As a reward for those students that achieve high 

academic standing, TSA offers a total of 2 (two) possible exam exemptions. The standard 

for qualifying for an exemption is maintaining an “A” (92%) or better in both quarters of a 

course. A student must also meet the attendance requirements so as not to lose credit due to 

thirteen (13) or more non- excused absences. Again, students can only exempt from two 

courses, no matter how many may qualify. All exemption requests must be approved by the 

teacher of the course prior to the exam. Teachers can reserve the right to deny exemption for 

their course exam. Students must pick up the Exam Exemption Request Form from the first 

or third floor office 2 weeks before exams and submit the completed request no later than 

one week prior to the first day of exams. NO EXCEPTIONS. Failure to submit the 

completed form by the deadline, a change in grades, or attendance changes, will disqualify a 

student’s request. 

 

Challenging a Grade 

Any student and/or Parent wishing to challenge a grade received is required to address the 

Principal, in writing, within three (3) weeks of the end of the most recent grade period in 

which the grade was earned. 

 

Honors and Awards Criteria 

Senior Honor Award is bestowed upon twelfth grade students who have earned a cumulative 

grade point average of 3.5 or higher through the fall semester of the current year. 

 

The Annual Honor Roll and Sweets for Success award are given to students in 6th – 12th 

grades who have earned all A’s and B’s for their Semester 1 and Quarter 3 grades. 

 

Quarterly Honor Roll Award acknowledges 6th – 12th grade students that have earned all 

A’s and B’s for each Quarter 1, Quarter 2, and Quarter 3 grades. 

 

President’s Award for Educational Excellence recognizes 8th and 12th grade students who 

exemplify outstanding academic success in the classroom. To be eligible for this award, 

students must meet the following criteria: 

 Earn a minimum cumulative grade point average of 3.5 on a 4.0 scale through the fall 

semester of the current year and; 

 Have an attendance rate of 95% or above through the fall semester of the current 

year, and 

 

 Have earned scores above proficient in the Reading and/or Math sections of the Ohio 

State Assessments approved by the Ohio Department of Education. 



 

 

President’s Award for Educational Achievement recognizes 8th and 12th grade students 

who exemplify outstanding educational growth, improvement, commitment to, or 

intellectual development in their academic subjects. To be eligible for this award, students 

must: 

 

 Earn a minimum cumulative grade point average of 3.0 on a 4.0 scale through the fall 

semester of the current year and 

 

 Have an attendance rate of 93% or above through the fall semester of the current year 

and 

 

 Have earned scores above proficient in the Reading and/or Math sections of the Ohio 

State Assessments approved by the Ohio Department of Education. 

 

Diploma with Honors is awarded to students who meet the State of Ohio’s Diploma with 

Honors criteria. For more information go to http://education.ohio.gov. 

 

Perfect Attendance Award is available to students in all grade levels. To be eligible students 

must have NO tardies or absences of any kind, regardless of the circumstances. 

 

Outstanding TSA Citizen Award is bestowed upon one student at the junior division and one 

student at the senior division levels who exemplify characteristics of outstanding citizens, 

which include honesty, integrity, respect, leadership, and a strong work ethic. Faculty and 

staff are invited to nominate a student who they feel exemplifies these qualities. All 

nominees are acknowledged and the Outstanding TSA Citizen Award is granted to the 

student with the most TSA administrative, faculty, and staff votes. 

Valedictorian/Salutatorian is recognition determined by the cumulative grade point average 

earned from a student’s freshman year through the first semester of the senior year. A 

student will not be eligible for the acknowledgement as valedictorian or salutatorian unless 

he/she has been enrolled for three (3) consecutive years at TSA, which must consist of 

sophomore through senior years. 

 

 

Valedictorian/Salutatorian is recognition determined by the cumulative grade point average 

earned from a student’s freshman year through the first semester of the senior year. A student 

will not be eligible for the acknowledgement as valedictorian or salutatorian unless he/she has 

been enrolled for three (3) consecutive years at TSA, which must consist of sophomore through 

senior years. 

http://education.ohio.gov/


 

College Credit Plus 

Ohio’s College Credit Plus (CCP) can help you earn college and high school credits at the same 

time by taking college courses from community colleges or universities. The purpose of this 

program is to promote rigorous academic pursuits and to provide a wide variety of options to 

college ready students. 

 

Prior to participating in the CCP program, a student shall be provided with specific information 

and counseling designed to make the student aware of the possible risks and benefits of the 

program. There are many legal requirements and deadlines for College Credit Plus. Please 

contact the high school guidance counselor for information. Please also see Policy No. 204.13, 

which your high school counselor can provide to you. 

 

Offsite Coursework 

Approved coursework taken away from TSA (other than College Credit Plus) must be approved 

by March 31st of the current year for the following year to be completed within the same 

academic school year it has begun and concluded by May 1st of the same school year (and no 

later than May 1st of the Junior year, if it is a required course for graduation). Failure to do so 

may result in lost credit or jeopardizing graduation requirements. Off-site coursework will have 

verification and documentation requirements that will have to be adhered to diligently. 

 

 
Arts Major Certificate Requirements 
 
 
All Majors Certificate Requirements 
 

Humanities (1 History 

Credit) Completion of 

Senior Internship 

Must maintain an annual average grade of B- or higher in 

Majors-area classes Business of Arts and Communication 

(Graduation Requirement 2020 and beyond) Visual Design or 

Performing Arts Primer (semester credit) (elective- not 

required) 

 

 

 

 

 

 



 

Dance Certificate Requirements 

 

Required Dance Courses: Jr Year- Intermediate or Advanced dance course (1-2 credits); Sr. 

Year- Advanced dance course (1-2 credits) 

Anatomy and Physiology* 

Required Non-Major (one of the following): Production Technology, Costume 

Technology, Video Production, Musical Theatre, and Intermediate Acting 

Completion of Senior Dance Project approved by Dance Department and successful passage 

of adjudication 

 

 

Music Certificate Requirements 

 

Required Courses: Jr Year- Music Ensemble (1 credit); Sr. Year- Music Ensemble (1 credit) 

Music Seminar or approved alternative (1 credit) 

Required Non-Major (one of the following): Music Technology, Video Production, Photography 

I, Musical Theatre, Production Technology, Costume Technology 

Completion of Senior Music Project approved by Music Department  

 

Theatre Certificate Requirements 

 

Acting Track- Required Courses: Theatre Arts II, Intermediate Acting; Advanced Acting 

Additional Acting Track required course (one of the following): Production Technology, 

Costume Technology, 

Theatrical Design, Costume Design, Video Production, Musical Theatre 

Anatomy and Physiology* 

Successful participation in at least one TSA theatrical production Completion of Senior Project, 

approved by Theatre Department Staff 

Technical Track- Required Courses: Theatre Arts I or 2; Production or Costume Technology; 

Theatrical or Costume Design 

Additional Technical Track courses (two of the following): Production Technology, Costume 

Technology, Theatrical Design, Costume Design, Video Production, Musical Theatre, 

Intermediate Acting, Advanced Acting, Photography 1, Graphic Design 1, Music Technology 

Anatomy and Physiology* 

Successful participation in at least one TSA theatrical production 

Completion of Senior Project, approved by Theatre Department Staff 

 

 

 



 

Visual Arts Certificate Requirements 

 

Studio Track- Required courses: Studio Art 1, Studio Art 2D or 3D, Studio Art 4 Portfolio 

Development; or Photography 1-3, Photography 4 or Studio Art 4 Portfolio Development 

Graphic Design Track- Required courses: Graphic Design 1-3; and one of the following: 

Photography 1, Costume Technology, Production Technology, Music Technology, Video 

Production 

Anatomy and Physiology* 

Completion of Senior Portfolio or Exhibition, approved by Visual Arts Department Staff  

 

Creative Writing Certificate Requirements 

 

Required Creative Writing Courses (5 credits required): Creative Writing 1-2, Creative Writing 

Workshop, Yearbook, and Newswriting 

Completion of Senior Project, approved by Language Arts Department Publication in TSA or 

other verified publication 

 

Music Theater Certificate Requirements 

 

Musical Theater (1 credit) Intermediate Acting (1 – 2 credits) Senior Chorus (1 credit) 

Intermediate Stage Dance (1 credit) Anatomy and Physiology* 

Successful participation in at least two musical theatre productions, at least one of which must be 

a TSA production. Private vocal lessons and/or dance studio classes, minimum six (6) months 

Completion of Senior Project, approved by Dance/Music/Theatre Departments 

 

*Anatomy and Physiology may be replaced with Chemistry, Physics, or higher-level science 

courses with Guidance approval

































































































ATTACHMENT 6.5 

RACIAL AND ETHNIC BALANCE 

 

1. Plan to achieve and continue racial and ethnic balance. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

COMMITMENT TO BALANCE 

 

The Toledo School for the Arts ("TSA") is a public School with a mandated lottery and waiting 
list. This means that admissions are random. TSA also has a long waiting list every year, so it 
does not advertise for enrollment. To the fullest extent possible, TSA is committed to a student 
population that is reflective of the communities it serves.  

TSA employs a diversity coordinator as a high level administrator. Additionally, TSA conducts 
visible and known outreach activities. Its First Friday performances reach guests from multiple 
communities, including Toledo and the surrounding areas. Performances are advertised and this 
provides a great deal of knowledge of the school and its offerings in an arts-based curriculum. 
Outreach programs continue throughout the summers and the TSA students have opportunities 
for summer work, increasing community knowledge in all demographics as to the schools unique 
curriculum and focus on the arts.  

The admissions and lottery policies are posted on the school's website and accessible to the 
community. 



ATTACHMENT 6.12 

ADMISSIONS, ENROLLMENT AND RESIDENCY 

 

1. Admissions, enrollment and residency policy and procedures, including: 
 
a. Specification that that the School will not discriminate in its admission of students on 

the basis of race, religion, color, national origin, handicap, intellectual ability, athletic 
ability, or measurement of achievement or aptitude (unless “at-risk” limitations 
apply). 

 
b. Specification that the School is open to any individual entitled to attend school in 

Ohio pursuant to R.C. 3314.64 or 3313.65, except that the School may limit 
admissions to: 
• Students who have obtained a specific grade level or are within a specific age 

group;  
• Students who meet the definition of at-risk; and 
• Residents of a specific geographic areas. 

 
c. Specification that the School shall give admission preference to students attending the 

School the previous year and students who reside in the district in which the School is 
located, and any other preferential treatment must be consistent with R.C. 
3314.06(H), including wait list and lottery procedures. 

 
2. Open Enrollment Policy, if applicable 
3. At-Risk Definitions, including gifted, if applicable 
4. Proof and Verification of Student Residency consistent with HB21 requirements 

 

 
 
NOTE: Any change in the admissions or enrollment policies must be reported in writing to the 
Sponsor within five (5) business days. 

 

 

 

 

 

 



 

206 General Notice of Non-Discrimination 

The School does not discriminate on the basis of race, color, national origin, sex, disability, or 

age in its programs and activities and provides equal access to the Boy Scouts and other 

designated youth groups.  The following person has been designated to handle inquiries 

regarding non-discrimination policies: 

 EXECUTIVE DIRECTOR  

333 14th Street 

Toledo, OH 43604 

419-246-8732 

 

The language above will be posted on the School’s website within two clicks of the home page; 

in all other School-related documents made available to students, parents, staff, and applicants 

(e.g., student newspapers, parent newsletters, student handbooks, employee handbooks, 

application forms, recruiting materials, etc.); and in a conspicuous place in the School building.  

This language will also be provided to parents, students, and employees prior to the start of each 

school year. 

The designated individual will serve as the requisite coordinator for each of the following: Policy 

221 (Access to Equal Educational Opportunity), Policy 222 (Title IX Coordinator), Policy 

228 (Section 504), Policy 264 (Sexual and Other Forms of Harassment), and Policy 305 

(Nondiscrimination).  

 

  

 

 



 

221 Access to Equal Educational Opportunity 

It is the policy of the School to provide an equal opportunity for all children to achieve their 

maximum potential through the curriculum offered regardless of race, color, creed, disability, 

religion, sex, ancestry, national origin, social or economic background, or other legally protected 

category. 

The Board appoints the Principal to be the Compliance Officer whose responsibility it will be to 

coordinate the School's efforts to comply with and fulfill its responsibilities under Federal and 

State regulations. The Principal shall also ensure that any complaints are dealt with promptly in 

accordance with law, and that proper notice of nondiscrimination rights under applicable laws is 

provided to students, their parents, staff members, and the general public. 

Any complaints shall be addressed in accordance with the provisions, respectively, of: 

Section 222.1 – Title IX Grievance Procedure; and/or 

Section 223.1 – Title I Complaint Procedure; and/or  

Section 228 – Section 504 of the Rehabilitation Act of 1973, Grievance Procedure. 

See also Policy 206 General Notice of Non-Discrimination 

 

 



241 Admission and Lottery Standards 

The School is open to any individual entitled to attend school in Ohio pursuant to R.C. 3313.64 

or 3313.65, and 26 C.F.R. 62.25, except that admission may be limited to the geographic area 

and grade or age levels specified in the Community School Contract.   

The School will not discriminate in the admission of students to the School on the basis of race, 

creed, color, disability, sex, intellectual ability, measures of achievement or aptitude, or athletic 

ability, provided, however, that the School may limit admission to students identified as “at risk” 

in the Community School Contract.  Upon admission of a student with a disability, the School 

will comply with all federal and state laws regarding the education of students with disabilities. 

In accordance with the applicable laws and the TSA mission, strategic plan and diversity plan, 

TSA will enroll qualified Foreign Exchange Students.  

If there are more applicants than there are spaces, a lottery will be conducted in the following 

manner: 

• Each applicant submitting a completed application with all requested documents will be 

assigned a number;

• The numbers will then be drawn at random by a disinterested third party;

• The first number drawn will be the first new applicant placed on a waiting list and so on 

until all numbers are drawn;

• The school may separate the lottery and the waiting lists for each grade or age grouping;

• Students attending the previous year and students who reside in the district in which the 
school is located will have preference for a position;

• Preference may be given to Siblings of students attending TSA the previous year, and, 

students who are the children of full-time School Staff, provided the total number of 

students receiving this preference is less than five percent (5%) of the School’s total 

enrollment. 

R.C. 3314.06, R.C. 3313.64, R.C. 3314.65; 22 U.S.C. 2451 et. seq.; 26 C.F.R. 62.25.

See Policy 206 General Notice of Non-Discrimination, Policy 221 Access to Equal Educational 

Opportunity, Policy 241.3 Compulsory and Early Kindergarten Admission, Policy 

241.5 Enrollment and Residency Policy, and Policy 241.6 Tuition for Out-of-State Students. See 
also Appendix 241-A, Procedure for Admissions and Lottery.

Adopted: 2/14/19 



 

241.1 R.C. 3314.041 Notice 

Pursuant to the Ohio Revised Code Section 3314.041, the governing authority of each 

community school and any operator of such school shall distribute to parents of students of the 

school upon their enrollment in the school the following statement in writing: 

The Toledo School for the Arts is a community school established under 

Chapter 3314 of the Revised Code.  The school is a public school and 

students enrolled in and attending the school are required to take 

proficiency tests and other examinations prescribed by law.  In addition, 

there may be other requirements for students at the school that are 

prescribed by law.  Students who have been excused from the compulsory 

attendance law for the purpose of home education as defined by the 

Administrative Code shall no longer be excused for that purpose upon 

their enrollment in a community school.  For more information about this 

matter contact the school administrator or the Ohio Department of 

Education. 

 

 

  



 

241.2 Records upon Enrollment  

Newly enrolled student records: 

1. Upon entry, a request for records will be made within twenty-four (24) hours from the public 

or nonpublic elementary or secondary school the pupil most recently attended. 

a. “Entry” is defined as the beginning of learning opportunities by a student at the School. 

2. If the records are not received, a second request and contact with the parent and former 

school should be made within the first fourteen (14) days by the Principal or his/her designee. 

3. If the records are not received within fourteen (14) days of the date of request, or the pupil’s 

previous school indicates that it has no record of the pupil’s attendance, or if the pupil does 

not present any one of the following: (1) a certification of birth; (2) a passport or attested 

transcript of a passport filed with a registrar of passports at a point of entry of the United 

States showing the date and place of birth of the child; (3) an attested transcript of the 

certificate of birth; (4) an attested transcript of the certificate of baptism or other religious 

record showing the date and place of birth of the child; (5) an attested transcript of a hospital 

record showing the date and place of birth of the child; or (6) a birth affidavit, the Principal 

will contact the former school directly, then the Principal or his/her designee will notify the 

law enforcement agency having jurisdiction in the area where the pupil resides of this fact 

and of the possibility that the pupil may be a missing child. 

4. The School shall not admit any student requesting admission to the School after discharge or 

release from the custody of the department of youth services until the School is in receipt of 

(1) an updated copy of the student’s academic transcript; (2) a report outlining the student’s 

behavior in school while in custody of the department; (3) the student’s current IEP if 

applicable; and (4) a summary of the institutional record of the student’s behavior. 

5. The School shall not deny admission to a child who has been placed in a foster home or in a 

residential facility (e.g., a group home, child’s crisis care facility, children’s residential 

center, residential parenting facility with 24-hour care, county children’s home or district’s 

children’s home) if the child does not present a birth certificate, or a comparable certificate 

from another state or country, or another document specifically listed above in (3) to attest to 

the child’s date and place of birth upon registration for admission.  Required documentation 

must be presented within ninety (90) days of the child’s initial entry into the School.  If the 

required records are not produced within ninety (90) days of enrollment the Principal or 

his/her designee will notify the law enforcement agency having jurisdiction in the area where 

the pupil resides of this fact and of the possibility that the pupil may be a missing child.  

6. In the event that an order or decree is issued allocating or modifying an allocation of parental 

rights and designating a residential parent, or that a grandparent power of attorney or 

caretaker authorization affidavit is executed, that residential parent or grandparent shall 

provide the School with a complete and accurate copy of the order and any other relevant 

documentation.  

Requests for student records: 

7. Upon receipt of a request for student records, the School will comply within two (2) business 

days. 



 

8. Copies of the student’s records will be made and kept on file. 

R.C. 3313.672.  

See also Policy 252 Missing and Absent Children. 

  



 

241.3  Compulsory Kindergarten Admissions  

Policy left blank until and unless the School offers a kindergarten program.  

 

                                                           
© 1999 Amy J. Borman 



 

241.4 Enrollees Suspended or Expelled Elsewhere 

The school has the authority to recognize and honor the disciplinary suspensions and expulsions 

imposed by other public schools.  A student who has been suspended or expelled from another 

school district in Ohio may be denied admittance at the School for a period equal to the period of 

the original suspension or expulsion.  The student will be provided an opportunity for a hearing 

before admittance is denied.   

If the student has been expelled or otherwise removed for disciplinary purposes from a public 

school in another state, the School may deny admittance for the shorter of (1) the period of such 

expulsion or removal or (2) the period of expulsion or removal which would have been applied 

had the student committed the same offense in Ohio.  Prior to denial of admission, the student 

will be given an opportunity for a hearing.   

R.C. 3313.66(J)(1)-(2)  

  

                                                           
©© 1999 Amy J. Borman 



 

241.5 Enrollment and Residency Policy 

 

The School admits students residing statewide or as defined in the Contract with its Sponsor 

(“admissions areas”). The School serves grades 6-12 as per its Community School Contract with 

its Sponsor. 

 

A child shall be admitted to the School as a student, if the child’s parent resides in the School’s 

admission areas.  Residency is not determined solely by where the parents own or rent a home or 

an apartment, but rather by where the primary residence is and where substantial family activities 

take place.  Any one of the following documents can be used to establish proof of residency for 

verification of a child’s ability to be enrolled.  These items must be current, be in the parent’s 

name, and include a street address.  A post office box address cannot be used to validate 

residency records:  

A. A deed, mortgage, lease, current home owner’s or renter’s insurance 

declaration page, current real property tax bill; or 

B. A utility bill or receipt of utility installation issued within ninety days of 

enrollment; or 

C. A paycheck or paystub issued to the parent or student within ninety days of 

enrollment that includes the address of the parent’s or student’s primary 

residence; or 

D. The most current available bank statement issued to the parent or student that 

includes the address of the parent’s or student’s primary residence; or  

E. Any other official document issued to the parent or student that includes the 

address of the parent’s or student’s primary residence and as approved by the 

Ohio Superintendent of Public Instruction. 

 

The School shall monthly review the residency records of students enrolled in the School and 

shall provide an annual verification to the Ohio Department of Education that students are 

entitled to attend the School. If there is a change in the location of the parent or student’s primary 

residence, the student’s parent must notify the School immediately.  

 

All custody or court orders pertaining to the family or student must be turned in when asked, or 

at admission.  If the School and Parent disagree as to residency status, the Superintendent of 

Public Instruction shall determine the public school in which the student may enroll.  If the 

School and the Student’s home district (district of residency) disagree about residency, this 

policy shall supersede any policy concerning the number of documents for initial residency 

verification adopted by the student’s home district.  If the district of residence challenges the 

student’s residency, the Principal may request additional documentation from the Parent, which 

may be provided to the student’s home district. 

 

R.C. 3314.03(A); R.C. 3314.11; R.C. 3313.64(B)(1); R.C. 3313.64(K) 

 

See also Policy 204.8 Migrant Students; Policy 241 Admissions and Lottery Standards; Policy 

241.3 Compulsory and Early Kindergarten Admissions; Policy 252 Missing and Absent 

Children; Policy 294 Student Records and Release of Information; Policy 297 Homeless 

Children and Youth Policy; and Policy 298 Grandparent Caretaker Policy.   



 

241.6 Tuition for Out-of-State Students 

 

The Board may open admission to the School on a tuition basis to any individual age five (5) to 

twenty-two (22) who is not a resident of Ohio, to the fullest extent allowed under state and 

federal law, and it may set or revise such tuition amount by Board resolution.  No tuition shall be 

charged for an admitted Foreign Exchange Student with a J-1 visa. 

 

R.C. 3314.06; R.C. 3313.64(G)(1);  22 C.F.R. 62.25(f). 

 

        Adopted: 3/8/18 

 

 



 

241.7 Homebound Instruction 

 

A. Purpose of Homebound Instruction 

The purpose of homebound instruction is to sustain the continuity of 

instruction and to facilitate return to the classroom for those eligible students 

who must be temporarily confined at home or in a health care facility due to 

their medical needs, both physical and psychiatric, that do not allow school 

attendance for a limited period of time. Homebound services may be used to 

supplement the classroom program for students with health impairments 

whose conditions may interfere with regular school attendance (e.g. students 

receiving dialysis or radiation/chemotherapy; or students with other serious 

health conditions). Homebound services are not a guarantee that the student 

will progress in the academic program. Where practical and determined 

appropriate by the School, school based instructional options should be 

utilized including part time homebound services and online or other forms of 

technology. As applicable, decisions regarding homebound instruction will 

be subject to a student’s 504 team or an individualized education plan 

(“IEP”) team and state and federal requirements for students with 

disabilities, which may supersede aspects of this policy.  See Section 504 of 

the Rehabilitation Act of 1973, the Individuals with Disabilities Education 

Improvement Act (IDEIA), R.C. Chapter 3323, O.A.C. 3301-51. 

B. General Conditions for Homebound Services 

Homebound Services may be provided by the School for students who have 

been certified by a licensed physician, licensed nurse practitioner, licensed 

physician’s assistant or licensed clinical psychologist as unable to attend 

public school because of a physical or emotional disability. Students must be 

enrolled in the School to be eligible to receive homebound services. 

1. Homebound referrals and services are processed by the Principal or 

designee and are for the current school year and/or for the time 

certified by the student’s licensed physician, nurse practitioner. 

physician’s assistant or licensed clinical psychologist within the 

current school year, whichever comes first. Homebound services will 

be approved for a time period not to exceed nine (9) calendar weeks. 

Extension of homebound services not to exceed four (4) calendar 

weeks will require review and approval by the appropriate team and 

office. Approval for homebound services is conditioned upon 

submission of all required documentation and permissions. 

2. When a student is found eligible for homebound services, the 

Principal or designee will assign a homebound tutor. 



 

3. Students found eligible for homebound instruction will remain on the 

class roll and will be counted present unless the students has an 

unexcused cancellation of homebound tutoring sessions or refuses to 

comply with services (e.g., refusing to complete assignments, failing 

to provide dates for homebound service delivery, failing to attend or 

participate in services). Assignments and tests will be provided to the 

homebound tutor by the student’s classroom teacher(s). 

4. A student who is pregnant is entitled to homebound services 

following delivery of her child for a period of six (6) calendar weeks. 

With appropriate medical documentation of complications, services 

may be provided prior to delivery and/or beyond six (6) calendar 

weeks post-partum. 

5. Grades earned during homebound services, whether graded by the 

homebound tutor or classroom teacher, will be accepted by the 

School and will be averaged together with all other classroom grades. 

On-time graduation is not guaranteed and students receiving 

homebound services must meet all diploma requirements for 

graduation. 

6. Homebound services are designed so that a student does not fall 

significantly behind during the period of confinement. Accordingly, 

the hours of homebound services provided will not match school 

hours and priority will be given to core academic subjects rather than 

specialty classes (i.e., those requiring labs, special facilities or 

equipment) or elective classes. Homebound services will not be 

provided for all classes. Students receiving homebound services will 

be expected to complete school work outside of the presence of the 

homebound tutor and be prepared to participate in the instructional 

process. 

7. Students receiving homebound services must be confined to the 

home. Students on homebound may not participate in school 

activities, sports or have a job while on homebound, unless prior 

approval is obtained from the principal. Ability to participate in such 

activities may constitute reason to review the approval of homebound 

instruction and/or adjust the services provided. 

8. If the School determines that the home setting is not appropriate for 

instruction and the student’s condition allows, homebound services 

may take place at other locations determined appropriate and 

conducive to learning. 

 

 

Date Adopted: 5/10/18  



ATTACHMENT 6.13 

ATTENDANCE POLICIES 

 

1. Attendance and Participation Policies, including any policy or procedures for non-
classroom learning opportunities and/or blended learning programs 

2. Truancy Policy, including automatic withdrawal procedures for when a student misses 72 
consecutive hours 

 
 
NOTE: The School’s attendance and records should be made available, upon request, to the 
Ohio Department of Education, Auditor of the State, and Sponsor, to the extent permitted by 20 
U.S.C. 1232g, the Family Educational Rights and Privacy Act (FERPA), section 3319.321, and 
any applicable rule or regulations thereto. 

 

 

 

 

 

 

 

 

 

 

 

 

 



























ATTACHMENT 7.2 

REPORTS TO THE SPONSOR 

 

The sponsor must report to Sponsor via Sponsor’s document management system, Epicenter, all 
items required by contract and by the Ohio Department of Education (ODE), including, but not 
limited to: 

• Current roster of staff by position, including notations on licensure, HQT status, and 
FBI/BCI&I completion 

• Current roster of Board members, including contact information 
• Evidence of Board member training completion, FBI/BCI&I completion, and conflict of 

interest disclosure 
• Annual Board member disclosure statements 
• Any findings for recovery issued by the Auditor of State against any Board member, or 

against any management company or school employee 
• Schedule of regular Board meetings, including dates, times, and location 
• Public notice of all regular, special, or emergency Board meetings 
• Copies of all approved and signed Board minutes, after every meeting 
• Monthly financial and enrollment reports 
• Board-approved five-year forecast, whenever updated 
• CCIP, SOES, EMIS, and OEDS-R Administrator Information 
• School calendar, including assessment schedule 
• Special education program information and compliance 
• Progress on internal and state-wide assessments, mission-driven programs, and contract 

goals 
• Lease/rental agreement or mortgage/deed 
• Building inspection certificates – fire and health department inspections, school 

environment inspection report, building permits, Certificate of Occupancy, etc. 
• Inventory and Fixed Assets List – updated annually 
• Articles of Incorporation, Code of Regulations, Employer ID No., IRS Determination 

Letter (if any), supplemental bylaws or policies 
• Current safety plan as filed with the Attorney General’s office 
• Any staff, student, safety, Board, and other school policies, upon Sponsor’s request 
• Structural organizational chart 
• Any required/requested information in Sponsor’s document management system, 

Epicenter, on a timely basis 

 

NOTE: Please do not submit these items with the Contract, unless requested within other 
attachments. The above is a non-exhaustive list of items that the School is obligated to report to 
the Sponsor throughout the year. 



ATTACHMENT 8.2 

DISMISSAL OF EMPLOYEES 

 

1. Employee dismissal procedures 
2. Plan for disposition of employees if this contract is terminated or not renewed 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 













 
 
 

 
Disposition of Employees 

 
 

In the event that the School’s sponsorship agreement is terminated or non-renewed, 
or the school is otherwise closed, the School will notify all employees working at the 
School of the School’s impending closure within ten (10) business days of the 
closure determination. Upon request from the departing employees, the School will 
provide all employees either: 1) a letter of recommendation for future employers, if 
applicable, or 2) a statement of performance. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Toledo School for the Arts 
333 14th Street 

Toledo, OH 43604 
419-246-8732 



ATTACHMENT 8.3 

EMPLOYEE BENEFITS 

 

1. Description of any health, medical, or other benefits provided by the School to full-time 
employees of the School 

 
 
NOTE: Employee benefits may be amended by the School from time to time, provided that all 
such amendments are provided to the Sponsor in writing within five (5) business days of 
amendment or change. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

391.1 Health Insurance and Annuities 

The Board provides health insurance for all full time employees.  Hourly employees are not 

generally provided paid health insurance.  The amount contributed by the Board is determined 

annually prior to the start of a new School year.  The Board also contracts for dental and legal 

insurance, which is paid totally by the employee, provided, however, an employee may use their 

FSA money (see policy no. 391.2 below) for these costs.  From time to time the Board may have 

several contracts with companies who provide tax sheltered annuities to employees who wish to 

contribute.  These are paid entirely by the employee.  Employee contributions shall be made 

through payroll deductions.  If an employee is given a leave of absence for a period of time the 

Board will not pay the employee's health insurance except as required for eligible parties under 

the FMLA (See Policy 385 above).  The employee may elect to pay the premiums for such time 

as they are on an approved leave.  An employee who resigns prior to the end of their contract 

year will have Board paid health insurance only through the end of the month in which their 

resignation is effective.  If a teacher or teacher aide resigns at the end of their contract year the 

Board will continue to pay their health insurance premium through the month of August.  Other 

staff members who resign at the end of their contract will have their health insurance paid 

through the end of the month immediately following the end of the contract. 

R.C. 9.90. 

 

                                                             
©© 1999 Amy J. Borman 





















ATTACHMENT 9.2 

FISCAL SERVICES AGREEMENT 

 

1. Fiscal Services Agreement, or 
2. Current resolution waiving the requirement for the Board to employ or contract with the 

Fiscal Officer 

 
 
NOTE: A resolution waiving the requirement for the Board to employ or contract with the Fiscal 
Officer must be approved by the Sponsor and submitted to the Ohio Department of Education. 
The resolution is only valid for one year and does not waive the requirement that the school have 
a designated fiscal officer. 
 
Any changes made to a fiscal services agreement must be reported in writing to the Sponsor 
within five (5) business days. 

 

 

 

 

 

 

 

 

 

 

 

 

 









ATTACHMENT 9.3 

FISCAL LICENSURE 

 

1. Treasurer’s License 

 
 
NOTE: Any updates or changes to the fiscal licensure must be sent to the Sponsor within five 
(5) business days. 

 

 

 

 

 

 

 

 

 

 

 

 

 



5 Year School Treasurer School Treasurer License

JAMIE LYNN LOCKWOOD

ISSUE DATE EFFECTIVE DATES

05/03/2016 07/01/2016 to 06/30/2021

The holder of this credential, having satisfactorily completed the requirements prescribed by The State Board of Education and 

the laws of Ohio, is authorized to teach the subject(s) or serve in the area(s) listed on this document for the period specified.      

The holder of this credential is responsible for being knowledgeable about current requirements for maintaining the credential.

place holder

Credential # 21259866

STATE OF OHIO DEPARTMENT OF EDUCATION

EDUCATOR STATE ID

OH3082891

Employers may verify this credential by going to 

Educator Profile on education.ohio.gov and 

ensuring that the unique credential number 

appearing on this credential matches the person’s 

records in Educator Profile, which is the official 

record of educator credential history.

This official document was created by the Ohio 

Department of Education and represents a true 

copy of a legal educator license as referenced in 

Ohio Revised Code Section 3319.36.

THIS LICENSE AWARDED TO



ATTACHMENT 9.4 

FISCAL BOND OR POOLED INSURANCE 

 

1. Treasurer’s Bond 
2. Pooled Insurance (if applicable) 

 
 
NOTE: Any update or changes to the bond shall be sent to the Sponsor within five (5) business 
days. 
 

In lieu of a surety bond, the School may adopt a policy permitting its Fiscal Officer to obtain 
insurance coverage through an “employee dishonesty and faithful performance of duty policy” 
issued by a joint self-insured pool. Insurance coverage must for no less than twenty-five 
thousand dollars ($25,000), and both the School and Sponsor shall be listed as additional insured 
parties. Coverage must be in place prior to the start of the Fiscal Officer’s term of office. The 
Fiscal Officer must notify the Governing Authority in writing at least thirty (30) days in advance 
of any material adverse change to, or cancellation of, such coverage; and the School shall 
provide evidence of coverage.  

The School must provide notice of lapse of any such coverage to Sponsor within five (5) 
business days of request, and, within five (5) business days of any change or notice to School by 
the applicable insurance entity. 

 

 

 

 

 

 

 

 

 

 

 

 







ATTACHMENT 9.5 

FINANCIAL PLAN 

 

1. Estimated school budget for every year of the contract. 

 
 
NOTE: The budget must detail estimated revenues and expenses.  Revenues include the base 
formula amount that will be used for purpose of funding calculations under R.C. 3314.08. The 
base formula amount for each year shall not exceed the formula amount defined in R.C. 3317.02. 
All projected and actual revenue sources must be included in the budget and projected expenses 
must include the total estimate per pupil expenditure amount for each year. 

 

 

 

 

 

 

 

 

 

 

 

 

 



FY19 ‐ MAY 2019
IRN No.: 133942 County: LUCAS
Type of School: BRICK AND MORTAR
Contract Term: JUNE 30, 2019 School Name:

Forecasted
Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year

2016 2017 2018 2019 2020 2021 2022 2023
Operating Receipts
State Foundation Payments (3110, 3211) 4,523,350$         4,711,301$         4,703,547$         4,737,070$         4,915,357$         5,062,817$         5,214,702$         5,371,143$         
Charges for Services (1500) 89,063                102,261              88,807                72,905                72,905                72,905                72,905                72,905                
Fees (1600, 1700) 212,387              223,680              239,790              243,050              238,450              240,000              240,000              240,000              
Other (1830, 1840, 1850, 1860, 1870, 1890, 3190) 244,057              258,403              252,154              214,850              212,506              216,750              221,100              225,500              
Total Operating Receipts 5,068,858$         5,295,645$         5,284,300$         5,267,875$         5,439,218$         5,592,472$         5,748,707$         5,909,548$         

Operating Disbursements
100 Salaries and Wages 3,355,504$         3,407,441$         3,409,971$         3,703,857$         3,664,511$         3,774,447$         3,887,680$         4,004,311$         
200 Employee Retirement and Insurance Benefits 1,040,786           1,052,140           1,079,682           1,127,351           1,102,247           1,168,382           1,238,485           1,312,794           
400 Purchased Services 730,352              793,921              879,552              836,027              745,755              760,670              775,884              791,401              
500 Supplies and Materials 414,105              374,270              405,487              351,227              287,647              290,523              293,429              296,363              
600 Capital Outlay -New 192,319              182,757              54,487                147,256              136,256              118,256              98,256                12,256                
700 Capital Outlay - Replacement -                          -                          -                          -                          -                          -                          -                          -                          
800 Other 465,094              458,905              471,545              436,795              428,375              432,659              436,985              441,355              
819 Other Debt -                          -                          -                          -                          -                          -                          -                          -                          
Total Operating Disbursements 6,198,161$         6,269,434$         6,300,724$         6,602,513$         6,364,791$         6,544,937$         6,730,718$         6,858,480$         

Excess of Operating Receipts Over (Under)
Operating Disbursements (1,129,303)$       (973,789)$          (1,016,424)$       (1,334,638)$       (925,573)$          (952,465)$          (982,011)$          (948,933)$          

Nonoperating Receipts/(Disbursements)
Federal Grants (all 4000 except fund 532) 265,227$            414,155$            437,366$            363,000              349,211$            352,703$            356,230$            359,792$            
State Grants (3200, except 3211) 1,492                  1,340                  -                          10,000                10,000                10,000                10,000                10,000                
Restricted Grants (3219, Community School Facilities Grant) 347,128              246,278              234,746              238,064              244,800              252,144              259,700              267,500              
Donations (1820) 853,109              743,170              515,002              630,553              514,975              520,000              520,000              520,000              
Interest Income (1400) 836                     3,534                  5,406                  4,000                  8,000                  8,000                  8,000                  8,000                  
Debt Proceeds (1900) -                          -                          -                          -                          -                          -                          -                          -                          
Debt Principal Retirement (130,833)            (140,833)            (151,230)            (153,333)            (153,333)            (153,333)            (153,333)            (153,333)            
Interest and Fiscal Charges (173,139)            (165,034)            (151,785)            (123,231)            (123,231)            (123,231)            (123,321)            (123,321)            
Transfers - In -                          -                          96,550                -                          -                          -                          -                          -                          
Transfers - Out -                          -                          (96,550)              -                          -                          -                          -                          -                          
Total Nonoperating Revenues/(Expenses) 1,163,820$         1,102,610$         889,506$            969,053$            850,422$            866,283$            877,276$            888,638$            

Excess of Operating and Nonoperating Receipts

Statement of Receipt, Disbursements, and Changes in Fund Cash Balances
For the Fiscal Years Ended 2016 through 2018, Actual and

the Fiscal Years Ending 2019 through 2023, Forecasted

Actual

TOLEDO SCHOOL FOR THE ARTS



Over/(Under) Operating and Nonoperating
Disbursements 34,517$              128,822$            (126,918)$          (365,585)$          (75,151)$            (86,182)$            (104,735)$          (60,295)$            

Fund Cash Balance Beginning of Fiscal Year 1,112,814$         1,147,331$         1,276,153$         1,149,234$         783,649$            708,498$            622,317$            517,581$            

Fund Cash Balance End of Fiscal Year 1,147,331$         1,276,153$         1,149,234$         783,649$            708,498$            622,317$            517,581$            457,287$            

Assumptions

Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year
Staffing/Enrollment 2016 2017 2018 2019 2020 2021 2022 2023
Total Student FTE 671 684 683 683 683 683 683 683
Instructional Staff 50.75 57.50 58.00 58.00 57.00 57 57 57
Administrative Staff 8 8.00 9.00 9.00 9.00 9 9 9
Other Staff 22.25 21.75 22.00 22.00 21.50 21.5 21.5 21.5

Purchased Services
Rent 9,600.00$        -$                 -$                 8,400.00$        9,600.00$        9,600.00$        9,600.00$        9,600.00$        
Utilities 77,020.09        82,708.56        69,342.00        72,600.00        72,300.00        73,746.00        75,220.92        76,725.34        
Other Facility Costs 90,483.97        37,749.93        27,551.00        65,500.00        45,000.00        45,900.00        46,818.00        47,754.36        
Insurance 18,323.00        19,637.00        20,502.00        20,500.00        15,000.00        15,300.00        15,606.00        15,918.12        
Management Fee -                   -                   -                   -                   -                   -                   -                   -                   
Sponsor Fee -                   -                   108,438.00      100,000.00      100,000.00      102,000.00      104,040.00      106,120.80      
Audit Fees -                   -                   -                   -                   -                   -                   -                   -                   
Contingency -                   -                   -                   -                   -                   -                   -                   -                   
Transportation 14,837.50        16,463.75        13,076.00        14,000.00        10,000.00        10,200.00        10,404.00        10,612.08        
Legal 59,071.00        100,913.91      89,851.00        75,000.00        75,000.00        76,500.00        78,030.00        79,590.60        
Marketing 14,293.97        12,943.27        10,582.00        16,200.00        8,850.00          9,027.00          9,207.54          9,391.69          
Consulting -                   -                   -                   -                   -                   -                   -                   -                   
Salaries and Wages 80,232.00        94,799.47        35,576.00        36,482.00        36,482.00        37,211.64        37,955.87        38,714.99        
Employee Benefits -                   -                   -                   -                   -                   -                   
Special Education Services 17,645.84        18,385.18        49,434.00        63,800.00        42,000.00        42,840.00        43,696.80        44,570.74        
Technology Services 30,867.54        46,342.16        31,875.00        42,700.00        37,700.00        38,454.00        39,223.08        40,007.54        
Food Services 135,357.65      130,229.75      127,702.00      125,240.00      128,000.00      130,560.00      133,171.20      135,834.62      
Other  182,619.64      233,748.02      295,623.00      195,605.00      165,823.00      169,331.36      172,910.09      176,560.29      
Total 730,352.20$      793,921.00$      879,552.00$      836,027.00$      745,755.00$      760,670.00$      775,883.50$      791,401.17$      

Financial Metrics
Debt Service Payments 303,972$            305,867$            303,015$            276,564$            276,564$            276,564$            276,654$            276,654$            
Debt Service Coverage 1.11 1.42 0.58 -0.32 0.73 0.69 0.62 0.78
Growth in Enrollment 0.00% 1.94% -0.15% 0.00% 0.00% 0.00% 0.00% 0.00%
Growth in New Capital Outlay 0.00% -4.97% -70.19% 170.26% -7.47% -13.21% -16.91% -87.53%
Growth in Operating Receipts 0.00% 4.47% -0.21% -0.31% 3.25% 2.82% 2.79% 2.80%
Growth in Non-Operating Receipts/Expenses 0.00% -5.26% -19.33% 8.94% -12.24% 1.87% 1.27% 1.30%
Days of Cash 0.18 0.18 0.20 0.17 0.12 0.11 0.09 0.08

Assumptions Narrative Summary

Actual Forecasted



Description
Beginning

Year Balance
Principle 

Retirement
Interest 
Expense

Ending
Year Balance

Debitor/
Creditor

FTE Review  $                     ‐     $                     ‐     $                     ‐     $                     ‐   
Loan A  $                     ‐     $                     ‐     $                     ‐     $                     ‐   
Loan B  $                     ‐     $                     ‐     $                     ‐     $                     ‐   
Line of Credit  $                     ‐     $                     ‐     $                     ‐     $                     ‐   
Notes, Bonds  $2,320,000.00   $    153,333.00   $    123,231.00   $2,043,436.00  BNY
Capital Leases  $    232,277.59   $    115,779.63   $        7,466.58   $    109,031.38 

Payables (Past 
Due 180+ days)

 $                     ‐     $                     ‐     $                     ‐     $                     ‐   

Total  $2,552,277.59   $    269,112.63   $    130,697.58   $2,152,467.38 

Operating Receipts
State Foundation 

Charges for Services

Fees

Other

Operating Disbursements
Salaries

Fringe Benefits

Purchased Services

Fiscal Year 2018‐2019 Projected Debt

As a community school sponsored by Bowling Green State University, Toledo School for the Arts receives most of its revenues from the state based on the number of students enrolled.  Due to building constraints, 
Toledo School for the Arts enrollment is capped at 700 ADM.   For forecasting purposes, 683 ADM is used to account for attrition throughout the school year.  Toledo School for the Arts does not accept new 
students mid-year.  Due to the cap in enrollment, the only increase in Foundation payments is whatever is decided during the state budgeting process.  As of April 24, 2019, the budget for FY'20 had not been 
released, therefore, a 3% increase was used.

This category encompasses revenue from student lunch/breakfast payments, Academy 333 (summer arts camp) and online classes.  The online class option was a new offering last FY.  This category of funding is 
not expected to change.

Toledo School for the Arts requires each student that is not on free/reduced lunch, to pay $50 for iPad insurance and $200 for materials and supplies.  There is also a $20 sibling discount allowed for siblings of 
active students.  Graduating students ( not on free and reduced lunch) are required to pay a $80 graduation fee.  This category is expecting to decrease due to TSA no longer collecting money for the 6th grade 
camp.  

Toledo School for the Arts receives revenue from products produced by students/staff in multiple mediums.  Examples of these mediums are glass and silk screen.

Employees are paid out of both general and federal grant funds.  Raises ranging from 3-6% were given to the majority of returning employees.  
Salaries are estimated to be 58% of the budget.  Minimal raises (3-6%) are included in the forecast.  TSA will have a 1.5 FTE reduction going into FY'20.

Benefits include Medicare, Workers’ Compensation, retirement and unemployment.  In addition, TSA provides single health, dental, vision and life insurance coverage to its staff.  These benefits are 18% of the 
budget. Fringe Benefits are budgeted to increase annually by 6%.  TSA’s employees began contributing 10% annually to the medical insurance premium beginning FY 19.  

Assumptions Narrative Summary: Toledo School for the Arts



500 Supplies and Materials

600 Capital Outlay -New

800 Other

Nonoperating Receipts/(Disbursements)
Federal Grants

State Grants (3200, except 3211)
Restricted Grants (3219, Community School Facilities 
Grant)

Donations (1820)

Interest Income (1400)

Debt Principal Retirement

Interest and Fiscal Charges
Bond payment interest to BNY for project financed through the Lucas County Post Authority.  This bond is being refinanced and expecting to see that reflected in FY '19.

TSA also receives funds from federal grants to provide programs and services for students.  

Purchased services are the second largest expenditure (13%) item after salaries and benefits.    The five largest general fund purchased service items are “other services”, food service contract, Sponsorship fee, 
legal fees and utilities.  “Other services” include items such as, venue rentals for performances, meeting expenses, postage, printing and college credit plus tuition.  Minimal increases for inflation were projected for 
FY 2019 – FY 2023.

General fund material and supplies make up approximately 5% of the entire budget.   Minimal increases for inflation were projected for FY 2019 – FY 2023.

Capital Outlay is has the least impact on the budget for FY ’18.  This is due to capital lease (iPads/.workstations) payments being made in FY ’17.  Those expenses will appear in this category in FY ’19.Minimal 
increases for inflation were projected for FY 2019 – FY 2023.  Capital Lease payments begin dropping of in FY' 21.

TSA is anticipating that Other expenses will decrease due to a bond refinancing that is expected to take effect in November 2018, which will allow TSA to save in interest payments.   

g g g p
Service Grants. Federal grants are projected to increase based on student enrollment forecasting.

This category consists of revenue for Career Technical Funding and Connectivity grants.  Career Technical funding is based on the number of students enroll in those programs.      

TSA relies on donations and proceeds from productions to bridge the gap between expenses and revenue received from Government sources.     

Bond payment to BNY for project financed through the Lucas County Post Authority



ATTACHMENT 10.1 

LIABILITY INSURANCE 

1. Declarations page (s) showing:
a. General liability insurance (at least $1 million per occurrence and $3 million in

aggregate)

b. Excess or umbrella policy extending coverage as primary coverage for at least $5
million

c. Directors and officers liability/errors and omissions coverage (at least $1 million per
occurrence, not claims-made coverage)

d. Property insurance
e. Business interruption insurance
f. Contractual liability insurance

NOTE: Insurance coverage must be for the School, Governing Authority, and its Directors, 
Officers, and employees. The coverage must also include Sponsor and its Board of Trustees, 
officers, and employees as additional insureds and certificate holders on its general liability and 
directors and officers liability coverage (as extended by the excess or umbrella policy) and must 
be deemed primary to Sponsor’s other collectible insurance as to matters of Sponsor’s 
sponsorship of the School. The School must have a policy in place to notify the Sponsor in 
writing at least thirty (30) days in advance of any material adverse change to or cancellation of 
the coverage above. 





































ATTACHMENT 11.6 

PERFORMANCE ACCOUNTABILITY FRAMEWORK 
BGSU is responsible to provide monitoring, oversight and technical assistance to the community schools it 
sponsors. This attachment describes a comprehensive performance accountability and compliance 
monitoring system. It also provides the information that will be used in making rigorous and standards-
based renewal, revocation and intervention decisions.  At the core of these decisions, BGSU considers the 
well-being and interests of the students served by the community school. 

This attachment includes: 

(a) The framework by which BGSU will assess the performance of the school; 
(b) The interventions and technical assistance that BGSU may utilize; and 
(c) The academic and non-academic performance goals of the school. 

This Performance Framework will be utilized throughout the life cycle of the school to communicate the 
school’s performance to staff, governing authority, and other stakeholders.  

It is the mutual obligation that drives BGSU’s Performance Framework- a collaborative effort with the 
common objective of providing Ohio students with a high quality education that prepares them for post-
graduation academic and career success. 

The Performance Framework is a living document, subject to continuous review and improvement. 

 

A. Performance Assessment 

The Performance Assessment details several items that BGSU will review in its oversight of the School as 
part of its normal oversight or through a high stakes review. BGSU will conduct a high stakes review of 
the school upon renewal, and at least every five years, and may conduct additional reviews at any other 
point that BGSU deems necessary, at our discretion. If an issue arises or is discovered, BGSU will utilize 
targeted intervention(s) listed under section B below, including any technical assistance necessary to assist 
the School. 

Overall- Areas of Assessment 

• Mission and Vision Statements 
• Governance 
• Fiscal or Financial Matters 
• Operations, Recordkeeping, Reporting and Data 
• Special Education and Other Diverse Learning Needs 
• Academics 

 
Mission & Vision Statements  
 

• Clear and specific mission statement 
• Relevant and compelling vision statement 
• Evidence of progress in meeting mission and vision 
• Evidence of mission-driven decision-making in policies, curriculum, and programming 

 



 
Governance 
 

• Effective governance and management structure 
• Oversight of school management and evaluation of management team 
• Maintenance  of  corporate  status:  good  standing  certificate,  timely  filing  of  statement  of  

continued existence, adherence to Code of Regulations, maintenance of corporate record-keeping, 
proper corporate signatures 

• Maintenance of federal tax-exempt status: timely filing of Form 990s, IRS conflict of interest 
adherence, no evidence of violation of Internal Revenue Code Section 501(c)(3) 

• Compliance with contractual terms: governance trainings, updated governing authority roster, 
conflict of interest policies 

• Disclosure of conflicts, signing of conflict of interest policy, and abstentions in minutes 
• Compliance with Open Meetings law, including sufficient minutes 
• Balance of educational and financial reporting at meetings 
• Informed decision-making and operational transparency 
• Any other area of operations, compliance or performance of the Contract 

 
 
Financial or Fiscal Matters 
 

• Timely submission of financial documentation to Sponsor, including: 
o Making Sense out of Dollars Report 
o Current Financial Picture/Cash Position 
o Graphs for Income 
o Expenses and Development Activity 
o Statement of Activity 
o Financial Summary Report (FINSUM) 
o Cash Reconciliation 
o Budget Ledgers (with detailed transaction reports) 
o Outstanding Accounts Payable 

• Red flag financial concerns: significant changes in enrollment, significant changes in policy 
environment, loss of a particular revenue stream, facility changes, significant turnover in leadership 

• Timely payment on all loans/debts 
• Financial audit, including timely follow-up on findings and/or material non-compliance 
• Solid business plan and clear evidence of capacity to carry out plan 
• Sound management and competence in understanding of proper use of public funds 
• Grounded in professional standards for sound financial operations and sustainability 
• Consistency of financial reporting at governing authority meetings 
• Other finance related compliance reports 
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Operations, Record-Keeping, Reporting, and Data 

 
• Fair treatment, non-selective, and non-discriminatory access in admissions 
• Fair and consistent treatment in discipline, with a focus on positive behavioral intervention supports 
• Timely and accurate reporting to state data systems 
• Appropriate attendance record-keeping and addressing excessive flagging 
• Timely response to sponsor requests on interventions and routine compliance follow-ups 
• Compliance with public records law, including trained public records officer 
• Annual report with clear and accurate performance data 

 
Special Education and Other Diverse Learning Needs 
 

• Appropriate services for all students 
• Appropriate access, education, support services and outcomes for students with special education and 

other diverse learning needs, including English language learners, migrant, and homeless students 
• Compliance with policies and procedures for identification, evaluation, and referral of students with 

disabilities under IDEA and Section 504 
• Compliance with all state and federal timelines and reporting requirements 
• Proper due process notifications 
• Appropriate discipline administration and discipline training for staff, including restraint, seclusion and 

positive behavioral intervention supports 
 

Academic Measures 

The School should be prepared to assess every measure listed below, and every component of every measure 
with data. This will enhance targeted assistance. Performance standards must include, but are not limited to, all 
applicable report card measures set forth in R.C. 3302.03 or R.C. 3314.017. The School understands that, every 
year, additional measures and components may be added and graded and that an overall grade will be calculated 
starting in Fiscal Year 2018. Recognizing that state-mandated assessments and ratings are subject to change, the 
parties reserve the right to review and reconsider performance-related metrics within the Academic 
Performance Framework. The measures assessed include, but are not limited to: 

• Achievement- This measure represents whether student performance on state tests meets established 
thresholds and how well students performed on tests overall. Achievement includes the Performance 
Index, which assesses the achievement of every student and assigns points for each level of 
achievement. The Achievement measure also includes Performance Indicators. The indicators show how 
many students have a proficient level of knowledge. Schools “meet” an indicator when a designated 
percentage of students score proficient or higher. Anything below a “C” grade will require targeted 
assistance. 
 

• Progress- This measure represents the growth that students are making based on their past 
performances. The “Value-Added” measures include All Students, Gifted Students, Students in the 
Lowest 20% of Statewide Achievement, and Students with Disabilities. Anything below a “C” grade 
will require targeted assistance. 
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• Gap Closing- This measures how well schools are meeting performance expectations for vulnerable 

populations of students in English language arts, math, and graduation rates, by measuring each group 
against the collective performance of all students in Ohio. Anything below a “C” grade will require 
targeted assistance. 
 

• Graduation Rate- This measures the percentage of students who successfully finish high school in four 
or five years. Anything below a “C” grade will require targeted assistance. 
 

• K-3 Literacy- If applicable, this measures how successful schools are at getting struggling readers on 
track to proficiency by the end of third grade. Anything below a “C” grade will require targeted 
assistance. 
 

• Prepared for Success- This measures whether graduates are prepared for college and/or career 
opportunities. Prepared for Success measures preparedness by looking at College Admissions Tests, 
Dual Enrollment, Industry Credentials, Honors Diplomas, and Advanced Placement and International 
Baccalaureate participation and scores. Anything below a “C” will require targeted assistance. 
 

• Other Measures of Academic Success- This may include: 
o Other assessments conducted by the school (STAR, etc.) 
o Ohio Improvement Process (if applicable) 
o Assessments and interventions required by Third Grade Reading Guarantee (if applicable) 
o Incorporation of Common Core analytic understanding 
o Mission-specific performance measures of academic success 
o Special Education Program 
o Comparison of student performance data of the home district building to which students would 

otherwise be assigned (suggested, and required upon request) 
o Post-secondary readiness , if applicable 

Non-Academic Measures 

The purpose of the non-academic framework is to establish and communicate the compliance-related standards 
by which BGSU will monitor and evaluate the School. Non-Academic measures include, but are not limited to: 

o Mission and Vision Statements 
o Attendance 
o Parent Satisfaction 
o Governing Board Performance  
o Organizational and Operational Performance 
o Financial Performance and Sustainability 
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B. Technical Assistance, Interventions and Statutory Consequences 

The technical assistance and interventions listed below provide guidance and notice for the types of intervention 
that BGSU may take if the School fails to perform satisfactorily in the areas reviewed as through the performance 
assessment framework or if the School does not meet its contract goals.  BGSU will make attempts to both 
streamline and customize interventions based on the School’s operational structure and mission. The 
interventions may occur as part of a Corrective Action Plan or independently. 

 
Many of the interventions listed below require BGSU to provide technical assistance.  BGSU has attempted to 
limit financial cost to the School for other interventions in which the School must pay for the intervention.    The  
School  should  budget  for  a  certain  amount  of  expense  due  to  required  performance interventions, 
programs to collect data, and staff to assess and analyze performance data, as well as increased staff for tutoring 
or cure of deficiencies.  All interventions will require follow-up, proof of cure, and adherence to cure. Typical 
interventions, remedies, or cures imposed by Sponsor may be, but are not limited to the following: 
 
 
Mission and Vision Statements Interventions: 

• BGSU technical assistance in reaching the mission of the school and to assess the ability of the school to 
realize its mission, which may include aspects of culture, parent satisfaction, or other visions stated but 
the school in its contracts, curriculum, or programming. 

• BGSU assessment of leadership with the Board administration and mutual plan to correct weakness 
meeting the mission 

• Outside coaching or training, research, observations, or remedies to meet stated goals, at school’s cost 
• Leadership training in area of desired goals, why they are not being reached, or how to reach them 

effectively, at school’s cost 
• Other tailored interventions based on the specific circumstances 

Governance Interventions: 

• BGSU technical assistance 
• Targeted technical assistance in procedure, minutes, motions, notices, or similar governance matters 
• Workout session held by BGSU 
• Recommendations of BGSU to be followed by Board as to dysfunctions and options for resolving them 
• Review and required changes of Code of Regulations, governance policies, or other rules or practices 

affecting governance 
• Clear guidance written into policy and adheres to guidance, as to roles and responsibilities 
• Required agreement of Board to dismiss board member or officer violating policy, law, procedure, rules, 

the code, or other customary good governance precepts 
• Training using trainer suggested by or acceptable to BGSU, at school’s cost 
• Other tailored interventions based on specific circumstances 

Fiscal or Financial Matters Interventions: 

• BGSU technical assistance 
• Enhanced and more accurate financial reports required, such as additional financial documentation, 

debt-to-asset ratios, cash flow analyses, requirements of debt to service coverage ratios, enrollment 
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variances and withdrawal frequencies, requirement of minimum unrestricted cash and increased 
transparency enhancements for analytical purposes 

• Compliance plans for recurring or material findings 
• Contingency plans addressing potential shortfalls or other disruptive events 
• Finance committee or finance expert on the board 
• Pre-audit exercise with qualified treasurer consultant, at school’s cost 
• Independent training, at school’s cost 
• Other tailored interventions based on the specific circumstances 

Special Education or Other Diverse Learning Needs Interventions: 

• BGSU technical assistance, including but not limited to BGSU audit of files 
• Legal review of practices and procedures targeted to issues discovered, at school’s cost 
• State audit of files and State training, at school’s cost (if any cost required) 
• Training, at school’s cost 
• Independent audit, at school’s cost 
• Other tailored interventions based on specific circumstances 

Academic Interventions: 

• BGSU technical assistance 
• Targeted assistance by BGSU as defined below 
• Face-to-face meetings and increased reporting to BGSU on progress 
• Checklists, plans to cure, periodic data reporting 
• Revisions to Ohio Improvement Plan 
• Required academics or professional assistance 
• Parent engagement to support students in academics, attendance and curriculum 
• Curriculum Mapping 
• Study of Ohio’s New Learning Standards and/or the Next Generation of Assessments in Ohio 
• OTES and OPES, or professionally drafted evaluations of staff, approved by BGSU 
• Required training on the Ohio report card indicators or components 
• Targeted coaching, at school’s cost 
• Targeted tutoring before or after school and/or weekends, at the school’s cost 

 

Targeted Academic Interventions and Assistance 

Designation on the Ohio Local Report Card of a D or F in any measure, a drop of more than one grade level in 
any component or measure, or designation of “Does Not Meet Standards” for a dropout presentation and 
recovery school will trigger a targeted intervention for a School.  BGSU may also require targeted intervention 
for any academic contract goal not met, as delineated in the Performance Framework attachment of the school 
contract.  

The first step of that intervention will be the school’s submission of all data which make up the measure, or 
components of the measure, and analysis as to which components have cause the grade of D or F. Reports on 
academic data for all measures and components of the Ohio Local Report Card will be required and submitted 
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to BGSU within thirty days of receipt or failure to meet an academic contract goal. The School must list each 
component with all proof of accurate data to support it. 

Also BGSU and the school’s executive director or administrator(s) will work together to develop a Corrective 
Action Plan (CAP), which must be finalized within thirty (30) days of receipt of relevant data.  The CAP must 
be reviewed by the School’s Governing Authority prior to finalization. 

All academic interventions will require a thorough understanding of weakness, based on data and tools 
recommended by BGSU, a thorough understanding of which measure and which component within a measure 
the weakness occurs, and the targeted plan to cure the particular weaknesses, whether it be Graduation Rate, K-
3 Literacy Improvement, Prepared for Success, Achievement, Progress or Gap Closing, or any other measure 
now assessed or required to be assessed in the future. 

Each plan to cure the weakness will require monthly reporting to BGSU with a narrative as to how the plan is 
achieving progress. If the plan shows lack of progress, after two months of data, the plan will be re-evaluated 
and changed, with either additional interventions or supplements to the existing interventions. 

Non-Academic Contract Goal and Other Contract Violation Intervention and Assistance 

BGSU will assess the School’s progress toward meeting its non-academic contract goals, as delineated in the 
Performance Framework, as part of its annual evaluation and report to the School. If the School has failed to 
meet or is not on track toward meeting any of these contract goals, or if BGSU has identified any additional 
material weaknesses, BGSU will notify the School’s Chief Administrative Officer/Director, Governing 
Authority President, and Operator, if applicable. 

BGSU will also provide notification to the School’s Chief Administrative Officer/Director, Governing 
Authority President, and Operator, if applicable, for all material contract violations or other violations of federal 
or state law, rules, or regulations, within ten (10) business days of actual knowledge of such a violation. 

The School must cure the identified violation or weakness within thirty (30) days, or within a reasonable 
timeframe agreed upon with BGSU, depending on the nature of the circumstances. If the School has not 
presented adequate evidence of having cured the violation within this timeframe, BGSU will work with the 
School’s Chief Administrative Officer or his/her designee to develop a CAP, which must be finalized within 
thirty (30) days. The CAP must be reviewed by the School’s Governing Authority prior to finalization.  

Once the CAP is finalized, the School must report to BGSU on a monthly basis with a narrative as to how the 
plan is achieving progress and any relevant data, if applicable. Should the School fail to make adequate or 
appropriate progress, the plan may be re-evaluated and changed, with either additional interventions or 
supplements to the existing interventions. Such progress reports must also be submitted to the School’s 
Governing Authority. 

Comments on Statutory Consequences 

Notice: These samples in no way restrict BGSU from other action, but are merely examples for the school. 

Probation may be used for any cause allowed by the code, including, but not limited to: 

• Untimely submissions or lack of cooperation in submissions required by the State or BGSU for two or 
more times per year, or for over five business days 

• Lack of compliance with laws or the contract 
• Lack of progress on academics 
• Any fiscal matters or any level of risk as determined by BGSU 
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• Governance, administrative, or minor financial issues that can be adequately corrected by a plan to cure 
acceptable to BGSU 

• Potential or actual ethics or conflict violations 
 

Suspension, which may lead to termination, is more likely to be used for matters such as, but not limited to: 

• Health or safety matters 
• Consistent lack of progress on academics 
• Money owed to the state or it’s agencies, vendors, or BGSU that is delinquent, overextended, or may 

render insolvency 
• Inability to make payroll 
• Undisclosed debt or obligations 
• Lack of accuracy in, misrepresentation of, cheating or fraud in any reporting figures, data, or testing 

results that is not corrected within timeframes allowed by law or which create financial, reputational, 
governance or academic risk 

• Other matters of non-compliance, the magnitude or risk of which may be assessed by BGSU as good 
cause or allowed by the code 

• Uncorrected or actual ethics or conflict violations 
• Inability or lack of progress to meet the terms of the contract, laws, rules, regulations, requirements, or 

reasonable request of BGSU geared to correct deficiencies 

Permanent closure may occur by statue. The requirements for automatic closure are different for general 
curriculum schools, drop-out recovery schools and schools in which a majority of the enrolled students are 
children with disabilities receiving special education and related services. Each school must know the current 
statutory requirements for automatic closure law. 

Permanent closure may also occur by BGSU action, such as a school not being renewed for academic or fiscal 
reasons. 

Closure may also occur by the Health Department or by the Ohio Department of Education (ODE) under certain 
circumstances. Please ask for legal advice so you know under what circumstances your school may be closed. 
At the time, the statues and various types of testing and reporting change regularly. With that being said, it is 
necessary to research the details and consult with legal counsel. 

C. School-Specific Performance Goals and Measures 

This section of Attachment 11.6 provides the academic, financial, and organizational/operational goals and 
performance measures by which BGSU will evaluate the School. Goals must be clear, specific, targeted, 
measurable, and rigorous. The goals must include a level or rate of increase, and they must include subgroup 
targets. The School recognizes that these goals may be revised if the make-up of the School (grades served, etc.) 
significantly changes or id the standards by which the School is evaluated by the State change. Schools should 
include specific annual and over-the-contract-term metrics and targets for each measure. 

BGSU will review the School’s progress toward performance goals during site visits and through data 
submission on a periodic basis throughout the school year.  From time to time, BGSU may request evidence or 
other documentation showing progress or efforts toward attaining contract goals.  If progress is not evident or if 
it is insufficient, BGSU may, at its discretion, require additional targeted assistance or intervention.  If a 
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particular goal is no longer applicable or realistic, BGSU may request that the School submit revised goals by 
which the School will be evaluated in renewal or termination decisions.   The School agrees to submit such 
revised goals no later than three weeks after BGSU’s request. 

 



  Performance Accountability Framework 

Full, Legal School 
Name 

Toledo School for the Arts 

IRN 133942 
Building Principal Letha Ferguson 
Executive Director Doug Mead 
Management 
Company 

NA 

Contract Dates 7/1/19 - 6/30/22 
School Mission “Toledo School for the Arts fulfills every student’s intellectual, 

ethical, social, emotional and physical potential by integrating an 
unsurpassed arts curriculum with superior college preparatory 
academic programs to prepare life-long learners with a passion for 
the arts, respect for others, and an active commitment to diversity 
and the community.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



A.01 Academic Performance Standard Achievement: Indicators Met 

The Achievement component of the report card represents the number of students who passed the state 
tests and how well they performed on them. 

 
The Indicators Met measure represents student performance on state tests. They are based on a series of up 
to 26 state tests that measure the percent of students proficient or higher in a grade and subject. Schools and 
districts also are evaluated on the gifted indicator, giving them up to 27 possible indicators. 

 
Goals set for this standard should address: 

1. The expected numeric increase; and 
2. At least one targeted grade or content area 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 9 out of 17 

 
52.9% 
 

10 out of 17 
 
58.8% 

11 out of 17 
 
65% 

13 out of 17 
 
76% 

Actual 9 out of 17 
 
52.9% 

   

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA will increase the number of Indicators Met from 9/17 to 13/17 for the 2021-2022 contract cycle.  A 
significant focus will be placed on the math scores for grades 6-8 through the use of STAR testing (which will be 
enhanced by providing PD to faculty), a deeper analysis of the areas of the state testing that proved deficient, 
and more intensive extended time tutoring. 
 
STAR testing will be administered three times throughout the academic year.  Teachers will be presented with 
the data and will be tasked to develop assessments that target both areas proving deficient as well as those 
areas of strength where teachers can demonstrate growth.  Assessments will be monitored and evaluated by 
Administration and will be measured against each new round of STAR testing.   
 



 
 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 



 

 

Summary Rating for this Standard:  
This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 

 

A.02 Academic Performance Standard Achievement: Performance Index 
The Achievement component of the report card represents the number of students who passed the state tests 
and how well they performed on them. The Performance Index measures the achievement of every student, 
not just whether or not he or she reaches “proficient.” Districts and schools receive points for every student’s 
level of achievement. The higher the student’s level, the more points the school earns toward its index. This 
rewards schools and districts that improve the performance of highest- and lowest-performing students.   
 
Goals set for this standard should address  
1.) The number of total PI points earned; and  
2.) “Movement” (identified in at least two categories) of students scoring Advanced, Accelerated, Proficient, Basic 
or Limited on at least one of Ohio’s State Tests. 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 95 out of 120 

 
(79.2%) 

93 out of 120 
 
(77.5%) 

92/120 
 
76.6% 

93/120 
 
77.5% 

Actual 91 out of 120 
 
(75.8%) 

   

Rating 1 (Below goal; 
regression) 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
Our objective is to increase the percentage of students who are scoring “Proficient” or above from 73% in 2017-
2018 to 77.4% by the 2021-2022 Report Card.  With two full years of STAR testing data, we are be able to 
establish a firm baseline of growth expectation, as well as better identify those areas that are consistently 



deficient.  These efforts will be supported through faculty PD in analyzing and utilizing STAR data, and intensive 
tutoring services that will include peer, group, and one-on-one services.  
 
Moving forward, STAR testing will be administered three times throughout the academic year.  Teachers will be 
presented with the data and will be tasked to develop assessments that target both areas proving deficient as 
well as those areas of strength where teachers can demonstrate growth.  Assessments will be monitored and 
evaluated by Administration and will be measured against each new round of STAR testing.   
 
 

 
 

 



 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard:  
This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 

 

A.03 Academic Performance Standard Achievement: Progress/Value Added 
Progress looks closely at the growth that all students are making based on their past performances. There are 
four measures within the component; progress for all students, progress for gifted students, progress for 
students with disabilities; and progress whose academic performance is in the lowest 20 percent of students 
statewide. The state examines students’ state tests through a series of calculations to produce a “value-added” 
rating for your school or district for each of the four groups listed.  
A goal for this standard should address: 

1.) The overall letter grade; 
2.) The overall percentage; and 
3.) Growth (identified as a percentage) for at least one (1) of the individual measures listed above 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal C 

 
 

Overall: C 
 
Increase overall 

Overall: C Overall: C 



 Math into 
“Moderate 
evidence that the 
schools students 
made progress 
similar to Growth 
Standard.” 

Actual D 
Overall (0.53) 
Lowest 20% (0.98) 
 
 

 
Overall (index) 
Lowest 20% (index) 

  

Rating 1 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA will focus on improving the component for students falling in the bottom 20% of state testing by providing 
on-going PD for faculty in best practices for servicing students with academic deficiency.  Among other topics, 
differentiation in classroom instruction will be a primary component of this training. 
 
STAR testing will be administered three times throughout the academic year.  Teachers will be presented with 
the data and will be tasked to develop assessments that target those students who fall in this category.  
Assessments will be monitored and evaluated by Administration and will be measured against each new round 
of STAR testing.   
 
TSA will also continue to provide intensive tutoring options for those students scoring in the lowest 20%.  
Particular attention will be placed on those new students entering TSA and the type of assistance TSA can 
provide the summer preceding their enrollment.  This would include programs such as BOOST and Re-BOOST. 
 
 

 



 

 
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

 



Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 
 

 

A.04 Academic Performance Standard Gap Closing 

Schools must close the gaps that exist in the achievement between groups of students that may be based on 
income, race, ethnicity or disability. This component shows how well schools are meeting performance 
expectations for our most vulnerable students in English language arts, math and graduation. It compares the 
academic performance of nine student groups against the performance of a 10th group, all students in Ohio. 
 
Goals for this standard should address:  

1.) The component scores 
2.) At least one targeted area (reading, math or graduation rate) 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 80% 

 
B 

82% 
 
B 

82.5% 
 
B 

83% 
 
B 

Actual 80.5% 
 
B 

   

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by 
BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
Academic interventions will continue for those students who demonstrate areas of deficiency, with specific 
focus on those 6-8 grade students in the areas of ELA and mathematics.  Progress will be tracked through 
individual classroom performance as well as regular STAR testing throughout the year.  
 
STAR testing will be administered three times throughout the academic year.  Teachers will be presented with 
the data and will be tasked to develop assessments that target the two lowest performing subgroups in 
mathematics in this category (per 2017-2018 state testing data)- Students with Disabilities and Black/Non-
Hispanic.  For each category we will target the state average as the goal.  Assessments will be monitored and 
evaluated by Administration and will be measured against each new round of STAR testing.   
 



  

  
 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 



 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 
 

 

A.05 Academic Performance Standard K-3 Literacy 
Reading is the foundation for all learning. That is why it is critical to find and address reading issues for a student 
as early as possible. K-3 Literacy looks at how successful the school is at getting struggling readers on track to 
proficiency in 3rd grade and beyond. 
 
The measure and component relate to Ohio’s Third Grade Reading Guarantee, which aims to make sure that all 
students are reading at grade level by the end of third grade. The guarantee drives attention to students from 
kindergarten through third grade who are struggling readers and makes sure they get the help they need to 
succeed in reading. Districts and schools are expected to diagnose reading issues, create individualized reading 
improvement and monitoring plans, and provide intensive reading interventions. 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal NA 

 
 

NA NA NA 

Actual NA 
 
 

NA NA NA 

Rating  NA 
 

NA NA NA 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
This area is not applicable- TSA is a school serving students in grades 6-12. 
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019 NA NA NA 
Aug. 2019 NA NA NA 



Sept. 2019 NA NA NA 
Oct. 2019 NA NA NA 
Nov. 2019 NA NA NA 
Dec. 2019 NA NA NA 
Jan. 2020 NA NA NA 
Feb. 2020 NA NA NA 
Mar. 2020 NA NA NA 
Apr. 2020 NA NA NA 
May 2020 NA NA NA 
June 2020 NA NA NA 

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

NA NA NA NA NA 
 

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
This area is not applicable- TSA is a school serving students in grades 6-12. 
 

 

A.06 Academic Performance Standard Graduation Rate 
The Graduation Rate Component Grade is determined in the following manner: 60% - the letter grade for the 
four year graduation rate and 40%- the letter grade for the five-year graduation rate. 
 

The Four-Year Graduation Rate includes as graduates only those students who earn diplomas within four years 
of entering ninth grade for the first time. The Five-Year Graduation Rate includes those students who graduate 
within five years of entering ninth grade for the first time. 
 
Goals set for this standard should address: 

1.) The overall component letter grade 
2.) The overall component percentage 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 4 Year: 98% 

 
5 Year: 98% 
 
Component Grade: 
A 

4 Year:  98% 
 
5 Year: 98% 
 
Component Grade: 
A 

4 Year: 98% 
 
5 Year:  98% 
 
Component Grade: 
A 

4 Year:  98% 
 
5 Year:  98% 
 
Component Grade: 
A 

Actual 4 Year: 98.8% 
 
5 Year: 97.7% 

4 Year:  
 
5 Year:  

4 Year:  
 
5 Year:  

4 Year:  
 
5 Year:  



 
Component Grade: 
A 

 
Component Grade: 

 
Component Grade: 

 
Component Grade: 

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA’s 2017-2018 four year graduation rate percentage (98.8%) and five year percentage (97.7%) rank among the 
very best in the state for both traditional public and charter schools.  We anticipate this  success continuing 
throughout the length of the contract period. 
 
Our guidance department will continue to track students as early as 10th grade to ensure they are on track to 
meet all of the graduation requirements.  Guidance Department will also develop a “Graduation Audit Tool” 
that will track a select number of students per month on graduation status. 
 
 

  
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 



Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 
 

 

A.07 Academic Performance Standard Prepared for Success 

Prepared for Success component looks at how well prepared Ohio’s students are for all future opportunities. 
Using multiple measures for college and career readiness enables districts to showcase their unique 
approaches to prepare students for success after high school. 
A Prepared for Success letter grade is based on how well the students performed on these three measures: 
ACT or SAT remediation-free scores; An Honors Diploma; or Earning 12 points through an industry-recognized 
credential or group of credentials in one of 13 high-demand career fields. “Bonus” points are potentially 
earned by students for meeting additional criteria associated with Advanced Placement Scores, International 
Baccalaureate Credits, or College Credit Plus. 
 
A goal for this standard should include specific growth in one or more of these measures. 
 
Goals for this standard include: 

1.) The letter grade for the component score 
2.) The overall percentage of the component score 
3.) A specific strategy to show growth in one or more of these six measures 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal C 

 
 

55.0% 
 
 
 

41.1% 
 
D 

43.7% 
 
D 

Actual  
D (53.2%) 
 

   

Rating  2- (Did not meet 
goal, but had a 9.2% 
increase( 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

 

 



Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
 
TSA will be implementing a semester length test prep course beginning Fall 2019 to help increase the overall 
testing average. 
 
TSA will continue to offer “in house” options for CCP as well as a Study Hall option for those students who are 
taking a CCP course at another institution.   
 
TSA will continue to guide students through different Honors Diploma pathways such as the traditional track, 
arts track, and CTE track. 
 
TSA will measure progress towards the overall goals in this component by increasing the percentage of students  
earning 3+ Dual Enrollment Credits from 21.7%  to 27% by the end of the contract term, and by increasing the 
number of students earning Bonus (.3) points from 21 to 26 by the end of contract period. 
 

 
 
 

 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    



Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary:  
This area will be completed by BGSU at the end of the academic school year. 
 
 

 

A.08 Academic Performance Standard Other Academic Measure 

Schools must identify a nationally recognized assessment utilized to gather data regarding academic progress.  
Although many assessments are available, one that has been recognized as reliable and valid by the education 
community is recommended. Assessments may be given as a full battery, or sub-tests may be chosen for this 
standard. 
 
Goals set for this standard should include a brief description of the assessment and what increase is being 
expected. (Example: STAR Testing) 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal Increase Pre/Post 

Scores in Reading 
and Math by at 
least 20 points in 
6th, 7th, & 8th grade. 
 
 

Our goal this year 
will be to 
demonstrate a 10% 
increase from 
students in grades 
6-8 scoring above 
proficient in 
mathematics 
between the fall 
and spring semester 
on the STAR 
assessment. 

Our goal this year 
will be to 
demonstrate a 5% 
increase from 
students in grades 
6-8 scoring above 
proficient in 
mathematics 
between the fall 
and spring 
semester. 
 
 

Our goal this year 
will be to 
demonstrate a 10% 
increase from 
students in grades 
6-8 scoring above 
proficient in 
mathematics 
between the fall 
and spring 
semester. 
 
 

Actual 6th Grade Reading 
Nov- 70/103 
April- 65/101 

   



 
6th Grade Math 
Nov- 52/103 
April- 46/101 
 
7th Grade Reading 
Nov- 77/102 
April- 79/101 
 
7th Grade Math 
Nov- 58/102 
April- 65/101 
 
8th Grade Reading 
Nov- 79/103 
April- 76/102 
 
8th Grade Math 
Nov- 80/102 
April- 79/101 
 

Rating  *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy- Identification of the “Other Academic Measure” being used, 
Description of what, specifically, will be measured and monitoring strategy. 
TSA utilizes STAR testing as our alternative assessment tool. 
 
STAR testing will be administered three times throughout the academic year.  Teachers will be presented with 
the data and will be tasked to develop assessments that target both areas proving deficient as well as those 
areas of strength where teachers can demonstrate growth.  Assessments will be monitored and evaluated by 
Administration and will be measured against each new round of STAR testing.   Significant attention will be 
placed differentiation techniques in the classroom that help address those areas of deficiency as well as aiding 
more advanced students to grow. 
 
Monthly progress will be monitored by the types and results of assessments developed and utilized by teachers 
in response to this data. 
 
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    



Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 
 

 

A.09 Academic Performance Standard Comparative Data from “Similar” Schools 

In order to evaluate performance data for a given school, it is often useful to consider how similar 
schools compare on the same data. ODE utilizes a method referencing six criteria to determine a 
“similar school” for local comprehensive districts. Because of the unique nature of Community 
Schools, “similar schools” should be comparable in ADM, percent poverty, and percent minority 
students.  

Goals in this area should: 

1.) Include the verbiage: “performing at rates higher to or equal to”; 
2.) Identify at least two “similar” schools; and 
3.) Address at least one of the following areas as reported on the Local Report Card: Performance 

Index, Progress, Gap Closing, K-3 Literacy Rate, or Graduation Rate. 
 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal Perform at rates 

higher to or equal 
to similar schools in 
the local 
community. 
 
 
 

Perform at rates 
higher to or equal 
to similar schools in 
the local 
community 
identified below in 
the areas of 
achievement and 
graduation. 

Perform at rates 
higher to or equal 
to similar schools in 
the local 
community 
identified below in 
the areas of 
achievement and 
graduation. 

Perform at rates 
higher to or equal 
to similar schools in 
the local 
community 
identified below in 
the areas of 
achievement and 
graduation. 



Actual Performed at rates 
higher than similar 
schools in the local 
community. 
 
 

   

Rating  4 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy- Identification of the “Similar School” descriptors and data. 
Description of Measure and Monitoring Strategy.  
 

Name of School % Poverty per 
ADM 

% Minority 
Students 

PI Score 2017/18 Graduation Rate 

Toledo School for 
the Arts 

27.9% 35.4% 91/120 
 
75.8% 

4-Year: 98.8% (A) 
 
5-Year: 97.7% (A) 

Maritime Academy 
of Toledo 
 

52% 58.3%  
 
46.8% 

4 Year: 51.3% (F) 
 
5 Year: 3.7% (F) 

Maumee High 
School 
 

29% 63.0%  
 
73.1% 

4 Year: 95.7% (A) 
 
5 Year: 97.5% (A) 

Toledo Public 
Schools 
 

86.4% 66% 63/120 
 
52.5% 

4 Year: 71.4% (F) 
 
5 Year: 78.5% (F) 

 
TSA will perform at rates higher or equal to Maritime Academy and Toledo Public Schools in both PI Score and 4 
year Graduation Rate. 
 
TSA will perform at rates higher or equal to Maumee High School in the area of PI Score. 
 
TSA will focus on intensive academic assistance, specifically in the area of middle school mathematics, 
throughout the year in order to improve this area.  This will be monitored by the STAR testing results given 
throughout the year, as well as the resulting classroom assessment results based on  the STAR testing data.  
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    



Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 

 

NA.01 Non-Academic Performance Standard Mission Specific Goal 
The mission statement is unique to the school and determines what makes the school stand out from other 
schools. 
 
The mission of TSA is: 
 
“Toledo School for the Arts fulfills every student’s intellectual, ethical, social, emotional and physical potential 
by integrating an unsurpassed arts curriculum with superior college preparatory academic programs to prepare 
life-long learners with a passion for the arts, respect for others, and an active commitment to diversity and the 
community.” 
 
Goals set for this standard should assess a specific area from the school’s mission statement. Examples could 
include character education, student behavior, college preparatory, arts integration, etc. 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal TSA will complete a 

programmatic 
needs assessment 
to determine 
priorities and 
possible expansion 
to impact more 
students in the 
areas of the mission 
and review the 
current mission 
statement as the 
current Strategic 
Plan expires in 
Spring 2018. 

Increase the 
percentage of 
students obtaining 
at least 3 credits of 
CCP to 25% 

Increase the 
percentage of 
students obtaining 
at least 3 credits of 
CCP to 26%. 

Increase the 
percentage of 
students obtaining 
at least 3 credits of 
CCP to 27% 

Actual Needs assessment    



and priorities 
identified 
 

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
This goal will be measured monthly by analyzing the total number of students enrolled in at least one CCP 
course.  If this number decreases, specific academic intervention will be implemented to assist those students.  

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 
 

 

NA.02 Non-Academic Performance Standard Attendance 

In past years, the Ohio Department of Education ranked schools as proficient with a year ending attendance 
percentage of 93%. BGSU expects students to be in school every day ready to learn.  Research shows missing 
too much school has long-term, negative effects on students, such as lower achievement and graduation rates.   

The attendance rate is measured by “Student Attendance Rate” meaning the ratio for the number of 
enrolled students actually in attendance (Aggregate Attendance) for a Full Academic Year to the number of 
enrolled students (Aggregate Membership) for the school year (OAC 3301-18-01). This number is expressed 
as a percentage. 



 

Goals set for this standard should address: 

1.) Increasing student attendance to the proficiency rate of 93% or higher; and 
2.) Identify strategies in which the school will work to accomplish this goal. (Strategies may include: 

increasing family involvement through activities at school, implement student attendance incentive 
programs, create a peer mentoring system for students, etc.) 

 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal All Students: 96% 

 
Chronic 
Absenteeism Rate: 
Less than 5% 
 

All Students: 97% 
 
Chronic 
Absenteeism Rate: 
Less than 5% 

All Students: Meet 
or exceed state 
expectations 
 
Chronic 
Absenteeism Rate: 
Meet or exceed 
state expectations 

All Students: Meet 
or exceed state 
expectations 
 
Chronic 
Absenteeism Rate: 
Meet or exceed 
state expectations 

Actual All Students: 95.5% 
 
Chronic 
Absenteeism Rate: 
4.5% 
 

All Students: 
 
Chronic 
Absenteeism Rate: 
 

  

Rating  4 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
The attendance percentage for all students should continue to meet the state percentage of 93%. TSA has 
performed above this percentage for years. The overall goal will be to decrease the chronic absenteeism rate to 
below 10% and maintain an attendance percentage at or above 93%.   
 
TSA will continue to implement the following for each of the contract years to help maintain the overall 
percentage and decrease chronic absenteeism: 

• Streamline how we communicate with parents, reinforcing the importance of attendance. 
• Identify those previously chronic absent students and communicate with each one at the start of the 

school year. 
• Be proactive when a student is approaching the point of chronic absenteeism in communicating to 

student and parent. 
• Measure the absenteeism rate monthly   

 
Student attendance will be monitored and discussed regularly with the administration team and the items listed 
above will be adjusted as needed. 
 
 



 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 
 

 

NA.03 Non-Academic Performance Standard Parent Satisfaction 

BGSU recognizes parents/caregivers as key stakeholders in the success of community schools. Increasing 
communication and soliciting feedback from parents is key to making programming changes within the school 
in order to create an atmosphere where all students are growing academically.  

 Goals in this area should focus on what form of feedback will the school solicit from parents/caregivers 
(survey, phone calls, in person meetings, etc.) and identify what the school will do with the feedback received. 
(Adjustments to programming, hold stakeholder meetings, discuss with administration, etc.) 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 93% Satisfaction 

 
 
 

94% Satisfaction 95% Satisfaction 97% Satisfaction 



Actual 100% of 
respondents rated 
TSA either “Good” 
or “Excellent” as 
per the Niche.com 
ratings. 
 

   

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA will distribute a survey developed by our Diversity and HR Manager.  This tool will provide qualitative and 
quantitative data to help TSA grow and improve as an institution. 
 
TSA will also continue using the parent survey conducted through Niche.com, a national service that provides 
ratings for public schools across the country. 
 
TSA will work closely with the Parent Org in order to reach out to more parents and gather feedback about the 
school.  

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 
 



 

 

NA.04 Non-Academic Performance Standard Governing Board Performance 

All community schools are required to comply with all rules and regulations regarding a Governing Board. 

The Governing Board Performance in the expectation that the Governing Board will take on roles and 
responsibilities in order to complete the work efficiently and effectively. 

Goals for this standard should address the ability of the individual members and/or combined entity increasing 
the efficiency and/or effectiveness of the board. This could include; professional development, attendance 
rates at meetings, attendance rate at school functions as well as interaction with key stakeholders of the 
community school. 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal 70-75% GA Monthly 

Meeting 
Attendance 

77% 78% 79% 

Actual 74.5% Attendance 
 

   

Rating  3 *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
Governing member attendance will be tracked during each regular scheduled meeting by meeting minutes. 
 
The administration will create the meeting schedule with the governing authority members to ensure no 
conflicts are scheduled. 
 
The administration will provide notice of upcoming meetings via emails and phone 1 week prior to the meeting. 
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    



May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 

 

NA.05 Contract Performance Measure Organizational/Operational 

All community schools are required to submit a variety of documents to ODE yearly. 

 

The Organizational/Operational contract must include a performance framework that defines your school’s 
expected organizational/operational outcomes with clear, measurable and inclusive targets. 

 

Goals set for this standard should address the on-time and accuracy of compliance submissions within 
Epicenter. 

 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal Meet 51-85% of all 

Organizational and 
Operation 
Requirements 
(Previous Metrics) 

On time- 85% 
Accuracy- 90% 

On-time- 86% 
Accuracy- 91% 

On-time- 87% 
Accuracy- 91% 

Actual On-time- 82% 
Accuracy- 89% 

On-time- 
Accuracy- 

  

Rating  3 (Previous Metrics) *This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA will maintain or exceed an 85% on-time rating for Epicenter submissions for the 2019-2020 school year. 
TSA will maintain or exceed an 85% accuracy rating for Epicenter submissions for the 2019-2020 school year. 
 
For the length of the contract period, TSA will maintain or exceed 86% on-time rating for Epicenter submissions 
For the length of the contract period, TSA will maintain or exceed 90% accuracy rating for Epicenter submissions 
 
The progress towards the goal will be monitored by tracking the on-time and accuracy of monthly Epicenter 
submissions throughout the year. 



 
The administration will create a monitoring calendar to determine which staff members will be responsible for 
the submission upload and will be reviewed each month at the administration meeting. 
 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 
 

 

NA.06 Contract Performance Measure Financial Performance and Sustainability 

All community schools are required to submit evidence of the financial and sustainability of the school to the 
sponsor. 

 

The Financial Performance and Sustainability framework that defines your schools expected financial outcomes 
with clear, measurable and inclusive targets. 

 

Goals set for this standard should address the financial performance and sustainability with specific annual and 
over-the-contract-term metrics and targets (audits, debt, building ownership, enrollment or cash balance). 

 

 



 

  
2017/18 

 
2018/19 

 
2019/20 

End of Contract 
(6/30/22) 

 
Goal Audit Results- No 

Findings 
 
Fundraising & 
Development 
Activity- Meet 95% 
of annual target 

Audit Results- No 
Findings 

Audit Results- No 
Findings 

Audit Results- No 
Findings 

Actual Audit Results- No 
Findings 
 
Fundraising & 
Development 
Activity- 74.5% 

   

Rating  2- Audit portion of 
goal met; 
Fundraising goal not 
met 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

*This cell will be 
completed by BGSU 

 

Description of Measure and Monitoring Strategy 
Describe what specifically will be measured and the monitoring strategy. 
TSA will continue to have the goal of no findings in all audit results. 

 
To monitor the goal each month, TSA will review the financial reports during monthly finance meetings as well 
as monthly finance meetings with the sponsor. 

 

This area will be completed by the BGSU Community School Liaison 
Month Evidence provided by the school Technical Assistance 

Provided 
Progress being made? 
(yes/no) 

July 2019    
Aug. 2019    
Sept. 2019    
Oct. 2019    
Nov. 2019    
Dec. 2019    
Jan. 2020    
Feb. 2020    
Mar. 2020    
Apr. 2020    
May 2020    
June 2020    

 

 



 

Summary Rating for this Standard: This area will be completed by BGSU at the end of the academic school year. 
0 Points: 
Significantly Below 
Goal 

1 Point: 
Below Goal 

2 Points: 
Progressing 
Towards Goal 

3 Points: 
Meets Goal 

4 Points: 
Exceeds Goal 

 
 

    

 

Performance Summary: This area will be completed by BGSU at the end of the academic school year. 
 

 

 

 

 




